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100 AAUW OPERATIONS 100 

October 17, 2011 

 

 

 

POLICY REVIEW AND RETIREMENT 

 

 

Adopted by the Board of Directors June 1987; amended October 1988, June 2003, July 2009, 

July 2011 

 

The AAUW secretary shall be responsible for maintaining the policies of AAUW.  The secretary 

will review the policies at least once during the term and shall present any recommendations for 

revisions or new policies to the Board.  Policies that have been in force for a period of ten years 

or more shall be reviewed to determine if they should be continued, placed in historical status, or 

removed and retired. 

 

Individual members or committees with suggestions for policy changes should contact the 

AAUW secretary. 
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VALUES AND CODE OF ETHICS 

 

Adopted by the Board of Directors July 2009, July 2011 

  

A. Personal and Professional Integrity 

All staff, Board members and volunteers of the organization act with honesty, integrity 

and openness in all their dealings as representatives of the organization. The organization 

promotes a working environment that values respect, fairness and integrity. 

 

B. Mission 

The organization has a clearly stated mission and purpose, approved by the Board of 

Directors, in pursuit of the public good. All of its programs support that mission and all 

who work for or on behalf of the organization understand and are loyal to that mission 

and purpose. The mission is responsive to the constituency and communities served by 

the organization and is of value to the society at large. 

 

C. Governance 

The organization has an active governing body that is responsible for setting the mission 

and strategic direction of the organization and oversight of the finances, operations, and 

policies of the organization.  

 

D. Legal Compliance 

The organization is knowledgeable of and complies with all laws, regulations and 

applicable international conventions. 

 

E. Responsible Stewardship 

The organization manages its funds responsibly and prudently.  

 

F. Openness and Disclosure 

AAUW provides comprehensive and timely information to the public, the media, and all 

stakeholders and is responsive in a timely manner to reasonable requests for information. 

All information about AAUW will fully and honestly reflect the policies and practices of 

the organization. Basic informational data about AAUW, such as the Form 990, reviews 

and compilations, and audited financial statements will be posted on the AAUW website 

or otherwise available to the public. All solicitation materials accurately represent 

AAUW’s policies and practices and will reflect the dignity of program beneficiaries. All 

financial, organizational, and program reports will be complete and accurate in all 

material respects. 

 

G. Inclusiveness and Diversity 

AAUW promotes inclusiveness and its staff, Board and volunteers reflect diversity in 

order to enrich its programmatic effectiveness. AAUW takes meaningful steps to promote 

inclusiveness in its hiring, retention, promotion, board recruitment and constituencies 

served. 
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H. Fundraising 

AAUW is truthful in its solicitation materials. AAUW respects the privacy concerns of 

individual donors and expends funds consistent with donor intent. AAUW discloses 

important and relevant information to potential donors. 
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SCHEDULED AAUW MEETINGS AND  

BIENNIAL CALENDAR 

 

 

Adopted by the Board of Directors, June 1980; revised February 1988, October 1992, June 2003, 

July 2009, July 2011 

 

Board meetings/conference calls will be scheduled at least one month to one year in advance in 

appropriate sequence to accomplish AAUW business.  Biennial convention dates are scheduled 

at least two years in advance.   
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October 17, 2011 

 

  

EMERGENCY ACTION 

 

 

 Adopted by the Board of Directors, June 1975; revised February 1988, October 1992, June 2003, 

July 2009, July 2011 

 

The Executive Committee, in the interim between meetings of the Board, is authorized by the 

Board of Directors to take emergency action, when time is a factor, to establish an AAUW 

position in a matter clearly within the scope of the AAUW program and clearly in accord with 

previous action of AAUW and/or the Board of Directors. 

 

Such emergency action shall be taken only with the prior approval of the president.  Action may 

be executed in special meeting, conference call, e-mail, or by mail ballot as authorized by the 

president. 
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APPOINTMENTS 

 

Adopted by the AAUW Board of Directors August 2012 

 

 

I. Appointments to the AAUW Board of Directors 

 

If no candidate with specific skills identified by these policies has filed for election to 

the AAUW Board of Directors by October 1, the Nominating Committee shall seek 

potential appointees.  As many as three members may be appointed to the Board. 

 

A. Applications for Board Appointments 

1. Members seeking appointment to the Board must submit an application      

   similar to that for those seeking election.  The deadline for this submission is  

   on or before March 1. 

2. Applicants for appointment will be vetted by the nominating committee with 

the same criteria as those seeking election to the Board, but with the added 

intent to fill specific skills in financial expertise, membership, marketing, 

fund development, public policy, communications, research and program that 

may be lacking in candidates for election.  Additional criteria for 

consideration may include prior organizational leadership, geographic 

location and diversity as stated in AAUW’s Diversity Policy (601). 

B. Process for Board Appointments 

1. Following the election, the newly elected Board may appoint as many as three 

members to the Board from among those candidates for appointment vetted by 

the Nominating Committee. 

2. Priority will be given to appointing the finance vice president and secretary if 

none elected meet the criteria for these positions. 

3. The Board shall consider the same criteria and intent used by the Nominating 

Committee in seeking candidates for appointment. 

4. Members who were candidates for election but were not elected by the 

membership may be considered for appointment based on the same criteria as 

the other appointees.  

C. Announcement of Board Appointments 

1. Appointments must be made prior to July 1. 

2. Newly appointed Board members will be announced to the membership as 

soon as possible following appointment via the website and other social 

media. 

D. Appointments to Fill a Vacancy on the Board 

1. Following the resignation or death of a member of the Board, the vacancy may 

be filled at the next meeting of the Board. 

2. Appointments shall include consideration of previous applicants, but not be 

limited to applications already on file. 
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COMMITTEES, PANELS AND TASK FORCES 
 

 

Approved by the Board of Directors, July 2009, July 2011, February 2013 
 
Committees, Panels and Task Forces implement the charges and priorities set by 
the Board of Directors in accordance with AAUW Bylaws and relevant board -
established policies.  Each biennium, the Board assigns committees to review the 
policies, in collaboration with staff, in order to develop recommendations 

regarding these policies.  These recommendations are then submitted to the 
Governance Committee for their review and recommendations to the Board. The 
Board has exclusive authority for decisions with respect to the proposed AAUW 
policies. 
 

I. Committees 
 

A. Membership and Organization    
 

1. Each standing committee mandated by the bylaws (Investment, 
Audit, Finance, and Governance Committees) has at least three 
members appointed by the Board, one of whom is the chair. The 
Board of Directors may also appoint committees for Membership, 
Fundraising, Public Policy, College/University Relations, the Legal 
Advocacy Fund, Branch Program Resources, and Social Media.  

     
2. Each member serves for a term of two years, and is eligible for 

reappointment to the same committee for one succeeding, 
consecutive two-year term only.  No member shall serve more than 
three consecutive terms on one or more committees, the third term 
being possible only if s/he is appointed chair or is serving as an ex 
officio member.   

 
3.  Chairs of the committees shall be appointed by the Board of 

Directors at the board meeting following the Annual Meeting in odd 
years and shall take office at the start of the current AAUW fiscal 
year.  
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4. Members of the committees shall be appointed by the Board of 
Directors at the board meeting following the Annual Meeting and 
shall take office immediately following appointment. In case of 
committee vacancy on or before the end of the first year of the term, 
the appointed replacement shall be eligible for reappointment to two 
more two-year terms at the discretion of the board.    

  
5. The president serves as an ex officio member of all committees 

except Audit and Nominating.  The executive director may serve as a 
non-voting ex officio member of all committees except Audit, 
Nominating, and Governance.  The executive director shall serve as a 
consultant to the Governance committee as specified in the Bylaws. 
Other ex officio positions on standing committees shall be listed in 
each committee's policies. 

 
6.   At least a majority of the members and the chair of any committee   

shall be members of AAUW.  Committee appointments shall be made 
with due regard for expertise for the work of the committee, as well 
as geographic representation and diversity as defined in the AAUW 
diversity statement.  In cases where the existing applicant pool does 
not include such expertise, geographic representation, and/or 
diversity, the Board may seek other applicants and/or appoint from 
outside the membership unless restricted by requirements of the 
AAUW bylaws. 

 
7. Unless specified in the Bylaws, or the member is serving as an ex 

officio member, no AAUW member shall serve concurrently on two 
committees. 

 
8.  Unless specified in the Bylaws, no AAUW board member shall serve 

as chair of any committee. 
 
9.  On those committees not chaired by a member of the Board, a Board 

liaison to the committee shall be appointed by the president from 
among the directors of the Board.   
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10. It is expected that members of committees shall participate in all 
meetings of the committee.  

 
 i.  In the event that a member is unable to attend a meeting, it is the 

responsibility of the member to notify the chair in advance of the 
meeting, or in the case of the chair, to notify the board liaison to the 
committee.   

 ii. In the event that a member misses two consecutive meetings or is 
unable to fulfill the requirements of the committee, the chair may 
recommend to the Board that the member be replaced.   

 iii. In the event that the chair misses two consecutive meetings or is 
unable to fulfill the requirements of the committee, the president 
may recommend to the Board that the chair be replaced.  

 iv. If after review the Board declares that a vacancy exists, the 
position shall be filled as described in these policies and the chair 
shall be notified of the replacement decision. 

 
   11. Specific charges of committees shall be listed in each committee's   
     policies. 
 

 12. The chairs of committees shall prepare written reports to submit at  
        the Annual Meeting and to the Board at its regular meetings.   
 
13. The chairs of committees shall perform other duties as designated  
   by the president. 

 
  B. Administration 
 

1. Committees meet at least annually, usually by conference call.  
Expenses are paid by AAUW as described in AAUW financial policy 
401.  

 
 2. The agenda for committee meetings is drawn up by the chair and the 

staff liaison based on plans and developments in the area of concern.  
The agenda should be sent to the committee members well in 
advance of the meeting. 
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2. Every committee will have a staff liaison designated by the executive    
director.  

 
4.  When views of a committee and of the Board conflict, the Board of 

Directors has final authority for decision.  In all matters considered by 
committees, unless otherwise specified in the AAUW bylaws, 
committees may recommend action to the board, but the 
responsibility for the final decisions reside entirely with the AAUW 
Board. 

 
5.  In order to facilitate the work of the committee, the incoming chair 

will receive an in-depth briefing by staff and the outgoing chair, as 
well as access to Board mailings and listservs.  Committee members 
shall receive basic information including appropriate policies.  
Members joining committees at mid term shall receive a briefing by 
the chair to include links to committee reports, conference call 
minutes, etc.  

 
II.  Panels and Task Forces  
 

A. Membership and Organization 
 

1.  Panels and task forces charged with specific duties for finite periods 
of time may be appointed by the president with the approval of the 
executive committee.  
 

2.  Panels and task forces will follow the charges and policies regarding 
their function and membership established at the time of their 
creation.  Such policies shall include terms of membership, 
qualifications for membership, and the specific purpose/s of the 
group.  

 
3.  It is expected that members of panels and task forces shall 

participate in all meetings of the group.   
 
i. In the event that a member is unable to attend a meeting, it is the 
responsibility of the member to notify the chair.   
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INVESTMENT COMMITTEE 

 

 

Approved by Board of Directors, July 2009, June 2011, July 2011 

 

I.  General Description 

The Investment Committee establishes investment guidelines and policies and has oversight, 

along with the AAUW Board of Directors, over the investment policies, investment portfolio and 

investment activity of its portfolio managers. The Investment Committee will monitor the overall 

investment results, review compliance with investment objectives, guidelines and policies, and 

report the investment results to the Board of Directors on a quarter-end basis. 

 

The appointed advisers shall have knowledge of the field of investments, overall financial   

knowledge, and knowledge of AAUW programs. 

  

 

II.  Structure 

A. Appointment and Terms 

The Committee shall consist of a minimum of seven persons which includes the president 

and finance vice president. The non-Board members of the Investment Committee shall 

be appointed, on a staggered basis, to one two-year term by the affirmative vote of a 

majority of the Board members at the first meeting of the Board to be held following the 

annual general meeting of the members or as soon thereafter as practicable. Vacancies on 

the Investment Committee shall be filled by like vote of the Board at the next meeting of 

the Board following the occurrence of the vacancy or as soon thereafter as practicable. A 

member may be removed from the Investment Committee at any time, with or without 

cause, by like vote of the Board. A member may serve up to two consecutive two-year 

terms. 

 

B. Compensation 

 

Investment Committee members shall not be compensated for serving on the Investment 

Committee. Any expense of the Investment Committee members shall be reimbursed 

according to AAUW finance policies.  

 

C. Consultants to the Investment Committee members 

 

 Consultants to the Investment Committee members shall be legal counsel, the executive   

 director, the chief financial officer and others as needed. 

 

D.  Disclosure and Conflict of Interest 
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No Investment Committee member shall vote or participate in a determination of any 

matter in which the Investment Committee member shall receive a special private gain. 

Investment Committee members have a duty of loyalty that precludes them from being 

influenced by motives other than the accomplishment of the purposes of the Investment 

Policy. 

 

III. Meetings and Procedures 

The Finance Vice President of the AAUW Board of Directors shall serve as the Investment 

Committee Chair.  The Investment Committee shall establish a regular meeting schedule, which 

shall be to meet at least four times per year (quarterly) or more frequently as circumstances may 

require. A majority of the members of the Investment Committee in attendance in person or by 

means of a conference telephone call or other communications by means of which all persons 

participating in the meeting can hear each other shall constitute quorum.  All actions of the 

Investment Committee will require the vote of a majority of its members present. The Investment 

Committee shall maintain minutes of its meetings and shall regularly report on its actions to the 

Board. 

 

IV. Committee Responsibilities and Other Responsibilities 

1.   The Committee shall have the following goals and responsibilities with respect to AAUW’s  

      investment transactions, management, policies and guidelines:  

 

a. review and approve on a quarterly basis any loan or investment made by or on behalf  

    of AAUW;  

 

b. review and approve periodically policies and guidelines governing AAUW’s     

    investment portfolio and monitor compliance with those policies; 

 

c. review and approve periodically any investment benchmarks or other measurement  

devices employed by AAUW to  monitor the performance of its investment portfolio; 

 

d. monitor on an ongoing basis the performance of AAUW’s investment advisers and     

    retain and terminate such  advisers as it deems appropriate; 

 

e. establish guidelines and policies for the acceptance of gifts, bequests and devises to  

    AAUW; 

 

f. recommend to the AAUW Board the retention and compensation of investment  

   advisers. 

 

 

 

 

 



 

100 AAUW OPERATIONS  106 

3 

 

 

V. Use of Outside Advisers 

 

The Investment Committee may retain such independent counsel or other advisers as it deems 

necessary for the proper performance of its responsibilities. 
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AUDIT COMMITTEE 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

The Audit Committee shall operate independently of the Board of Directors.  It shall oversee the 

Corporation’s reporting practices, compliance, internal controls, and financial management and 

shall report to the Board of Directors.  The Audit Committee shall recommend an independent 

auditor to the Board.  

 

A.  Membership. The Audit Committee shall consist of a minimum of three members appointed 

by the Board of Directors, including at least one member from the general membership.  No 

officer of the Board may serve on the committee.  The Chair of the committee may be a 

Board member.  

  

B. Qualifications.  All members of the Audit Committee shall have financial or budgetary 

experience; at least one member of the Audit Committee shall have financial expertise (e.g. 

appropriate degree or professional experience). 

   

C. Charge. The Audit Committee shall, in consultation with the external auditor:  

1. Recommend to the Board plans for audit and analyze audit. 

2. Review interim and annual financial statements.  

3. Assure the Board the financial statements reflect the organization’s financial condition. 

4.  Review the adequacy of the internal control structure. 

5. Assess risks.  

6. Review performance and staffing of Finance Department. 

7. Monitor compliance with laws, regulations, and conflict-of-interest policies. 

8. Establish whistle blower protections. 

9. The committee shall meet periodically via conference calls, e-mail, or other electronic 

means. 

10.  The committee shall report in writing to the board at their regular meetings when    

appropriate. 

 

D.  Staff Performance Issues.  Any issues of staff performance, including those of the chief      

financial officer or executive director, brought to the committee’s attention during the audit 

shall be referred to the Executive Committee.   It is inappropriate to discuss any staff 

performance or personality issues beyond the Executive Committee. 
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 FINANCE COMMITTEE 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

The Finance Committee shall oversee the preparation of the annual budget for presentation to the 

Board of Directors and shall advise the Board of Directors on the administration of the financial 

matters of the Corporation, on the acquisition and disposition of AAUW property, and on the 

investment of funds, with the exception of the AAUW Funds. 

 

A.  Membership. The Finance Committee shall consist of the finance vice president, who shall 

serve as chair; two additional Board members, and a minimum of two members appointed by 

the Board of Directors from the general membership.  The president shall serve as ex officio 

member with vote.  The executive director shall serve as ex officio member without vote.  

 

B.  Qualifications.  All members of the Finance Committee shall have financial, budgetary, 

and/or investment experience and be able to read financial statements. 

 

C. Charge. The Finance Committee shall, in consultation with the executive director and chief 

financial officer: 

 

1.  Review, revise, and recommend the budget to the Board of Directors for final approval 

at the Annual Meeting. 

2. Consider and approve the expenditure of reserve funds before submission to the Board 

of Directors, unless the amount is less than $1,000 or less than an aggregate of $10,000 

in one fiscal year. 

3. Monitor AAUW's investment portfolios and report evaluations to the Board of 

Directors. 

4. Review and approve the investment guidelines and establish objectives for the 

professional fund managers to provide the financial resources to meet fiscal and 

long-range needs of AAUW. 

5. The committee shall meet at least four times a year and more often as needed, via 

conference calls, e-mail, or other electronic means. 

6.  The committee shall report in writing to the board at their regular meetings when 

appropriate. 
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GOVERNANCE COMMITTEE 

 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

The Governance Committee shall oversee the Bylaws, policies, and working rules of AAUW and 

the AAUW Action Fund.  

 

A.    Membership.  The Governance Committee shall consist of a minimum of seven members 

appointed by the Board of Directors from the general membership.  The chair of the 

committee shall also be appointed by the Board of Directors, and shall have served 

previously on the Governance Committee.  (Prior to July, 2011, the chair of the Governance 

Committee shall have served on the Bylaws Committee.)  The president serves as an ex 

officio member with vote.  The executive director and Board secretary serve as non-voting 

consultants.  

 

B. Qualifications.  All members of the Governance Committee shall have experience in 

parliamentary law and/or experience working with branch and/or state bylaws or bylaws of 

other non-profit organizations. 

 

C. Charge: The Governance Committee shall: 

 

       1. Examine proposed amendments to the AAUW Bylaws and the bylaws of the 

AAUW Action Fund.  

 

 2.  Present appropriate Bylaws amendments to the Annual Meeting.  

 

        3.  Supervise the approval of the biennial amendments to all state and branch bylaws 

which shall conform to the current AAUW Bylaws. 

 

4. Supervise the biennial review of the Bylaws, policies, and working rules. 

 

5. Present to the Board, through the AAUW secretary, proposed changes to the 

policies and working rules. 

 

6. The committee shall meet periodically via conference calls, e-mail, or other 

electronic means. 

 

7. The committee shall report in writing to the Board at their regular meetings when 

appropriate. 
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BRANCH  PROGRAM RESOURCES COMMITTEE 

 

 

Approved by the Board of Directors, July 2010, June 2011, July 2011 

  

AAUW shall maintain a Branch Program Resources Committee to work in collaboration with staff to 

identify and promote the use of available resources for branch projects, programs, and initiatives related to 

current research and policy priorities. 

  

A. Membership. The Branch Program Resources Committee shall consist of a minimum of five members, 

one of whom shall serve as chair, appointed by the Board of Directors from the general membership. The 

president shall serve as ex officio member with vote. The executive director shall serve as ex officio member 

without vote. The president shall appoint a Board liaison, and the executive director shall appoint staff 

consultant/s.   

B. Qualifications. Members of the Branch Program Resources Committee should be familiar with current 

programs and communication vehicles that support branches. Members who have served as state or branch 

program vice presidents and/or have experience with community organization programming 

 

 

C. Charge. The Branch Program Resources Committee shall, in collaboration with the staff, shall: 

1. Identify successful branch programs, projects, and initiatives that could be replicated in branches and 

states. 

2. Support the development of Program-in-a-Box materials that can be used as resources for branches. 

3. Promote the use of Member Showcase and other AAUW communications vehicles to inform 

branches about current potential programs, projects, and initiatives. 

4. Explore the development of a site/blog that members can use to talk to each other about new 

programming ideas. 

5. Work in conjunction with Leadership Corps to improve the quality of branch programming. 

6. The committee shall meet periodically via conference calls, e-mail, or other electronic means.  

7.  The committee shall report in writing to the Board at their regular meetings when appropriate.  
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 LEGAL ADVOCACY FUND COMMITTEE 

 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

AAUW shall maintain a committee for the Legal Advocacy Fund. The committee shall oversee 

the work of LAF and any LAF subcommittees. The LAF Committee will also oversee travel 

grants to enable plaintiffs to visit state meetings. 

 

A. Membership. The LAF Committee shall consist of a minimum of five members, one of 

whom shall serve as chair, appointed by the Board of Directors from the general 

membership. The president shall serve as ex officio member with vote. The executive 

director shall serve as ex officio member without vote. The LAF program manager shall 

serve as consultant. 

 

B. Qualifications. Members of the LAF Committee shall have served as state or branch LAF 

officers and/or have some legal experience. 

 

C. Charge. 

 

1. Review LAF case criteria. 

 

2. Review AAUW staff recommendations on each specific case, determine the suitability of 

the case for AAUW support, and determine the types and extent of financial or 

nonfinancial support LAF should provide for each case and make such recommendations 

to the board.  

 

3. Serve as a resource for state and branch LAF contacts. 

 

4. Oversee travel grants for LAF plaintiffs to visit state meetings, stay informed about 

additions to the Online Resource Library, serve as counsel to staff on programmatic 

change and opportunities, and make recommendations for action to the Board. 

 

5. The committee shall meet periodically via conference calls, e-mail, or other electronic 

means when required.  

 

6. The chair of the committee shall report in writing to the Board at their regular meetings 

when appropriate. 
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FUNDRAISING COMMITTEE 
 

 

Approved by the Board of Directors, July 2009, July 2011  

 

AAUW shall appoint a Fundraising Committee, which will conduct its work primarily through 

three subcommittees.  

 

A. Membership. Members of the Fundraising Committee shall be appointed by the Board of 

Directors from among the general membership. The chair of the committee shall be 

appointed by the Board of Directors. Subcommittee chairs shall be appointed by the chair of 

the committee from among the members of the committee, with the approval of the Board.  A 

Board liaison shall be appointed by the president.  

 

B. Qualifications. Selection criteria include ensuring that the committee members include those 

qualified to serve on one or more of the following subcommittees, with experience matching 

the subcommittee objectives. 

 

C. Charge. 

 

1. Subcommittees. 

 

 Individual Gifts/Annual Giving Campaigns Subcommittee. This subcommittee will 

work with staff to assess potential effectiveness of various online and direct mail 

campaigns throughout the year, including their likely appeal and impact with 

members.  

 

 Corporate Partnership Subcommittee. This subcommittee will focus on identifying key 

potential partners, assisting with outreach, and helping to strategize member 

marketing.  

 

 Donor Relations Subcommittee. This subcommittee will focus on creating and 

sustaining effective interaction with past Board members, other leaders, and past major 

donors, engaging them in similar outreach with other key member constituencies and 

developing effective e-recognition vehicles.  

 

2. The subcommittees shall meet monthly via conference calls, e-mail, or other electronic 

means when required. The chairs of the subcommittees shall meet monthly via conference 

calls, e-mail, or other electronic means when required.  

 

3. The committee chair shall report, including subcommittee reports, in writing to the Board 

at their regular meetings when appropriate.  
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MEMBERSHIP COMMITTEE 

 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

AAUW shall maintain a committee for membership. The committee shall assist staff, branches, 

and states in marketing and implementing the programs of the Membership Department, 

providing creative assistance as needed. 

 

A. Membership. The Membership Committee shall consist of a minimum of five members, one 

of whom shall serve as chair, appointed by the Board of Directors from the general 

membership. The president shall serve as ex officio member with vote. The executive 

director shall serve as ex officio member without vote. The director of the Membership 

Department and branch field manager shall serve as consultants. The president shall appoint 

a Board liaison. 

 

B. Qualifications. Members of the Membership Committee shall have served as state or branch 

membership vice president and/or represent a particular member demographic. Those with 

relevant membership experience in another organization may be considered as well. 

 

C. Charge. 

 

1.  Assist staff by reviewing current membership recruitment, acquisition, orientation and 

retention policies, programs, and publications for their effectiveness and by making 

recommendations. 

 

2.  Work with the Leadership Corps and the Membership Department to help with member, 

state, and branch membership issues, e.g., branch formation/disbandment/revitalization. 

 

3. Encourage branch and state membership campaign participation by participating in calls, 

webinars, and other outreach to members. 

 

4. Meet periodically via conference calls, e-mail, or other electronic means when required.  

 

5. The chair of the committee shall report in writing to the Board at their regular meetings 

when appropriate. 
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COLLEGE/UNIVERSITY RELATIONS COMMITTEE 

 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

AAUW shall maintain a committee for college/university relations. The committee shall assist 

staff, branches, and states in marketing and implementing the college/university partner member 

program.  

 

The committee will also serve as the Campus Action Project grants selection panel. 

 

A. Membership. The C/U Committee shall consist of a minimum of five members, one of whom 

shall serve as chair, appointed by the Board of Directors from the general membership. The 

president shall serve as ex officio member with vote. The executive director shall serve as ex 

officio member without vote. The executive director shall appoint a staff liaison, and the 

president shall appoint a Board liaison. 

 

B. Qualifications. Members of the C/U Committee shall have served as state or branch C/U 

representatives and/or worked with college or university administrations. 

 

C. Charge. 

 

1.  Collaborate with staff to market and implement the college/university partner member 

program. 

 

2. Work with the Leadership Corps to help states and branches develop mutually beneficial 

relationships with local colleges and universities 

 

3. Collaborate with staff to develop C/U support for and participation in the National 

Conference for College Women Student Leaders. 

 

4. Serve as the Campus Action Project grants selection panel. 

 

5. Meet periodically via conference calls, e-mail, or other electronic means when required. 

 

6. The chair of the committee shall report in writing to the Board at their regular meetings 

when appropriate. 

 

 

 



100 AAUW OPERATIONS  115 

 

1 

 

PUBLIC POLICY COMMITTEE 

 

 

Approved by the Board of Directors, July 2009, June 2011, July 2011 

 

AAUW shall maintain a Public Policy Committee to assist staff in the development and 

implementation of the AAUW Public Policy Program. The committee will also serve as 

the Public Policy Impact Grant Panel.  

 

A. Membership. The Public Policy Committee shall consist of a minimum of four 

members, one of whom shall serve as chair, appointed by the Board of Directors from 

the general membership. The president shall serve as ex officio member with a vote. 

The AAUW Capitol Hill Lobby Corps Chair shall serve as ex officio with a vote. The 

executive director shall serve as ex officio without a vote and appoint a staff liaison.  

 

B. Qualifications. Members must have served as a branch or state public policy chair or 

have had other policy experience. Members will be selected from different 

geographical areas.  

 

C. Charge.  

1. Revise and develop biennial Public Policy Program for approval by the Board of 

Directors and membership. 

 

2. Assist staff with implementation of Public Policy Program. 

 

3. Serve as panel for the selection of Public Policy Impact Grant recipients.  

 

4. Encourage branch and state advocacy by participating in calls, webinars, and 

other outreach to members if needed. 

 

5. The committee shall meet periodically via conference calls, e-mails, or other 

electronic means when required.  

 

6. The chair of the committee shall report in writing to the Board at their regular 

meetings when appropriate.  
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  SOCIAL MEDIA COMMITTEE 

 

 

Approved by the Board of Directors, June 2011, July 2011 

  

AAUW shall maintain a Social Media Committee to work in collaboration with staff to examine 

social media opportunities for AAUW members and to assess various ways members can be 

motivated and trained to utilize social media outlets effectively  

A. Membership. The Social Media Committee shall consist of a minimum of five members, one 

of whom shall serve as chair, appointed by the Board of Directors from the general membership. 

The president shall serve as ex officio member with vote. The executive director shall serve as ex 

officio member without vote. The president shall appoint a Board liaison, and the executive 

director shall appoint staff consultant/s.   

B. Qualifications. Members of the Social Media Committee shall have an interest in social 

media, a willingness to learn and experiment with social media, and a good understanding of 

AAUW members’ needs, interests, and experience related to the application of social media as a 

strategy for AAUW growth and effectiveness. 

C. Charge. The Social Media Committee, in collaboration with the staff, shall: 

1. Provide counsel to staff on policies of content management; 

2. Provide outreach to members, branches, and states in developing social media sites; 

3. Promote the use of social media through participation in blogs, and other forms of social 

media. 

4. Work with other committees to develop sites/blogs that members can use to advance the 

work of each committee 

5. The committee shall meet periodically via conference calls, e-mail, or other electronic 

means.  

6.  The committee shall report in writing to the Board at their regular meetings when 

appropriate.  
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EXCLUSION OF BOARD, COMMITTEES AND PANELS FROM 

 AAUW FUNDS AWARDS 
 

 

Adopted by the Board of Directors, June 2009. July 2011 

 

Members of the AAUW Board of Directors, committees, panels, task forces, and staff, including 

current interns, are not eligible to apply for awards from the AAUW Funds.  A person holding a 

current award is eligible for election or appointment to boards, committees, panels, and task 

forces. 

 

This policy was adopted to avoid a conflict of interest and is to be printed on all AAUW Funds 

brochures and applications.  
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  NAMED ENDOWMENTS 

 

 

Adopted by the Board of Directors, June 2009. July 2011 

 

Section I.  Named Endowments The establishment and maintenance of named endowments, 

either Fellowships or Research & Projects, shall be accomplished according to the following 

principles. 

 

 A. American & International Fellowship Endowments 

 

A minimum contribution of $10,000 is needed to establish the endowment.  It must reach 

$200,000 to become stipend-producing, and this amount must be contributed within 15 

years from the date of establishment.  (Effective January 1, 2007.) 

 

 B. Research & Projects Endowments 

 

A minimum contribution of $5,000 is needed to establish the endowment.  It must reach 

$75,000 to be come stipend-producing, and this amount must be contributed within 10 

years from the date of establishment.  (Effective January 1, 2007.) 

 

 C. Pooled Income Fund 

 

Individuals may establish an American, International, or Research & Projects endowment 

through a gift to the AAUW Pooled Income Fund, with minimum contribution of $5,000 

to establish a Research & Projects Endowment and $10,000 to establish an American or 

International Fellowships Endowment.  A letter of intent for establishing the endowment, 

with a plan for completion at the current completion level, shall be submitted with the 

initial gift. 

 

Should the endowment not be at the current completion level when it is received by 

AAUW, upon the death of the donor or the second income beneficiary, then the 

Corporation has the option of combining this endowment with another, retaining the 

original intent of the donor as well as the individual's name. 

 

 

Section II. Procedures 

 

 A.  Creation of Named Endowments: Endowment proposals may be submitted by states, 

branches, and/or individuals. 

   (1) States.  The state board must approve the proposal and submit an Endowment 

Approval Form to the Development Office for review.  It is then submitted to the 

Board of Directors for approval. 

 

(2) Branches.  The branch members must approve the proposal and submit an 

Endowment Approval Form to the Development Office for review.  It is then 
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submitted to the Board of Directors for approval.  The Development Office shall 

notify the appropriate state presidents of newly approved endowments. 

 

(3)  Individuals.  An individual wishing to establish an endowment shall send a letter 

of intent stating a plan for completing the endowment within the required period as 

noted in this policy.  The Development Office will review the letter and submit the 

request to the Board of Directors for approval.  If the endowment does not reach the 

required amount within the time period, AAUW may combine the amount with other 

endowments while retaining the individual name. 

 

  B. Active Incomplete Named Endowments 

 

Endowments that receive contributions each year but have not reached the specified 

level after 20 years (Fellowships) or 15 years (Research & Projects) shall be reviewed 

by staff and the endowment sponsors given the options to either submit a new 

fundraising plan and request for funding extension, or to combine with another 

endowment(s). 

 

The submitted option will be reviewed by the Development Office and a 

recommendation will be made to the Board of Directors. 

 

   C. Endowment Name Changes 

 

All name change proposals, including the rationale for changing, are to be submitted to 

the Development Office for review and recommendation to the Board. 

 

     D. Dormant Named Endowments 

 

Endowments for which no contributions have been received in the past 10 years are 

considered either incomplete (not stipend-producing) or complete (completion amount 

is below current completion level). 

 

Section III.  Dormant Incomplete Named Endowments 

 

No contributions have been received for the past ten years and the period for the 

completion of the endowment has expired. 

 

Staff will notify the sponsor of the endowment (state, branch or individual) and the 

state (if not a sponsor) that the funds will be removed from the named endowment 

status and recommended for reassignment to another endowment by the 

Development Office. 

 

Section IV.   Dormant Complete Named Endowments 

 

No contributions have been received for the past ten or more years and the completion 

level is below that of the current completion levels 
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Staff will maintain a regular review of the level of these endowments. 

 

These endowments will receive priority in the disbursement of undesignated 

Fellowship and Research & Projects endowment contributions and reassignment of 

funds from dormant incomplete endowments, with fund transfer recommendations 

from the Development Office to the Board. 
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USE OF NAME AND LOGO 

 

 

Adopted by the AAUW Board of Directors, September 1979; amended October 1986; February 

1988; June 1988; October 1992; October 1995; August 2000, July 2006, July 2009, July 2011 

 

  I. AAUW Authorizes Certain Limitations to Use of Name  

 

A. The policies and program of AAUW shall be binding on all members,  

branches and states and no member, branch or state shall use the name of AAUW 

to oppose such policies or program.  Established channels may be used to change a 

policy or program. 

 

B. The freedom of speech of the individual member to speak a personal opinion in the 

member's own name is not abridged. 

 

C. Reference to membership in AAUW by an individual shall be interpreted as use of 

name in application of Section 1. 

 

D. On any national matter on which AAUW has no policy, the only action which may 

be taken by a member, branch or state in the name of AAUW is to use the 

established channels to effect the formulation of a policy. 

 

 E. Violation of the use of AAUW’s name may result in: 

 

 1. A member's suspension for one year or expulsion from membership  

 

 2. Loss of recognition of a branch or state.  

 

  

  II. Use of Name Guidelines for Legislative Action 

 

Members are strongly encouraged to support at local, state and national levels measures 

that implement the Public Policy Programs and principles of AAUW and their states.  

Members may choose not to support such measures, but they may not use the name of 

AAUW in public opposition to those measures.  Established channels may be used to 

make changes in the AAUW Public Policy Program.  State and branch legislative program 

committees and boards of directors are empowered to act in the name of AAUW on local, 

state and federal legislation implementing the biennial AAUW Public Policy Program. 

 

Members are strongly encouraged to take stands on issues which are not explicitly stated 

in the AAUW Public Policy Program as long as the issues fall within the broad principles 

expressed in the legislative history of AAUW.  States and branches are urged to establish 

clear procedures for adopting positions on issues arising from AAUW’s public policy 

principles but not explicitly stated in the biennial action priorities.  In jurisdictions 

including more than one branch (ex: multiple branches in a single county) branches are 
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urged to confer to avoid taking opposing positions in AAUW's name on issues not 

explicitly stated in AAUW or state Public Policy Program.  When interpretation of 

AAUW's legislative history is problematic or where branch or state members disagree on 

the interpretation, an inquiry should be addressed to the Public Policy Department staff.  

As individuals, AAUW members are encouraged to be active in the political and 

legislative process.  However, in their capacity as AAUW members and spokespersons, 

they must observe the AAUW "Use of Name" policies.  (See also Policy 302.) 

 

III.   Use of Name and Logo by States and Branches 

 

  A. Branches and states may use the AAUW name and logo for use in their standard 

AAUW-related operations; for example, newsletters, notices for branch activities, and 

letterhead, although not limited to these activities.  Standardized logo sheets and 

placement specifications are provided for this purpose by the AAUW Communications 

Department. 

 

B. The AAUW name and logo cannot be used solely for personal or professional financial 

gain.  For policies regarding provisions of goods or services by an AAUW member to 

AAUW see Policy 406. 
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AAUW MAILING LIST 

 

 

Adopted by the AAUW Board of Directors, October 1982; amended October 1988; October 

1992, February 1994, July 2009, July 2011 

 

The policy for the release of the AAUW mailing list has been developed for the purpose of 

increasing membership, promoting networking, and creating non-dues revenue.  The release of 

the AAUW mailing list may be in the form of a rental or exchange.  Following are specific 

guidelines which will be utilized in determining when and to whom the list will be released. 

 

 I. Guidelines 

 

A. The AAUW mailing list consists of the list of individual members, excluding those 

who have asked to have their names removed.  A member may, at any time, remove 

her or his name from the mailing.  A form for this purpose will be printed periodically 

in the every member publication.  The membership application will include a space for 

a new member to request removal of name. 

 

B. College/university members will automatically be excluded from the list. 

 

C. The AAUW mailing list may be rented to or exchanged with organizations whose 

goals, purposes and policies are compatible with those of AAUW.  The list will not be 

rented to or exchanged with organizations whose goals, purposes and policies oppose 

those of AAUW. 

 

  D.  The AAUW mailing list will be available, for purchase, to candidates for AAUW  

   national offices for use solely for the purpose of a mailing to promote their candidacy.   

   Such mailing lists may be in the form of pressure sensitive labels and/or electronic. 

 

E. For the purpose of supporting advertising, marketing and non-dues revenue programs, 

the mailing list will be available for rental or exchange to magazines, direct mail 

advertisers and other potential revenue sources with the following limitations: 

 

1. The publication or product must not be detrimental to women or society in 

general. 

 

2. The publication or advertiser must not promote societal conditions or political 

programs detrimental to women. 

 

3. The rental of the mailing list to an advertiser does not constitute an endorsement 

of the product. 

 

4. AAUW will not rent its list to be used for religious or partisan political purposes. 
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5. AAUW reserves the right to refuse requests for its mailing list that are deemed 

offensive. 

 

 

 II. Procedures 

 

A. Prior to the release of the mailing list, two staff members appointed by the Executive 

Director must review each mailing for which the release of the list has been requested. 

Mailings which do not meet AAUW standards or these policies shall be rejected. 

 

B. The mailing list is not to be available to candidates for public office. 

 

C. Those states wishing to rent or exchange their mailing lists must adopt a policy that 

incorporates the above guidelines, with appropriate adaptation in the matter of who 

shall review the mailing prior to the release of the list. 

 

D. A report listing the requests processed will be supplied monthly to the president, 

membership vice president and executive director of AAUW. 

 

Questions regarding these procedures should be addressed to the AAUW secretary in care of the 

national office. 
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ELECTRONIC MAILING LISTS 

 

 

Adopted by the AAUW Board of Directors, November 2000, July 2006, July 2009, July 

2011 

 

Electronic mailing lists are established for various AAUW constituencies.  For a list of 

current e-mail lists, refer to the Master List maintained in the Executive Office. 

 

I. Purpose 

 

To facilitate communications within the leader group and with staff by serving as a 

vehicle to release information quickly and as a forum to exchange ideas and 

opinions.  

 

II.  General Guidelines 

 

A. The e-mail list is to be used to conduct AAUW business only.   

 

B. The e-mail list shall not be used for the following: 

 

1. Jokes, chain letters, or junk mail. 

2. Personal messages or solicitations. 

3. To campaign for any AAUW elected or appointed office (See Policy 

128, III.) 

 

C. The AAUW Use of Name policy applies to all AAUW e-mail lists. (See 

Policy 119 Use of Name and Logo). 

 

D. A copy of the e-mail list procedures will be sent to each subscriber  

annually. 
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 COPYRIGHT  

 

 

Adopted by the AAUW Board of Directors, October 1988, July 2009. July 2011 

 

The AAUW oversees the creation of those works of its volunteers and staff produced for national 

publication.  Accordingly, AAUW asserts copyright ownership in all AAUW publications 

generated by volunteers or staff, unless otherwise directed by the Board of Directors.  Members 

may use publications for AAUW purposes.  The Executive Director or designee is authorized to 

approve written requests for use of copyrighted publications. 

 

 



100 AAUW OPERATIONS  123 

1 
 

WEBSITE AND ONLINE COMMUNICATIONS 

 

 

Adopted by the AAUW Board of Directors, June 2003; revised July 2006, July 2009, 

July 2011 

 

(Policy will be posted prominently on the website. Users who post on bulletin boards/chat 

rooms must first indicate acceptance of terms and conditions.) 

 

The AAUW website, www.aauw.org, and online communications provide information 

and services in furtherance of AAUW’s mission to advance equity for women and girls 

through advocacy, education, philanthropy, and research. Content focuses on all aspects 

of AAUW: 

 

 public policy priorities and advocacy 

 community programs 

 initiatives to prevent and challenge sex discrimination in higher education 

 research 

 fellowships, grants, and awards 

 membership services, programs, and benefits 

 

This policy is designed to maintain the integrity of AAUW on the World Wide Web and 

in other online communications and to avoid the use of AAUW’s name in ways 

inconsistent with its image, mission, policies, and programs.  

 

I. www.aauw.org (Including Logos, Written Content, Photographs, Graphics, 

Video, and Audio) 

 

The policy addresses three distinct audiences:  

 AAUW members, states, branches, branch members, national members, partner 

member institutions, student affiliates, and interbranch councils 

 AAUW staff 

 Other users 

 

Website content is developed by AAUW staff in consultation with leaders and members, 

and the website is maintained by the AAUW Information Technology Department. Any 

inquiries about the website or this policy should be directed to Webmaster, Information 

Technology Department, AAUW, 1111 Sixteenth St. N.W., Washington, DC 20036, or 

webmaster@aauw.org.  

 

Any entity or individual who uses, accesses, or links to www.aauw.org—including 

logos, written content, photographs, graphics, video, and audio—is bound by this 

policy. Use of, access to, or linkage to www.aauw.org shall constitute acceptance of 

and agreement to be bound by the terms in this policy. Entities or individuals who 

do not wish to be bound by these terms should not use, access, or link to 

mailto:webmaster@aauw.org
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www.aauw.org. AAUW has the right to restrict or revoke access to any entity or 

individual that violates any provision of this policy.  

 

AAUW reserves the right to remove or not post any materials of external users onto 

www.aauw.org or materials that AAUW considers to be objectionable or outside its 

mission. Notwithstanding the reservation of this right, AAUW is not responsible for any 

material posted by any external users, for instance on chat rooms or bulletin boards. 

AAUW specifically disclaims any and all liability for any claims or damages that result 

from postings by external users. Although www.aauw.org includes links providing direct 

access to other Internet sites, AAUW has not participated in the development of those 

other sites and does not exert any editorial or other control over those sites. 

 

A. AAUW Members (Including States, Branches, Branch Members, Partner Member 

Institutions, Student Affiliates, and Interbranch Councils) 

1. AAUW members may use www.aauw.org in AAUW branch and state 

websites and online notices for AAUW activities. Standardized logos and 

placement specifications are provided through the Member Center at 

www.aauw.org. 

2. AAUW members shall not amend, alter, distort, or otherwise change the 

standardized AAUW logo or any placement specifications. 

3. AAUW members may reprint materials in accordance with this policy 

provided that credit is given to the AAUW website and usage is consistent 

with AAUW’s mission, policies, and programs. 

4. www.aauw.org cannot be linked to or used for personal or professional 

financial or political gain.  

5. AAUW members that use www.aauw.org to market, sell products, or raise 

funds across state lines, including marketing, sales, and fundraising via the 

Internet, need prior approval from AAUW. If approval is given, a standard 

contract will be executed between AAUW and the state or branch.  

 

B. AAUW Staff 

1. Staff may use www.aauw.org in AAUW publications, newsletters, online 

notices, and other materials in furtherance of AAUW’s mission and 

consistent with AAUW’s policies and programs. Standardized logos and 

placement specifications are provided through the Member Center at 

www.aauw.org. 

2. www.aauw.org cannot be linked to or used for personal or professional 

financial or political gain. 

 

C. Other Users 

1. www.aauw.org (including but not limited to text, content, photographs, 

video, and audio) is protected by copyright as a collective work or 

compilation under U.S. copyright and other laws. Other users must abide by 

all additional restrictions in this agreement. 

2. Other users may create Web links to any URL on www.aauw.org so long as 

such link is for educational and informational purposes; in furtherance of 
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AAUW’s mission to advance equity for women and girls through 

advocacy, education, philanthropy, and research, and consistent with 

AAUW policies and programs. Use may not create an implication of 

AAUW’s endorsement of or affiliation with any third party. 

3. Without the explicit written permission of AAUW staff or leaders, other 

users may not copy, reproduce, distribute, publish, display, perform, 

modify, create derivative works, transmit, or in any way exploit 

www.aauw.org, except that external users may download material for their 

own personal, noncommercial use. Without limiting the generality of the 

foregoing, other users may not distribute any part of this service over any 

network, including a local area network, nor sell nor offer it for sale. In 

addition, www.aauw.org may not be used to construct any kind of database. 

 

II. Links From www.aauw.org 

 

  A. www.aauw.org links only to websites that are affiliated with, working with, or 

supported by AAUW or web pages that support AAUW’s mission to advance 

equity for women and girls through advocacy, education, philanthropy, and 

research, and are consistent with AAUW’s policies and programs. 

 

B. AAUW is not responsible for any content on sites or web pages linked from 

www.aauw.org. 

 

  C. AAUW does not support or endorse any activities on third party sites that may not 

be consistent with AAUW’s mission, policies, and programs. 

 

III. Bulletin Boards and Chat Rooms on www.aauw.org 

AAUW provides bulletin boards and chat rooms for discussion, informational, and 

networking purposes only. AAUW does not control the content of information shared on 

this service. AAUW may use comments on the web in print and online communications. 

Posting to the AAUW bulletin boards/chat rooms signifies agreement to comply with this 

policy.  

While there is no obligation to monitor these bulletin boards, AAUW reserves the right at 

all times to disclose any information necessary to satisfy the law, regulation, or 

government request, or to edit, refuse to post, or to remove any information or materials, 

in whole or in part, that in AAUW’s sole discretion are objectionable or in violation of 

these terms and conditions. Users of this service agree to hold AAUW harmless against 

all claims and expenses, including attorneys’ fees, arising out of the use of this service. 

 

A. Sites linked from the AAUW bulletin boards and chat rooms are not under 

AAUW’s influence or control, except for sections (sub domains) of 

www.aauw.org.  

 

http://www.aauw.org/
http://www.aauw.org/
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B. AAUW does not assume any responsibility or liability for anything said, done, or 

presented by bulletin board/chat room members or guests. 

 

C. AAUW does not use links on bulletin boards/chat rooms as referrals or 

endorsements of the linked entities; such links are provided by bulletin board/chat 

room members or guests.  

 

D. AAUW takes no responsibility for mistakes or the omission of information in 

materials provided and displayed. All information provided on bulletin board/chat 

room forums is for service-oriented, support, educational, and informational 

purposes only.  

 

E. All unauthorized or illegal use of any thing or any information provided on 

bulletin board/chat room forums is at the user’s own risk. AAUW WILL NOT be 

responsible for any legal actions taken against a user for any reason. 

 

F. Messages that violate copyrights, trademarks, or other proprietary rights will be 

removed. 

 

Members and nonmembers using AAUW bulletin boards and chat rooms agree to the 

following conditions: 

 

A. You will not post any material that is false, defamatory, inaccurate, abusive, 

vulgar, hateful, harassing, obscene, profane, sexually oriented, threatening, 

invasive of a person’s privacy, or in violation of any law. Spam, flooding, 

advertisements, chain letters, pyramid schemes, and solicitations are prohibited. 

You may not post copyrighted material unless you own the copyright or you have 

permission from the copyright owner.  

 

B. You are responsible for the content of your messages. You agree to indemnify and 

hold harmless this forum and any related websites. AAUW reserves the right to 

reveal your identity (or any information the organization has about you) in the 

event of a complaint or legal action arising from any information that you post. 

 

C. When you register, you agree to choose an appropriate username. When you 

complete your user profile, you agree to present accurate information. AAUW 

will remove inaccurate or inappropriate information. 

  

D. You agree not to give your password to anyone else and not to use another 

member’s account to post messages or browse this forum.  

 

E. If you object to any postings or profiles, notify the forum administrator 

immediately. AAUW will remove objectionable content as soon as possible. This 

is a manual process, so AAUW may not be able to remove or edit messages 

immediately. 
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F. AAUW cannot confirm or warrant the validity or accuracy of postings on this 

forum. Messages express the views of the authors, not AAUW. 

 

IV. Privacy 

AAUW is committed to protecting the privacy of people who use www.aauw.org.  

A. General Browsing Information 

Visitors to www.aauw.org remain anonymous, and AAUW does not attempt 

to obtain or retain personally identifiable information except as specifically 

stated. For example, AAUW does not require you to register to provide 

personal information to view the site. AAUW may maintain general aggregate 

information, such as the number of visitors to the site, which pages are most 

often viewed, or from which sites visitors have arrived. This information helps 

us to better serve our constituency and develop more effective and efficient 

programs. Unless you affirmatively provide personal information to us, 

however, we do not maintain information in a personally identifiable format 

and we take precautions to protect user data and privacy. 

B. Personally Identifiable Information 

We will ask you to provide personally identifiable information occasionally, 

such as when you send a secure contribution or register for an e-mail list. Like 

many nonprofit organizations, AAUW obtains the names of potential 

supporters by renting membership lists of like-minded organizations and 

publications. Sometimes, instead of paying the rental fee, AAUW exchanges 

its list with another group’s list for a single use. By receiving mail from other 

similar groups, you help AAUW grow its programs and services. Please be 

assured, however, that any time you provide personally identifiable 

information to AAUW, you can have your name excluded from any lists that 

AAUW sells or exchanges. 

 

Personal information in e-mails sent to staff or AAUW leaders will be used to 

answer questions, address problems or complaints, or otherwise improve 

service. Please be aware that with any electronic communication, interception 

by unauthorized third parties is possible, so you may wish to transmit 

particularly confidential or sensitive information by regular mail. 

C. Third-Party Sites 

www.aauw.org has links to third-party sites. Since we do not control those 

websites, we encourage you to review the privacy and other policies posted on 

these third-party sites. 
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V. E-zine 

 

A. “AAUW” will be included in the subject header so readers can discern e-zines 

from spam. 

 

B. Staff can advise people about the availability of an e-zine, but subscribers need to 

respond affirmatively to be added to the subscription list. Those subscribing via 

the website shall sign up using a double opt-in subscription method: Subscribers 

sign up on the website and then are sent an e-mail to which they must respond.  

 

C. E-zines are a benefit. People who are not the intended audience (e.g. members or 

student affiliates) must pay a fee. 

 

D. E-zines are offered in html and text versions. 

 

E. Subscribers receive notice of an e-zine privacy policy to advise them that their e-

mail address will not be sold. 

 

F. E-zine advertising and sponsorship will be offered as a source of nondues 

revenue. 
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AAUW LITIGATION NOTIFICATION 

 

 

Adopted by the AAUW Board of Directors, June 1998; rewritten June 2003, July 2009, July 

2011 

 

I. Definitions 

A. A suit is formal notice of court proceedings naming AAUW. 

B. A claim is notice of intent to file suit. 

C. A material suit or claim exposes AAUW to more than $50,000 liability. 

D. Written notice is a summary, specifying the plaintiff(s) and the sum involved.  It 

may use fax, e-mail or other established methods of AAUW communication. 

 

II. Who Notifies Whom, and When 

A. For a material suit, the executive director provides immediate written notice to the 

Executive Committee of AAUW. 

 

B. For a material claim, the executive director provides written notice to the 

Executive Committee.  This need not be immediate, but can be given in the next 

appropriate or scheduled communication.  The Executive Committee decides 

whether to notify the Board of Directors. 

 

C. For a suit or claim less than $50,000, the executive director provides immediate 

written notice to the Executive Committee.  That Executive Committee decides 

who else needs to be notified and whether to wait until the next appropriate or 

scheduled communication. 

 

D. If it is in the best interest of AAUW, the executive director or the Executive 

Committee is permitted to provide notice of a suit or claim to the Board. 
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BIENNIAL CONVENTIONS  

 

 

Adopted by the AAUW Board of Directors, October 1988; revised October 1992, October 1993, 

June 2003, July 2009, October 2012 

 

 I. Dates 

 

A. Biennial conventions are held in odd-numbered years.  When scheduling permits, the 

final Annual Meeting of the biennium shall be held in conjunction with the 

convention. 

 

B. As possible, the dates for convention shall be set at least two years in advance in 

consultation among the Executive Director, the President and other appropriate leaders 

and staff. 

 

 II. Site Selection 

 

A. As possible, the selection of the convention site shall be made at least two years prior 

to the convention. 

 

B. In general, the site rotates among geographic areas of the United States.  Every third 

convention will be in the Washington, D.C. area.  

 

C. Site proposals will be analyzed based on a set of criteria developed by the Board of 

Directors. 

 

D. The Executive Director will present recommendations to the Board of Directors, who 

will make the final site selection. 

 

 III. Convention Activities and Responsibilities 

 

A. The planning, preparation and implementation of convention activities involves the 

Board of Directors, committees, and staff.  Attention must be given to cooperation, 

coordination and consultation, with all logistics coordinated through the national 

office. 

 

B. The programmatic elements of the convention are coordinated by the Executive 

Director in consultation with the President, other Board members and staff, the 

Convention Task Force, and the Host Committee.  

 

C. A conference of state presidents shall precede the convention. 

 

D. Election results shall be announced prior to the end of the convention and the 

membership number used to determine the quorum shall be announced.  
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 IV. Finances 

 

Convention expenses incurred by AAUW members shall be reimbursed as per Policy 401.  

 

V.  Convention Task Force 

 

A. The Board of Directors shall appoint a Convention Task Force to provide expertise, 

guidance, and outreach assistance for the convention. 

 

B. Task force members shall be familiar with the AAUW convention and leadership 

development programming.  Members of the Task force shall have attended an 

AAUW convention. Chairs of the Convention Host Committee will automatically 

be members of the Task Force. 

 

C. Members will participate in regular conference calls with Task Force and AAUW 

staff and provide expertise and feedback to AAUW staff for convention planning 

and implementation including schedule, marketing, registration, and programming. 

 

VI. Convention Host Committee 

 

A. The Board of Directors shall appoint a Convention Host Committee to ensure that 

all convention activities have an adequate number of volunteers and that designated 

convention arrangements of publicity, community outreach and hospitality are 

completed in coordination with the Convention Task Force and AAUW staff. 

 

B. Chair/s of the Host Committee will participate in regular conference calls with the 

Task Force and AAUW staff and also will be responsible for submitting a final 

report following the convention. 
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BYLAWS AND RESOLUTIONS  

 

Adopted by the AAUW Board of Directors June 1988; revised February 1992, October 1992, 

February 1996, June 2002, June 2003, January 2006, July 2009, June 2010, July 2011,  

October 2012  

 

I. Bylaws Amendments 

 

A. The Governance Committee’s proposed bylaws amendment recommendations and 

rationale shall be submitted to the Board for approval by Board-specified deadlines, in 

a process determined by the Board, and Board-approved proposed amendments must 

be posted online at least nine months prior to any AAUW annual meeting at which 

noticed business includes proposed amendment of the bylaws. Refer to AAUW 

Bylaws, Article XVIII.   

 

B. Proposed bylaws amendments may be submitted online at the AAUW website by any 

member.  Any member may comment on any proposed bylaw amendment, and an 

online procedure shall allow for discussion. 

 

C. At the termination of the member participation period, the Governance Committee 

may: 

  1.  Approve or disallow any or all of the proposed amendments; 

  2.  Reword, clarify, or combine amendments; 

     3.  Propose amendments of its own. 

 

D. The Governance Committee shall report all proposed bylaws amendments, along with 

a rationale and the committee’s recommendation for each, to the Board for approval. 

  

E. Upon approval by the Board of Directors, proposed amendments, rationale, any 

financial impact, and any recommendations by the Governance Committee shall be 

published in an every-member publication and posted online 

 

II. Resolutions 

 

A. Once the proposal submission process has begun according to a schedule approved by 

the Board, proposed resolutions may be submitted online at the AAUW website by any 

member.   Any member may comment on any proposed resolution, and an online 

procedure shall allow for discussion. 

 

B. The Governance Committee shall consider proposed resolutions based on the 

following criteria: 

 

1. Consistency with the AAUW Affiliate Agreement, the AAUW bylaws,                     

Washington, DC statutes and IRS regulations. 
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2. Appropriate emphasis or extension of AAUW goals and program 

 3.  Nationwide implications 

 4. Strong member support 

 5.  Potential for distinctive AAUW contribution 

 6.  Practical fiscal potential for implementation 

 7.  Timeliness 

 

C. After consideration of all proposed resolutions submitted on or before the scheduled 

deadline, the Governance Committee may:  

 1.  Approve or disallow any or all of the proposed resolutions; 

 2.  Reword, clarify, or combine resolutions;  

 3.  Propose resolutions of its own. 

 

D. The Governance Committee shall report all proposed resolutions, along with the 

committee’s recommendation for each, to the Board for approval. 

  

E. Resolutions approved by the Board for a vote of the membership shall be posted online 

and published in an every-member publication with explanatory notes according to the 

timeline established by the Board.   

 

F. Unless otherwise indicated in the resolution, resolutions shall expire in six years, 

unless extended or terminated earlier by the AAUW Board of Directors. Expired 

resolutions shall be maintained in the historical records of the organization. 

 

  

IV.  Submission of Conforming Bylaws 

 

A. All AAUW-affiliated entities shall make the mandatory amendments to their bylaws, 

ensuring that those bylaws comply with the laws of their own state or other governing 

jurisdiction, and must submit them to AAUW by May 15 of the year following the vote.  

 

B. Mandatory conformative bylaws changes for all AAUW-affiliated entities are those 

required by changes in AAUW national bylaws and do not require approval of members.  

 

       C.  In the event that an AAUW-affiliated entity is incorporated, a copy of the Articles of        

             Incorporation shall be provided to the AAUW Executive Office. 
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NOMINATING COMMITTEE   

 

 

Adopted by the AAUW Board of Directors, June 1973; revised June 1975; October 1977; 

November 1979; February 1983; October 1983; February 1986; June 1988; September 1991; 

October 1992; October 1995; June 1996; February 1998; June 1998; February 1999; March 

2000, March 2001; May 2001, August 2002, June 2004, June 2006, July 2009, July 2011, 

August 2012 

 

 

I. The Nominating Committee shall actively recruit, evaluate and select highly qualified 

candidates for election or appointment to each office and position of the Board of 

Directors, following procedures and criteria approved by the Board. 

 

A. Membership.  The Nominating Committee shall consist of seven members, including 

a chair and alternate chair, appointed by the Board of Directors from the general 

membership.  The chair and alternate chair of the committee shall have served 

previously on the Nominating Committee.  

 

B. Recognizing that strategic thinking and leadership development are important 

components underscoring a nominating committee’s efforts, individuals submitting 

applications for appointment to the AAUW Nominating Committee must 

demonstrate in their responses their expertise or knowledge of the following:  

 Demonstrated commitment to AAUW mission, vision and Value Promise  

 In-depth understanding of AAUW's purposes, program, policies and strategic 

direction 

 Up-to-date knowledge of recent AAUW changes in bylaws, structure and 

governance 

 Prior or current AAUW member-leadership experience at state or national level 

that could include committee or task force participation, referencing their 

experience in working within a committee and ability to meet deadlines 

 Ability to outreach, network and communicate with AAUW members/leaders to 

identify prospective candidates  

 Full internet access with an e-mail address.  

II. Timeline  

2012 

 

Prior to January 1  Appointment of Nominating Committee 

 

March 1  Deadline for copy for Spring/Summer Outlook; notice of 

available positions, call for candidates, voting policy (see 
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Bylaws Article XV. Section 4; Policy 129, and pertinent 

deadlines)  

 

  Mid-April 1  Publication in Spring/Summer Outlook and online of 

notification of available positions, call for candidates, and 

    voting policy  

 

October 1  Deadline for applications for elected positions 

 

December 1  Nominations submitted for Board approval 

 

            December 15            Notification of slated candidates by Nominating Committee  

 

            2013 

  

March 1  Deadline for applications for appointment to the Board 

 

May 1   Proposed appointments submitted to the Board 

 

August 1  Final report of the Nominating Committee 
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CAMPAIGNS AND ELECTIONS 
 

 Adopted by the AAUW Board of Directors, June 1984, as addendum; revised June 1986; 

October 1986; September 1991; June 1996; February 1998; June 1998, March 2000; 

March 2001; May 2001, August 2002, June 2004, June 2006, July 2009, June 2012   

 

I. Campaigning 
 

A. All nominees shall be bound by these policies.   

 

B. Candidates shall be required to submit a signed copy of these policies and the policy 

on Campaign ethics to indicate they agree to abide by the campaign/election 

procedures and spending limits.  Candidates shall instruct their supporters regarding 

these campaign policies and restrictions.  

 

C. The AAUW Board secretary shall be the liaison person with all candidates for 

questions about policy, procedures, and campaign rules, from their nomination 

through the election.  In the event that the Board secretary is a nominee in a contested 

race, the AAUW president may appoint the chair of the Governance Committee to 

serve as liaison.  Questions about deadlines, AAUW publications, and mailing labels 

should be directed to the AAUW Executive Office. Answers to such questions shall 

be distributed to all candidates.    

 

   D. Candidates shall have equal space in an every AAUW member publication preceding 

Convention.  Requirements and deadlines for publication photo and text and for video 

and web links shall be provided to candidates. States are not required to print 

campaign articles in their newsletters or on their websites, but may do so if all 

candidates are informed of the opportunity.  States and branches may not accept paid 

advertising on behalf of any candidate.  Candidates, or any other person on behalf of 

a candidate, may not use any other AAUW listserv or distribution list at the branch, 

state, or national level to distribute information about a candidate. Personally created 

lists are acceptable.  Information distributed through such lists should include a notice 

prohibiting the forwarding of the candidate’s message through official AAUW 

listserv or distribution lists. 

 

  E. Policies of branches, states, and other AAUW-affiliated entities regarding 

endorsement of candidates must comply with their state’s non-profit corporation code 

as well as affiliate bylaws regarding voting. 

 

 F. Candidates may purchase mailing labels in either paper or electronic form from 

AAUW.  

  

G. All campaign mailings, including electronic distributions, must bear an indication of 

candidate approval. 

 

H. Because workshop, caucuses, and briefing leaders are selected for their skill and 

expertise, candidates are allowed to perform these functions. 
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II. Campaign Finance 
 

A. Candidates may raise funds to support their campaign activities, campaign and 

conventions travel, and expenses of conventions.  Campaign expenses shall not be 

reimbursed by AAUW. 

 

B. There shall be a cap on spending for those running for AAUW Board and/or officer 

positions. The cap shall be $3,000 for presidential races and $2,000 for all other 

positions.  The capped amount shall include all expenses by the candidate and her/his 

supporters including the value of in-kind donations, but excluding campaign travel 

and AAUW convention expenses (registration, travel, food, and room).  Expenses 

within the capped amount include photos for brochures or other uses, videos, graphic 

design, paper, printing, promotional pieces (i.e. buttons or other such items), postage, 

mailing labels, telephone calls, and receptions held at convention prior to the 

elections by individuals, branches, or states for the purpose of promoting a candidate.  

(If the reception is for more than one candidate, expenses shall be divided evenly 

among the candidates.)  The value of in-kind donations is based on what it would cost 

to pay someone to provide the goods or service.  

 

C. All candidates shall submit expense reports to the AAUW Executive Office.  Reports 

must be submitted even if the expenses are zero.  Receipts, including signed receipts 

from in-kind donors, shall accompany reports.   The reports shall be checked for 

compliance, errors, and omissions and shall be filed with convention business 

records.   

 

1. Candidates shall submit an expense report postmarked or e-mailed at least two 

weeks prior to the opening of the National Convention confirming that they 

have stayed within the capped amount. 

 

2. Any candidate who fails to submit the expense report by the deadline will not be 

permitted to participate in any candidate events during the National Convention.   

 

C. AAUW shall not reimburse any candidate for transportation or other state or National    

Convention expenses.  This is not applicable to present AAUW Board members who 

may be candidates and who shall be attending conventions as part of their official 

duties. 

 

D. Procedures for campaigning during the National Convention and election procedures   

will be provided to each candidate in advance of the Convention. 
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VOTING Policy 129  

Adopted by the AAUW Board of Directors, July 2009 

 

 

I. Eligibility. 

A. Each AAUW member in good standing on the record date for membership shall be 

entitled to one vote on any item of noticed business for the annual meeting. 

1. The record date is the official date by which a new or renewing AAUW 

member’s dues for the current fiscal year must be paid and appear recorded in 

the AAUW Member Services Database (MSD) in order for the member to be 

eligible to vote. 

2. The AAUW record date for eligibility to vote is one day prior to the official 

notice date, that is, 31 days prior to the date of closing of the voting process 

(record date: May 10 in 2013, as voting closes June 10, 2013). 

 

B.  According to the AAUW Bylaws, Article XV, Section 1, the official annual meeting 

notice date for all business to be voted is 30 days prior to the date of closing of the 

voting process (notice date: May 11 in 2013).  

1. Members in good standing are eligible to vote on all noticed business. 

2. No business that has not been noticed may be included in the vote. 

 

C. The AAUW Board of Directors will establish the date and time for the close of the 

vote for noticed annual meeting business. 

 

II. Voting 

A. Voting information for the election, amendment of bylaws, and the adoption of public 

policy and resolutions will be posted online and provided by postal mail to members. 

 

B. All voting will take place online unless the member requests a written ballot within a 

timeframe stipulated by the AAUW board and noticed to the members.  

1. In 2013, members seeking to submit a paper ballot must request a ballot from 

the Connect desk of the Membership Department during the time period between 

April 1 and May 2. 

2. No paper ballot received after May 17 will be counted for the vote. 

 

C. The board shall determine in the even year before the vote the timelines for the voting 

process and will ensure that such information is noticed to all members at least six 

months before the voting process opens.  

 

D. Ballots equal in number to at least 5 percent of the votes entitled to be cast must be 

cast for a vote to be counted. The affirmative vote of a majority of the votes cast shall 

be necessary for the adoption of noticed business, except that a two-thirds vote shall 

be required to adopt amendments to the AAUW Bylaws. 
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E. Election of Officers 

1. A majority of votes cast for an elected office candidate will be necessary to 

win election to the offices of president and vice president. 

2. There shall be no proxy voting. 

3. If there are more than two candidates, a preferential voting process will be 

used. Voters will be instructed to mark their ballots by preference, with 1 being 

the first choice candidate and numbers increased to include all options. 

4. Votes will be counted according to the following system: 

a. Ballots will be grouped according to the indicated first preference and 

the votes recorded. If a candidate has a majority (51 percent) of the votes 

cast, that candidate is elected. 

b. If there is no majority, the candidate receiving the lowest number of 

votes will be removed from consideration. Ballots assigned to that 

candidate will be recounted and assigned to one of the remaining 

candidates based on the next preference on each member’s ballot. 

c. If there is still no majority, the process as outlined in b. continues until a 

majority is reached with one candidate receiving 51 percent or more of the 

vote. 

 

F. Election of Directors 

Taking into account the number of candidates and number of positions open, 

candidates receiving the most votes are elected. (e.g., If 14 candidates are running 

for 10 open positions, the top 10 candidates will be elected.) 
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201 MEMBERSHIP ELIGIBILITY AND CATEGORIES  

 

Adopted by the AAUW Board of Directors July 2009; revised February 2010, July 2011, 

February 2013 

 

The following policy applies to all AAUW-affiliated entities. The term “branches” also applies 

to comparable AAUW-affiliated entites; and the term “state organization” also applies to 

multistate organizations. 

 

I. AAUW Members 

 

 A. AAUW Membership Eligibility. The bylaws are clear and constitute the entire policy 

related to membership eligibility. Assessment of credentials that are submitted for 

determination of “equivalence” “are to be undertaken on a case-by-case basis by the 

Membership Committee in collaboration with Membership Department Staff, except in 

the case of honorary degrees, for which equivalence shall be assumed.” [Article IV.] 

 

B. AAUW Membership Requirements and Benefits. An eligible person becomes an 

AAUW member upon payment of the annual national dues. All members are entitled to 

vote on noticed and balloted AAUW issues and in elections for members of the AAUW 

Board of Directors and may apply to serve on AAUW committees and apply for 

nomination as a candidate for elected or appointed service on the AAUW Board of 

Directors. All AAUW members receive all every-member publications and all AAUW 

services and benefits except those made available only through the branch or state. (See 

Policy 202, Dues and Fees.) 

 

C. Loss of Affiliation Status. The AAUW affiliation status of a member, branch, or state 

organization  “may be suspended or dropped from membership for any conduct that tends 

to injure AAUW or to adversely affect its reputation or that is contrary to or destructive 

of its mission according to these Bylaws, with action taken following policies and 

procedures adopted by the Board of Directors.” [Article IV] (See Policies 208, 209, and 

210, Affiliation Status Review.) 

 

II. Members of AAUW Branches, States, and Multistate Organizations and Other AAUW-

Affiliated Entities  

 

A. Eligibility. Any AAUW member is eligible to join one or more state organizations 

and/or branches by paying such dues as are required by those entities. Members are 

entitled to all privileges of the entities to which they belong, to hold office, and to vote on 

all noticed questions in all AAUW-affiliated entities in which they pay dues. [Article IV] 

 

B. Dual Members. Dual membership is the term used by AAUW to refer to 

membership in more than one branch and/or state organization. Dual members must 

identify one branch, AAUW-affiliated entity, or state organization for their primary 
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membership. Membership in other AAUW-affiliated entities in addition to the primary is 

dual membership. Dual members are entitled to all branch and state organization  

privileges, to hold office, and to vote on all questions in all branches and/or state 

organizations to which they pay dues, provided that each voting member exercises only 

one vote per candidate or item of business in any one state organization election. [Article 

IV]  

 

C. Life Membership. The bylaws are clear and constitute the entire policy related to 

Life Membership.  [Article IV] 

 

D. Fifty-Year Honorary Members. The bylaws are clear and constitute the entire 

policy related to Honorary Life Membership. [Article IV] 

 

III. Partner Members. The bylaws are clear and constitute the entire policy related to partner 

membership eligibility. At present, only colleges and universities are covered under the 

Partner/Member status. [Article IV] 

 

IV. Other Partner Members. Other Partner Members may include educational or other 

institutions and organizations meeting criteria established by the Board of Directors. Such other 

partner members are not entitled to vote or hold office but may participate in AAUW activities 

and programs. At present, no institutions or organizations are approved by the board to hold the 

status of Other Partner Members.  

  

V. Non-Member Affiliates  
 

A. Student Affiliate. The bylaws are clear and constitute the entire policy related to 

Student Affiliate status. [Article IV]  

 

B. E-Student Affiliate. An e-student affiliate is a non-degreed undergraduate student 

studying at an AAUW college/university partner member institution.  

 

 i. E-students do not pay fees because AAUW does not provide them with any 

materials in print. They may, however, receive electronic copies of AAUW research, 

advocacy, and publications, and they have access to all AAUW’s leadership resources 

and benefits.  

 ii. Upon receiving an associate or equivalent degree, the e-student affiliate may 

transfer to AAUW membership. If the e-student affiliate continues undergraduate 

work toward a bachelor’s degree after receiving the associate degree, the student may 

choose either to become a member with the right to vote and hold office or to remain 

a student affiliate without the right to vote and hold office.  

 iii. E-student affiliates may affiliate with branches and/or state organizations by 

paying such fees as the branch and/or state organization  may establish. (See Policy 

202, Dues and Fees.)  
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publications, and have access to all AAUW’s leadership resources and benefits.  

Upon receiving an associate or equivalent degree, the e-student affiliate may transfer 

to AAUW membership. If the e-student affiliate continues undergraduate work 

toward a bachelor’s degree after receiving the associate degree, the student may 

choose either to become a member with the right to vote and hold office or to remain 

a student affiliate without the right to vote and hold office. E-student affiliates may 

affiliate with branches and/or states by paying such fees as the branch and/or state 

may establish. (see Policy 202, “Dues and Fees”)   
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DUES AND FEES  
  

Adopted by the AAUW Board of Directors, July 2009, July 2011, February 2013 

 

I. Dues and Fees  
 

A. Amount 

 

1. The amount of AAUW dues and fees shall be adopted by a two-thirds vote of the 

AAUW Board of Directors. National dues are currently $49 per year, $3 of which 

is not tax deductible and $46 of which is tax deductible. National student affiliate 

fees are currently $17 per year, $1 of which is not tax deductible and $16 of 

which is tax deductible. National e-student affiliate fees are waived.   

   

2. The AAUW Board of Directors set the amount of dues for college/university 

partner members to a single flat-rate of $175 per year. The AAUW Membership 

Department, in consultation with the C/U and Membership Committees, may 

establish promotional rates for C/U partner members as appropriate. C/U partner 

membership includes two representatives who shall have the benefit of free 

national membership and may choose to affiliate with a state or branch. 

 

B. Submission of Dues  

 

1. The finance officers of branches and comparable AAUW-affiliated entities 

[jointly known as “Branch/es” hereinafter] shall be responsible for the collection 

of all AAUW, state, and Branch dues from branch members, unless the member 

pays dues directly through the AAUW Membership Payment Program or an 

alternative online methodology approved by the AAUW board.  

i. AAUW membership dues are due to AAUW on or before July 1 

ii. By the same date, state dues shall be forwarded to the state finance 

officer, with the exception of the YWTF chapters and members, 

who have the option to join the state organization, but are not 

required to do so. 

 

2. AAUW members who are not members of a Branch and C/U Partner Members 

submit their dues directly to AAUW. AAUW members who are not members of a 

Branch and C/U Partner Member representatives have the option to pay state dues 

to the state finance officer. 

 

2. Student affiliates pay their fees directly to AAUW. However, student affiliates 

who join a branch may pay their national fees through the Branch finance officer. 

E-student affiliates pay no AAUW dues. 
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II. Dues of New Members 

 

A. Upon receipt, the Branch finance officer shall promptly forward the dues and/or fees 

of new members. 

 

B. Half-Year Dues. New Branch members who join between January 1 and March 15 

pay half-year dues, and their membership is valid through June 30. New student affiliates 

who join between January 1 and March 15 pay half-year fees, and their membership is 

valid through June 30. 

 

C. Fifteen-Month Dues. New Branch members who join after March 15 pay full dues, 

and their membership is valid through June 30 of the following year. 

 

D. AAUW members who are not members of a Branch may join at any time of the year. 

Their membership is valid through the end of the month one year later.  

 

E. The AAUW Board of Directors is authorized to waive these dates for activities such as 

pilot projects and membership campaigns. 

 

F. Any member who joins a Branch during its first year shall be a charter member. 

 

III. Initiation Fees 
 

Branches may not charge initiation or admission fees that constitute an additional requirement 

for membership. However, Branches that maintain clubhouses may charge a clubhouse 

maintenance fee. 

 

IV. Reinstatement Fee 
 

A person whose dues are not paid by July 31 may be dropped from membership. There is no 

AAUW reinstatement fee.  

 

V. Reciprocity of Dues 

 

A. A Branch member of AAUW who has paid current dues shall be eligible to transfer 

membership to another Branch. Payment of any additional dues shall be waived for a 

transferring Branch member whose current dues have been paid in another Branch.  

 

B. A state or multistate organization member of AAUW who has paid current dues shall 

be eligible to transfer membership to another state or multistate organization. Payment of 

any additional dues shall be waived for a transferring state organization member whose 

current dues have been paid in another Branch.  
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CREATING AND NAMING AAUW-AFFILIATED ENTITIES 

 

Adopted by the AAUW Board of Directors, July 2009, July 2011, October 2012  

 

AAUW is committed to creating new AAUW-affiliated entities and to encouraging the 

growth of existing state and multistate organizations, branches, and comparable AAUW-

affiliated entities as we strive to break through barriers for women and girls.  

 

The term “AAUW-affiliated entities” refers to all entities that have signed the AAUW 

Affiliate Agreement, including state and multistate organizations, branches, virtual 

branches, and comparable AAUW-affiliated entities. The term “branch” and “comparable 

AAUW-affiliated entity” also refer to virtual branches and comparable virtual AAUW-

affiliated entities. 

 

I. Overview of How to Create a New AAUW-Affiliated Entity  

 

A.  Organization.  

1. Any new AAUW-affiliated entity requires the approval of the AAUW Board 

of Directors or Executive Committee. 

2. Branches wishing to create a new state or multistate organization shall notify 

the AAUW Membership Department staff, who will assist them.  

3. A group wishing to create a branch or comparable AAUW-affiliated entity 

shall notify the AAUW Membership Department staff, who will assist them. 

B.  Bylaws. All AAUW-affiliated entities shall be governed by the AAUW Bylaws 

and must sign an AAUW Affiliate Agreement. They must adopt bylaws, but such 

bylaws shall not conflict with the AAUW Bylaws or the laws of the jurisdiction 

under which they will be governed.  

C.  Leadership Structure. AAUW-affiliated entities shall create leadership 

structures necessary to do their work. The names of administrative and financial 

contacts must be submitted to the AAUW Membership Department within 60 

days of notification of the intent to form a new branch or AAUW-affiliated entity 

or within 60 days of the start of the fiscal year. If such contacts are not provided 

within that timeframe, the Board of Directors, in consultation with member 

leaders in the area, will appoint these contacts.  

D.  Finances. All members of AAUW-affiliated entities must be dues-paying 

members of AAUW who meet the AAUW eligibility qualifications.  

1. The fiscal year of the entity shall correspond to that of AAUW.  

2. The organization shall set and maintain policies and procedures to control 

financial records consistent with generally accepted accounting principles and 

federal, state, and local laws.  
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3. Branches and comparable AAUW-affiliated entities may provide in their 

bylaws for annual dues from their members consistent with AAUW dues 

requirements. 

4. State organizations may provide in their bylaws for annuals dues from 

members of branches within their organizational structure consistent with 

AAUW dues requirements.  

5. AAUW recommends the use of the Membership Payment Program (“MPP”) 

as a convenient and efficient way to pay, collect, and manage dues and 

membership records. The Membership Department will provide technical 

support.  

II. Procedures to Create New AAUW-Affiliated Entities  

A.  Preparation.  

1. State organization. Staff shall send relevant material to the organizers to be 

submitted to the Membership Department and shall, as necessary, assist the 

organizers or designate other leaders in the state to assist. As necessary and 

appropriate, the Membership Committee will work with staff to assist the 

organizers in completing all necessary documents for the Membership 

Department to forward to the board for approval. 

2. Multistate organization. Staff shall send relevant material to the organizers to 

be submitted to Membership Department and shall, as necessary, assist the 

organizers or designate other leaders in the state(s) to assist.  

 

a. If one or more state organizations exist, the Membership Department 

shall notify the state president(s) and membership vice president(s), 

who shall, as necessary, assist the organizers or designate other state 

leaders to assist.  

 

b. If no state organization exists, the Membership Committee as 

appropriate will work with the Membership Department to assist the 

organizers in completing all necessary documents for the staff to 

forward to the board for approval. 

 

3. Branch. Staff shall send relevant materials, including a State Recommendation 

Form, to the organizers to be submitted to the state organization.  

a. The state organization, or the state designees, shall then submit all the 

relevant materials from the branch, along with the State 

Recommendation Form to the Membership Department.  

b. The Membership Committee, as appropriate, will work with staff to 

review the application, the relevant materials, and the state 

organization’s recommendations and may make its own 
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recommendations and then send all submitted materials and 

recommendations to the AAUW board for approval.   

c. If no state organization exists, the Membership Committee as 

appropriate will work with the Membership Department to assist the 

organizers or designate other leaders to complete all necessary 

documents for the Membership Department to forward to the board for 

approval. 

4. Comparable AAUW-affiliated entity. Staff shall send relevant materials to the 

organizers. Unless otherwise stipulated by AAUW, the affiliated entity is not 

required to submit a State Recommendation Form. The Membership 

Committee as appropriate will work with staff to assist the organizers or 

designate other leaders to assist in the completion of all necessary documents 

for the Membership staff to forward to the AAUW board for approval. 

B.  Approval Process. 

1. Approval/disapproval. The AAUW board or Executive Committee has the 

authority to approve or disapprove all applications for AAUW-affiliated entity 

status. 

2. Contingent approval. Initial AAUW board approval is contingent upon the 

fulfillment of all duties required for final approval of a new AAUW-affiliated 

entity.  

3. If it is deemed by the AAUW board that the application for AAUW affiliation 

is incomplete, the board may, at its discretion, approve provisionally and 

a. Notify the applicants of the requisite changes. 

b. Establish a time period to accomplish requisite change(s) that is no 

longer than six months from the date of provisional approval.  

4. Once the contingent approval is granted by the AAUW board, the 

Membership staff shall send a letter of recognition and certification to the 

newly recognized AAUW-affiliated entity and request the charter 

member/officer information, bylaws, and a signed AAUW Affiliate 

Agreement. 

5. Upon receipt of contingent approval and recognition, if not already national 

AAUW members, all charter members are required to pay national dues and 

any other dues required of them. The newly recognized AAUW-affiliated 

entity must oversee the proper payment of all dues required of its members.  

6. Approval deadlines for newly recognized AAUW-affiliated entities. 

a. The charter member/officer information must be returned within 30 

days of receipt of the recognition letter. 
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b. The signed Affiliate Agreement must be returned within 60 days of 

receipt of the recognition letter. 

c. The bylaws must be returned within six months of receipt of the 

recognition letter. The AAUW Governance Committee and/or staff 

may provide assistance with bylaws. 

d. If the Affiliate Agreement and the bylaws are not approved within that 

timeframe, the board or Executive Committee, at its discretion, may 

extend this deadline for good cause or may disapprove the application 

for an AAUW-affiliated entity status. 

7. Final approval. Final approval for the new branch or AAUW-affiliated entity 

is granted by the AAUW Board of Directors at the first meeting following its 

receipt of all necessary submissions and consideration of recommendations. In 

the months in which there are no board meetings, the AAUW Executive 

Committee is authorized to give final approval of new AAUW-affiliated 

entities and/or to make recommendations as appropriate and must provide a 

list of those approved to be included in the board minutes for the following 

board meeting. 

C.  Related Issues. 

1. Incorporation. AAUW-affiliated entities shall be permitted to incorporate in 

accordance with the requirements of the Internal Revenue Service, the AAUW 

Bylaws, and the laws of the jurisdictions in which they are incorporating. 

Upon notification of the AAUW board’s final approval, and AAUW is in 

receipt of the signed Affiliate Agreement, the AAUW-affiliated entity may 

submit incorporation documents to the appropriate agency of the jurisdiction 

within which it is incorporating. 

2. More than one branch or comparable AAUW-affiliated entity in the same 

area. 

 

a. A group of eligible persons within a community may establish a branch or 

AAUW-affiliated entity if it meets the requirements of the Internal 

Revenue Service, the jurisdiction in which it is organized, the AAUW 

Board of Directors, and the AAUW Bylaws. Established branches or 

AAUW-affiliated entities in the area are encouraged to assist the group 

wishing to organize a new AAUW-affiliated entity as appropriate. 

 

b. The state board may advise the AAUW Membership staff of the potential 

new branch or AAUW-affiliated entity in an area when the basis of such 

organization is to meet identified needs of potential members and to 

promote AAUW’s priorities. 
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c. If no state organization exists, the AAUW Membership Committee is 

authorized to review and assist with the application process and make 

recommendations for approval to the AAUW board. 

 

d. Branches and other AAUW-affiliated entities are encouraged to create 

unaffiliated entities such as interbranch councils or joint committees to 

improve communication, promote cooperative activities, and take action 

on community issues.  

 

3. Selecting a name for a new branch or comparable AAUW-affiliated entity. 

 

a. The name of a new branch or other AAUW-affiliated entity is an integral 

part of the process and must be part of the approval process. 

 

b. In the event that the state or multistate board objects to the proposed 

branch or comparable AAUW-affiliated entity name and no agreement can 

be reached, a recommendation will be made by the AAUW Membership 

Committee for final decision by the board. 

 

4. Assistance of a neighboring state to create a branch or AAUW-affiliated 

entity. 

 

a.  A state or multistate organization may include areas where potential 

branches and/or AAUW-affiliated entities could be formed but where 

distance or other obstacles preclude effective state organization and 

oversight. In such a case, the state or multistate organization may seek the 

assistance of a neighboring state organization that is geographically close 

enough to initiate contact with prospective members.  

 

b. The leadership of the state will work together to develop an action plan 

that will enable the organizing group to follow the procedures as outlined 

above and will notify the Membership Department staff of the initiative.  

 

5. Changing the name of a branch or comparable AAUW-affiliated entity 

requires AAUW board approval. 

 

a. If any branch or AAUW-affiliated entity wishes to broaden the scope of its 

organization, it may choose to modify its name. 

b. A branch must complete and submit the Branch or AAUW-Affiliated 

Entity Name Change Form to the state or multistate organization board. 

That board will review the form and send their recommendations to the 

Membership Department, which will forward them along with any staff 

recommendation to the AAUW board. 

c. Where no state organization exists, the branch will submit the form 

directly to the Membership Department. Staff will forward the form to the 
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AAUW Membership Committee, which will make a recommendation to 

the AAUW board.  

d. A comparable AAUW-affiliated entity must complete and submit the 

Branch or AAUW-Affiliated Entity Name Change Form directly to the 

Membership Department. Staff will forward the form to the AAUW 

Membership Committee, which will make recommendation to the AAUW 

board. 

III. Affiliate Agreement and Bylaws 

 

A. Because all AAUW state, branch, and other AAUW-affiliated entity members 

must also be members of AAUW and because our primary membership 

organization, AAUW, is an IRS code section 501(c)(3) entity, all AAUW-

affiliated entities must sign the AAUW Affiliate Agreement that is appropriate 

for their own membership entity IRS code section status, either 501(c)(3) or 

501(c)(4), officially affirming affiliation with AAUW. 

 

B. The IRS requires that the bylaws of AAUW-affiliated organizations conform to 

the AAUW Bylaws. To maintain status as an affiliate of AAUW, state 

organization, branch, or other AAUW-affiliated entity, these organizations must 

make the changes necessary to conform their bylaws with those of AAUW each 

time changes are made to AAUW Bylaws and must submit them to the AAUW 

Membership Department to be kept on file for random IRS inspection. 

 

C.  All AAUW-affiliated entities are also responsible for seeing that their bylaws are 

in compliance with the laws of the jurisdictions in which they are organized. 

 

IV. Additional AAUW Entities 

 

A. The formation of groups composed of AAUW individual members and AAUW-

affiliated entities to serve AAUW purposes and deal with AAUW issues is 

controlled by Article XII of the AAUW Bylaws and this policy. These 

organizations are known as additional AAUW entities and are not required or 

empowered to qualify as AAUW affiliated entities, as they do not hold 

independent nonprofit status and cannot sign an AAUW Affiliate Agreement 

unless their application, restructure, and bylaws are approved by the AAUW 

board.  

 

B. Ad hoc groups do not have the same rights, privileges, and claims on the time, 

effort, and assets of AAUW that are possessed by AAUW-affiliated entities. 

They are groups formed to facilitate AAUW organizational functioning but do 

not hold independent status, and their rights to use AAUW’s name and public 

standing for purposes external to the AAUW organization are limited and 

attributable to the AAUW-affiliated entities that form and operate them. 

 

C. Absent written authorization from and/or recognition by AAUW, an ad hoc 
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group cannot represent itself as being an “AAUW organization” or “AAUW 

affiliate” or use any similar self-identification.  

  

D. Absent written authorization from and/or recognition by AAUW, an ad hoc 

group cannot use the name, logos, trademarks, or other intellectual property of 

AAUW. 

 

E. Ad hoc groups seeking formal recognition from AAUW shall notify the AAUW 

Board of Directors. They shall provide a statement of their purpose, intended 

methods of operation, and provide an administrative contact. The AAUW Board 

of Directors is the exclusive judge of whether an ad hoc group “serves common 

AAUW purposes.” Specifically, the phrase “common AAUW purposes” means 

that the purpose of the entity must be consistent with the purposes of AAUW as 

articulated by the current bylaws and public policy. 

  

1. A decision in this regard does not require a judgment on the merits of the 

group’s goals, only a conclusion about whether such goals serve common 

AAUW purposes. A negative decision in this regard does not in any way 

preclude the ad hoc group and its members from continuing to pursue their 

goals in the absence of official AAUW recognition. It merely precludes doing 

so under the aegis of AAUW. 

 

2. The AAUW Board of Directors will not grant recognition to ad hoc groups 

that have goals inconsistent with the AAUW Bylaws, Affiliate Agreement, 

and/or Public Policy Program goals for the following reasons: 

 

a. AAUW is a charitable organization and is therefore severely restricted 

with respect to becoming involved with political campaigns. 

 

b. The AAUW Board of Directors must retain the exclusive right to 

speak for AAUW with respect to all matters and all situations, as well 

as the exclusive right to cause AAUW to remain silent or to declare 

neutrality. 
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BRANCH MERGER:  GUIDELINES 

 

Adopted by the AAUW Board of Directors, July 2009, July 2011 

 

The Board of Directors recognizes the need to allow branches to examine the alternative of 

merging with another branch in their area.  Branches may want to merge for several reasons: 

meeting membership requirements, sharing resources or other reasons in their best interests. 

 

I.  Purpose 
 

To provide a mechanism whereby branches that are having difficulty can remain affiliated with 

AAUW, when neither disbandment nor satellite formation is a desirable option. 

 

II.  Parameters and Guidelines 

 

A.  Procedures 

 

1. Leaders of the branches involved meet and plan the merger.  A majority of 

members of each branch must agree to merge. 

 

2. The state or multi-state president (or the official representative) meets with 

representatives of each branch involved in the merger.  Upon mutual agreement of 

all parties involved, the state or multi-state membership vice president or 

administrative contact notifies the Membership Department of the pending 

merger.  Where there is no state organization, the AAUW Governance Committee 

will work with staff to assist in the merger. 

 

3. Upon notification by the state, the AAUW Membership Department sends to the 

state membership vice president a "Branch Merger Form," which includes a state 

or multi-state approval section, branch name section, and officer and charter 

member section.  The form is completed and copies sent to the AAUW 

Governance Committee chair, AAUW Executive Office and AAUW Membership 

Department. 

 

4. A nominations and election process for officers of the new branch will be 

developed by the officers of the involved branches and implemented. 

 

5. Bylaws must be approved by the AAUW Governance Committee Chair for the 

newly merged branch. 

 

6. All paid members of the merging branches listed on the "Branch Merger Form" 

become the charter members of the merged branch. 

 

7. The Membership Department assigns a branch code and notifies the appropriate 

branch, state and AAUW leaders. 
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8. The Board of Directors officially recognizes the merged branch at its next board 

meeting.  In the months there is no board meeting, the AAUW Executive 

Committee is authorized to approve branch mergers, provided the list of those 

approved is included in the board documents for the following board meeting. 

 

B.  Finances 

 

1. All monies of both branches are pooled to form the treasury of the new branch. 

 

2. No individual can benefit financially from the merger, in accordance with 

non-profit status. 
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AAUW SATELLITES:  GUIDELINES 

 

Adopted by the AAUW Board of Directors, July 2009, July 2011, October 2011 

 

Satellites may be classified in three categories: 

 

1. A branch satellite composed of a small group not desiring autonomous branch 

organization at present, but interested in carrying on local study and action as part of the 

established branch, such as:  retired member, geographically remote, special meeting 

time, etc.  For general guidance purposes, a branch satellite is defined as a group in a 

geographical location near an established branch.  Branch satellite formation and alliance 

must be with the approval of the established branch and close cooperation should be 

maintained. 

 

2. An overseas satellite composed of eligible United States citizens living temporarily in 

another country, who wish to be in touch with activities of AAUW.  An overseas satellite 

is not linked to an established branch in the U.S. and may be established without regard 

to geographic location.  

 

3. An AAUW student organization (affiliate satellite) is composed of undergraduates 

enrolled in a regionally accredited two- or four-year institution.  The AAUW student 

organization may carry on local study and action as part of an established branch or it 

may operate independently.  

 

I.  Branch Satellites 
 

A.  Organization 

 

1. Members in branch satellites pay full AAUW, state and branch dues through the  

established branch (either through the finance officer or the Member Payment 

Program) and are recorded with AAUW as members of that branch.  The satellite 

name (e.g., Fairview Satellite of the Erie, Pennsylvania Branch) identifies its 

location or nature but is not separately recorded. 

 

2. To carry out concomitant activities and keep in close contact with the established 

branch, satellites may have chairs such as they deem necessary for their work.  At 

least one member of the satellite group must be a board member of the established 

branch.   

 

B.  Finances 

 

At the outset, consideration shall be given by the branch to the operating expenses of 

the satellite.  Recompense shall be determined after consultation between the satellite 

and the branch based on the needs of the satellite and its contribution to the 

established branch.  This may be either a designated subsidy or a percentage of the 
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satellite dues.  There shall be annual reconsideration at the time of branch budget 

preparation. 

 

C.  Activity 

 

Satellite activity may include both study groups and community projects.   

 

D.  Use of Name 

 

Unless approved by the established branch and in accordance with AAUW "Use of 

Name" Policy, the satellite may not state positions or take unilateral action in the 

name of AAUW. 

 

E.  Size 

 

With constant consideration of its branch potentiality, the satellite should evaluate 

advantages and possibilities of branch autonomy annually.  If such organization is 

feasible, but dues have been paid to the established branch for the current fiscal year, 

the satellite organizes in its own right for branch recognition the following fiscal year.  

The will to become a branch originates with the satellite, without pressure from the 

established branch.   

 

II.  Overseas Satellites 
 

A.  Definition 

 

      An overseas satellite will maintain contact with AAUW directly and shall not have 

the opportunity to pursue branch recognition. Overseas satellite members shall join 

and renew annually as national members for the duration of their residence overseas.  

Upon return to the United States and payment of branch and state dues, they may 

transfer their membership and their member status to a branch and/or state. 

 

1. The overseas satellite shall designate a chair to be the official contact with 

AAUW, and other officers as needed.  A list of officers shall be forwarded to the 

AAUW Membership Department. 

 

2.   Members of the overseas satellites are entitled to any and all membership services 

that are recognized and honored overseas by AAUW vendors, including ordering 

items from the AAUW Sales Office. 

 

B.  Finances 

 

AAUW dues and applications for membership shall be sent directly to AAUW by the 

satellite financial chair.  The satellite shall determine the amount of local dues needed 

for annual operations and shall retain this amount in the satellite treasury. 
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C.  Use of Name 

 

Unless in accordance with AAUW "Use of Name" Policy, the overseas satellite may 

not state positions or take unilateral action in the name of AAUW. 

 

III.  AAUW Student Organizations   
 

A.  Definition 

 

A student organization (affiliate satellite) will maintain contact with AAUW directly, 

the established branch (if applicable) and state.  Members of student organizations will 

be called student affiliates. 

 

B.  Organization 

 

1. All AAUW student organization applications shall be sent directly to AAUW. 

Information about the newly formed student organizations will be sent to the 

established branch (if applicable) and state. 

 

2.   The AAUW student organization (affiliate satellite) shall designate a liaison to be 

the official contact with AAUW, the branch (if applicable) and state.  

  

C.  Finances 

 

1. If the student organization is forming at a C/U Partner member school, members 

of the student organization will be eligible to enroll as free e-student affiliates and 

no additional dues will be assessed.  For student organizations forming at non-

partner member schools, AAUW’s student affiliate dues shall be sent directly to 

AAUW. Dues may be paid online. Student organizations may participate in the 

Membership Payment Program (assuming state participation). No additional dues 

shall be assessed to the student organization or student affiliate members thereof 

by branch or state.  

 

2. The AAUW student organization (affiliate satellite) shall determine the amount of 

funds needed for annual operation and shall assess and retain this amount in its 

treasury.  

 

D.  Use of Name 

 

Unless in accordance with AAUW "Use of Name" Policy, the student affiliate satellite 

may not state positions or take unilateral action in the name of AAUW. 
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INCORPORATION OF STATES AND BRANCHES 

 

Adopted by the AAUW Board of Directors, July 2009, July 2011 

 

Ruling, Executive Committee of AAUW, November 1959: 

"The Articles of Incorporation of all incorporated branches must include an article on Purpose 

and an article on Property similar to the corresponding articles in the branch model bylaws." 

 

Branches, states or multi-state entities may be permitted to incorporate in accordance with the 

Bylaws of AAUW.  There are specific procedures that must be followed if a branch or state 

wishes to incorporate. 

 

I.  Procedure.  The branch, state or multi-state entity shall: 

 

A.  Amend its bylaws to conform to the AAUW model branch/state bylaws.  All 

provisions in the model bylaws must be included and there shall be no conflict with 

AAUW bylaws; 

 

B.  Prepare its Articles of Incorporation, which must contain the following two 

paragraphs or their equivalent in addition to provisions required by state law and 

provisions desired by the branch/state: 

 

"The purpose of this corporation shall be to unite individuals who support 

advancing equity for women and girls through advocacy, education, philanthropy, 

and research; to participate in the development and promotion of the policies and 

programs of the American Association of University Women, Inc., hereinafter 

known as AAUW; to contribute to its growth and advancement, and to cooperate 

in its state work." 

 

"In addition, the purpose of this corporation shall be to hold the property, funds 

and assets of the _______________________ Branch/State of the AAUW for the 

joint use of all the members as long as the branch/state shall be recognized by 

AAUW.  No member or group of members shall have any severable right to all or 

any part of such property.  The branch/state shall have complete control over the 

acquisition, administration, and disposition of its property without consent of 

AAUW, except that such property shall not be used for any purposes contrary to 

those of AAUW. In the event of the dissolution of this corporation, all remaining 

assets shall be transferred and delivered to an AAUW entity.” 

 

C.  Submit two copies of the proposed bylaws and articles of incorporation to the AAUW 

Governance Committee Chair. 
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II.  Name.  The name under which the branch/state organization is incorporated should include 

the words "Branch/State of the American Association of University Women, Incorporated", 

unless the word “Inc.” is prohibited by state statute, in which case a “nonprofit corporation” or 

similar wording shall be substituted. 

 

III.  AAUW Approval.  The Governance Committee reads and approves bylaws and articles of 

incorporation as meeting current AAUW requirements.  The committee shall make such 

amendments as necessary and request that the branch/state president make such corrections prior 

to granting AAUW approval. 

 

IV.  AAUW Filing.  After approval has been given by the Governance Committee, the 

branch/state president shall be notified of the approval.  One copy of the approved bylaws and 

articles of incorporation shall be sent to the AAUW Membership Department for filing.  The 

Membership Department shall be responsible for notifying the Executive Office for AAUW 

Board approval. 

 

V.  Board Approval.  The AAUW secretary shall present a motion to approve the incorporation 

to the AAUW Board of Directors at its next regularly scheduled meeting.  In the months that 

there is no Board meeting, the AAUW Executive Committee is authorized to approve 

incorporating branches and states. After approval, the AAUW secretary shall notify the 

branch/state that the incorporation is approved. 

 

VI.  State Filing.  After approval to incorporate is granted by the AAUW Board, the branch/state 

must file articles of incorporation with the proper state authorities, usually the Secretary of State. 

The Secretary of State will send notice of acceptance after approval.  The receipt should be 

attached to the articles of incorporation and kept with the branch's records. 

 

VII.  501(c)(4) Filing.  If state regulations so require, the branch/state must also file an 

application for a 501(c)(4), social welfare, tax exempt status with both the District Director of 

Internal Revenue and the state franchise tax board.  However, if the branch has elected to 

participate in AAUW’s Group Exemption, the branch is covered by AAUW’s 501(c)(4) tax-

exempt status and the branch does not need to file separately. 

 

VIII.  AAUW Finance Filing.  After the procedures required by the state are completed, the 

branch/state president shall send a copy of the Articles of Incorporation (with the state seal) to 

the Finance Department for filing.   
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INVESTMENT CLUBS 

 

Adopted by the AAUW Board of Directors, July 2009, July 2011 

 

I.  Under IRS regulations, no individual member of a 501(c)(4) organization may benefit 

financially from any profits generated by the organization.  Therefore, AAUW branches and 

state organizations may not sponsor investment clubs that are in any way affiliated with AAUW, 

the state, or the branch, or that use AAUW’s name. 

 

II.  Existing investment clubs that use the name of an AAUW branch or state must desist. 
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AAUW Member Affiliation Review Policy 
(June 18, 2012) 

 
Adopted by the AAUW Board of Directors June 2012 
 
AAUW Bylaws, Article IV, Section 6. Severance of Membership. A member may be suspended 
or dropped from membership for any conduct that tends to injure AAUW or to adversely affect 
its reputation or that is contrary to or destructive of its mission according to these Bylaws, with 
action taken following policies and procedures adopted by the Board of Directors. 
 
This Affiliation Review Policy sets forth the bases and procedures for review (“Review”) of a 
member’s AAUW affiliation. Any member in good standing may contact the AAUW Membership 
Department to present a request for review (“Request”), and if the member asserts a desire to 
submit to AAUW a Review Request, staff will provide a “Request for Review of Affiliation 
Status” form for submission of the Request to the AAUW Board of Directors. The member 
making such submission (the “Requesting Member”) is required to describe the specific reasons 
for requesting a review of the affiliation status of the member named as the subject of the 
submission (the “Subject Member”) and to supply adequate, appropriate, factual information 
about the basis or bases for the Request. 
 
Basis for Affiliation Status Review  
 
The basis for review of a member’s affiliation with AAUW includes any conduct that tends to 
injure AAUW or to adversely affect its reputation or that is contrary to or destructive of its 
mission (“Wrongful Conduct”), including, without limitation, the following: 
 

 Violation of the AAUW Affiliate Agreement; 
 

 Use of AAUW name, logo, assets, or affiliation status in a manner that is not lawful, ethical, 
and/or consistent with AAUW policies and procedures; 

 

 Statements or actions that harm or threaten AAUW’s reputation, tax status, program, or 
ability to conduct its work, including but not limited to making improper alliances; 

 

 Refusal to conform organization bylaws to current AAUW bylaws  
 

 Evidence of misappropriation, impropriety, or dereliction of duty regarding the assets or 
property of AAUW or an AAUW-affiliated entity; 

 

 Statements or actions that breach the confidentiality of AAUW confidential and/or 
proprietary information and data, including but not limited to use and/or facilitation of 
third-party use of member contact information for non-AAUW purposes; 
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 Involvement with collaborative alliances, individuals, groups, and organizations whose 
purposes or actions are inconsistent with AAUW’s mission or public policy;  

 

 Statements or actions that hinder or block the admission of an eligible graduate or qualified 
institution to AAUW membership; 

 

 Statements or actions that are contrary to AAUW’s diversity, inclusion, and/or disability 
access policies; 

 Statements or actions that malign, threaten, attack, or harass an AAUW member or a 
member of AAUW’s staff; 

 Actions undertaken by the member that exceed the member’s authority with respect to 
branches, state organizations, and/or members; or 

 Other antagonistic behavior. 

Affiliation Review Procedures  
 
Upon receipt of a submitted Request for Review of Affiliation Status form, AAUW senior staff 
will review the Request and attempt a resolution of the situation alleged in the Request, if 
appropriate to the situation.  
 
If unresolved, the Request will be forwarded to the AAUW board president, who will refer it to 
the Affiliation Review Working Group of the AAUW board (the “Working Group”), which shall 
be comprised of three members of the AAUW board appointed on an as-needed basis by the 
president and affirmed by a majority vote of the AAUW board. A senior staff member will 
provide technical assistance to the Working Group.  
 
Member Notification  
 
To initiate the review process, after the Working Group receives the Request, the AAUW board 
secretary will notify the Subject Member and the Requesting Member that the AAUW board is 
in receipt of the Request, identifying the Requesting Member and informing them that the 
Request has been forwarded to the Working Group of the AAUW board. Notification of the 
initiation of the Affiliation Review process, including the basis for the Request, will be sent by 
Certified Mail, return receipt requested, to the address/es in the AAUW Membership Services 
Database (MSD) and to the Requesting Member; electronic mail or fax may be utilized if proper 
receipt can be verified (this process hereinafter will be referred to as “Certified Mail or 
verifiable alternative”). Notification will include a specific Affiliation Review e-mail address 
established for communication with the Working Group and/or the AAUW board regarding this 
Review (“Review Address”). The Subject Member and the Requesting Member may submit 
comments for Working Group consideration. The Working Group (or the board as applicable) 
may request comments from others at its sole discretion. 
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Board Working Group Process 
 
When the Working Group receives the Request, the Working Group shall conduct a preliminary 
review and assessment of the facts and circumstances surrounding the alleged Wrongful 
Conduct and shall send its findings and recommendations to the AAUW president. If the 
recommendations of the Working Group are not unanimous, the positions of each Working 
Group Member shall be identified and accompany the recommendations. If those 
recommendations are that the AAUW board should initiate a Review, the recommendations 
should include procedures for any interview, including time limits.  
 
Board Review Decision and Notification Processes 
 
Board Review Decision 
The president will present these recommendations to the AAUW board for its decision about 
whether the AAUW board should conduct a Review and, if approved, how the Review process 
should be conducted. Such decisions shall be made by the majority of the AAUW board 
members if voting in person or by unanimous vote if voting by telephone. If the vote is to be 
taken by telephone, all board members must be able to be heard by each other, and the votes 
of each must be identified by voter and recorded.  
 
Board Review Decision Notification and Optional Interview Request 
The Subject Member and the Requesting Member will then be notified by the AAUW board 
secretary by Certified Mail or verifiable alternative of the AAUW board’s decision whether or 
not to conduct a Review. This decision may include a request by the AAUW board for an 
interview with the Subject Member and, at the sole discretion of the AAUW board, one or more 
representatives of any AAUW-affiliated entity in which the Subject Member has membership, 
to be conducted either (a) through a visit to a location within the state at issue by one or more 
members of the AAUW board selected by the AAUW board president or (b) by recorded 
teleconference. Whether or not the AAUW board requests an interview with the Subject 
Member and/or representatives of the AAUW-affiliated entity/entities in which the Subject 
Member has membership, notice by the AAUW board is required. This notice will include the 
type of interview requested and a proposed date and time for the interview no less than 25 
days and no more than 45 days from the postmark date of notice at such time that a majority of 
the AAUW board is able to participate in the interview. 
 
Optional AAUW-Affiliated Entity Interview. If the board determines that it wishes to interview 
representatives of one or more AAUW-affiliated entity/entities in which the Subject Member 
has membership but such entity/entities is/are factionalized, the board may at its sole 
discretion decide to request that each faction submit the name/s of one or more 
representatives to participate in the interview or, if appropriate, interviews with the board. 
 
If the board requests an interview or interviews with an AAUW-affiliated entity/entities or 
factions of such entity/entities (“Faction/s”), (a) the entity will identify a single individual 
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spokesperson (“Contact Person”) who will be responsible for responding to the board’s request 
for interview and (b) shall, by e-mail to the Review Address within 10 days of the postmark date 
of the notice, either accept the date and time for the interview proposed by the board or 
propose an alternative date and time. Discussion of alternative dates and times for the 
interview may be conducted by e-mail between the board secretary and the Contact Person, 
but establishment of any such alternate date and time shall require prior notice sent by the 
board secretary to the Contact Person confirming the interview date and stipulating the 
duration and protocols for the interview/s.  
 
Absence of Timely Response. Unless the board secretary receives a timely response from the 
Subject Member and/or Contact Person if applicable, either accepting the date and time or 
negotiating a mutually acceptable alternative for the proposed interview/s, two more attempts 
will be made by the board secretary to determine with the Subject Member and/or Contact 
Person, if applicable, a mutually agreed-on date and time for the interview/s. If unsuccessful, 
the board secretary shall establish a date and time and notify those identified by the board for 
interview by Certified Mail of its intention to proceed. For the avoidance of doubt, such 
interview need not be conducted as part of a meeting of the board. 
 
Submission of Statement. Whether or not the AAUW board requests an interview or interviews, 
the Review notice shall also specify that the Subject Member or Contact Person if applicable 
may, within 15 days of the postmark date of the notice, submit to the AAUW board secretary by 
e-mail to the Review Address, a written statement for AAUW board consideration. 
 
Affiliation Status Review Process 
 
If an interview date/s has been set (if applicable), the AAUW board president will convene and 
conduct the interview/s according to the process the AAUW board has specified. Whether the 
interview takes place or not, the AAUW board will proceed with its deliberations at a meeting in 
which no fewer than 12 of its members are present, in which case a majority is required for 
action, or by the unanimous vote of the full AAUW board if conducted by telephone voting. If 
the vote is to be taken by telephone, all board members must be able to be heard by each 
other, and the votes of each must be identified by voter and recorded. 
 
After the AAUW board makes its decision about whether or not Wrongful Conduct occurred, 
the AAUW board secretary will notify the Subject Member of the AAUW board’s decision by 
Certified Mail or verifiable alternative sent no more than four days after the decision is 
rendered (“AAUW Board Decision Notification”). The AAUW board’s decision may include 
 

 Dismissal of any allegations against the Subject Member,  
 

 Requirement of reparative action by the Subject Member in order to avoid being 
terminated as an AAUW member, or 
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 Termination as an AAUW member effective immediately. 
  

Board Decision Alternatives 
 
Decision to Dismiss All Allegations 
If the board decides to dismiss all allegations and continue the Subject Member’s AAUW 
affiliation status in good standing, the AAUW board secretary will notify the Subject Member 
and the Requesting Member by Certified Mail or verifiable alternative within four days of the 
AAUW board’s decision (“Final Decision”). All rights and privileges of AAUW membership will 
continue to accrue to the member. 
  
Decision to Terminate or Satisfy the Terms of a Reparative Action Plan 
An AAUW board decision to require reparative action may not be appealed. When the AAUW 
Board Decision Notification requires reparative action in order for the Subject Member to avoid 
being dropped from affiliation, such notice must include both the terms and timing of (a) the 
required reparative action and (b) a written report from the Subject Member back to the AAUW 
board on the reparative actions taken and results. Such notice must also clearly state that the 
required reparative action must be undertaken within 30 days of the postmark date of the 
AAUW Board Decision Notification under such terms of the reparative action as the AAUW 
board shall determine.  
 
Further, if the AAUW board elects to require reparative action, 
 
(a) all AAUW affiliation privileges of the Subject Member except those permitted under the 

terms of the reparative action plan will be suspended until a final affiliation status decision 
has been made by the AAUW board; and  

 
(b) the Subject Member will be notified of the suspension by the AAUW board secretary by 

Certified Mail or verifiable alternative on the same day that the Subject Member is sent the 
AAUW Board Decision Notification. 

 
Review of Reparative Action. Following the expiration of the period designated by the AAUW 
board for the required reparative action, the AAUW board may at its discretion request that the 
Working Group review the reparative action undertaken (Reparative Action Review) and may 
establish criteria for the Working Group’s Reparative Action Review of the reparative action; or 
the board may conduct this review itself. If the Working Group reviews the Subject Member’s 
reparative action report (if received) and evaluates the effectiveness of the reparative actions, 
the Working Group will report its findings regarding the Subject Member’s compliance with the 
reparative action plan and make recommendations to the AAUW board. If the 
recommendations of the Working Group are not unanimous, the positions of each Working 
Group member shall be identified and accompany the recommendations. 
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Board Decision on Reparative Action. Whether the AAUW board requests the assistance of the 
Working Group or the AAUW board itself conducts the Reparative Action Review, the AAUW 
board will make the decision about (a) whether the terms of the reparative action plan have 
been satisfied by the Subject Member and (b) whether to restore the Subject Member’s 
privileges of affiliation or to terminate the Subject Member from AAUW affiliation effective 
immediately. 
 
Such decision will be made by a majority vote of the AAUW board at a meeting in which no 
fewer than 12 of its members are present or by the unanimous vote of the full AAUW board if 
conducted by telephone. If the vote is to be taken by telephone, all board members must be 
able to be heard by each other, and the votes of each must be identified by voter and recorded. 
Such decision may not be appealed. Such termination decision must also be accompanied by a 
clear explication to the former Subject Member regarding any possibilities for options and the 
terms for such alternatives. 
 
Decision to Terminate Affiliation 
Notification of the AAUW board’s Reparative Action Review decision to terminate the Subject 
Member’s affiliation with AAUW effective immediately must be sent by the AAUW board 
secretary to the Subject Member and the Requesting Member by Certified Mail or verifiable 
alternative within four days of the AAUW board’s decision. Such notification must include 
whether or not the board will consider an appeal to its decision and, if so, the terms and 
conditions under which the board may consider an appeal. 
 
Appeal of Decision to Terminate Affiliation  
The AAUW board, at its sole discretion, may allow its affiliation termination decision to be 
appealed by the Subject Member (“Termination Decision Appeal”). Such decision to consider 
appeal will be made by a majority vote of the AAUW board at a meeting in which no fewer than 
12 of its members are present or by the unanimous vote of the full AAUW board if conducted 
by telephone. If the vote is to be taken by telephone, all board members must be able to be 
heard by each other, and the votes of each must be identified by voter and recorded.  
 
If the AAUW board, in its sole discretion, decides not to provide the Subject Member the 
opportunity to submit an appeal to the affiliation termination decision, the termination will be 
considered final. If the AAUW board, in its sole discretion, decides to provide the Subject 
Member the opportunity to submit a Termination Decision Appeal, the procedure must include 
the following:  
 
(a) The board must stipulate the timing, terms, and conditions for the appeal; 
 
(b) The Subject Member must submit a request for appeal within 30 days of the postmark date 

of the AAUW board notification;  
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(c) The Subject Member will be suspended for the period that extends from the time of the 
board’s decision to consider an appeal until a decision on the appeal is rendered by the 
AAUW board;  

 
(d) The AAUW board, at its sole discretion, may or may not request a further interview with the 

Subject Member and/or others as part of its decision to consider a Reparative Action 
Decision appeal, and failure to comply with such request if proffered would terminate the 
option to submit an appeal. 

 
If No Request for Appeal Has Been Submitted Timely 
Following the expiration of the 30-day period the AAUW board has allowed for receipt of any 
request for appeal, if no Appeal Request has been submitted, the AAUW board decision to 
terminate the Subject Member from AAUW will stand. Notification of the AAUW board’s Final 
Decision must be sent by the AAUW board secretary to the Subject Member by Certified Mail or 
verifiable alternative within four days of the AAUW board’s Final Decision to terminate the 
former affiliation status of the Subject Member effective immediately. There can be no further 
appeal. 
  
All of the Subject Member’s rights as an affiliate of AAUW shall cease upon being terminated 
from membership. Any AAUW member who is terminated from affiliation with AAUW is 
prohibited from engaging in AAUW activities at any level, from using any form of AAUW’s name 
or logo, and from restructuring, reorganizing, or reforming another AAUW-affiliated entity 
unless specifically authorized in the AAUW board’s Final Decision. 
 
Terms for Appeal of Board Affiliation Termination Decision (if accepted) 
If the Subject Member submits a timely, written request for appeal (“Appeal Request”), in 
making its decision whether or not to accept an affiliation termination decision, the AAUW 
board will consider:  
 
(a) Whether there is credible evidence that the actions that were the basis of the decision to 

terminate the Subject Member from affiliation will not recur;  
 
(b) Whether there is new and relevant information sufficient to change its decision to 

terminate the Subject Member from affiliation;  
 
(c) Whether there are any other reasons to rescind, modify, condition or delay action; and  

 
(d) Other factors, as long as the decision of the board regarding acceptance or rejection of the 

Appeal Request includes a statement of other factors material to its decision. 
 
If the board rejects the Appeal Request, the affiliation termination decision is immediately 
effective. If the Appeal Request is granted, the appeal will proceed at the earliest date set by 
the board and no more than 30 days after the board’s decision to grant the Appeal Request. If 
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granted, the Subject Member will be notified within four days of the appeal decision, and it will 
be conducted under the terms and conditions stipulated by the board. 
 
At the termination of the appeal (if applicable), the AAUW board will render a Final Decision 
immediately. The Final Decision requires a majority vote of the AAUW board at a meeting in 
which no fewer than 12 of its members are present or by the unanimous vote of the full AAUW 
board if conducted by phone. If the vote is to be taken by telephone, all board members must 
be able to be heard by each other, and the votes of each must be identified by voter and 
recorded.  
 
Notification of the AAUW board’s Final Decision must be sent by the AAUW board secretary to 
the Subject Member and to the president or administrative officer of any AAUW-affiliated 
entity with which the Subject Member is affiliated by Certified Mail or verifiable alternative 
within four days of the AAUW board’s Final Decision to terminate the former affiliation status 
of the Subject Member effective immediately. There can be no further appeal. 
 
Consequences of AAUW Affiliation Status Termination 
 
Continuing Obligations of a Former Subject Member  
Terminating a member from affiliation shall not relieve that former member of any existing 
obligations to AAUW or of its obligations to the branches, state organization, or other AAUW-
affiliated entity in which the former Subject Member held membership status, or of any other 
legal obligations.  
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 Branch Affiliation Review Policy  
(June 18, 2012) 

 
Adopted by the AAUW Board of Directors June 2012 
 

The following policy applies to AAUW branches and comparable AAUW-affiliated entities. The 
term “state organization” also applies to multi-state organizations. 

 
This Affiliation Review Policy sets forth the bases and procedures for review (“Review”) of a 
branch’s AAUW affiliation. Any member in good standing may contact the AAUW Membership 
Department to present a request for Review (“Request”). If the member asserts a desire to 
submit to AAUW a request for Review, staff will provide a “Request for Review of Affiliation 
Status” form for submission of the Request to the AAUW Board of Directors. The member 
making such submission (the “Requesting Member”) is required to describe the specific reasons 
for requesting a review of the affiliation status of the branch named as the subject of the 
submission (the “Subject Branch”) and to supply adequate, appropriate, factual information 
about the basis or bases for the request. 
 
Basis for Affiliation Status Review  
 
The basis for review of a branch’s affiliation with AAUW includes any conduct that tends to 
injure AAUW or to adversely affect its reputation or that is contrary to or destructive of its 
mission (“Wrongful Conduct”), including, without limitation, the following: 
 

 Violation of the AAUW Affiliate Agreement; 
 

 Use of AAUW name, logo, assets, or affiliation status in a manner that is not lawful, ethical, 
and/or consistent with AAUW policies and procedures; 
 

 Statements or actions that harm or threaten AAUW’s reputation, tax status, program, or 
ability to conduct its work, including but not limited to making improper alliances; 
 

 Failure to conform branch bylaws to current AAUW bylaws;  
 

 Failure to conform branch bylaws to requirements of controlling state law; 
 

 Failure to operate consistent with Internal Revenue Service requirements for nonprofit 
organizations; 

 

 Evidence of misappropriation, impropriety, or dereliction of duty regarding the assets or 
property of AAUW or an AAUW-affiliated entity; 



200 MEMBERSHIP          209 
 

 

2 

 

 Statements or actions that breach the confidentiality of AAUW confidential and/or 
proprietary information and data, including but not limited to use and/or facilitation of 
third-party use of member contact information for non-AAUW purposes; 

 

 Involvement with collaborative alliances, individuals, groups, and organizations whose 
purposes or actions are inconsistent with AAUW’s mission or public policy;  

 

 Statements or actions that hinder or block the admission of an eligible graduate or qualified 
institution to AAUW membership; 

 

 Statements or actions that are contrary to AAUW’s diversity, inclusion, and/or disability 
access policies; 

 

 Statements or actions that malign, threaten, attack, or harass an AAUW member or a 
member of AAUW’s staff; 
 

 Actions undertaken by a branch that exceed branch authority; or  
 

 Other antagonistic behavior. 
 
Affiliation Review Procedures 
 
Upon receipt of a submitted Request for Review of Affiliation Status form, AAUW senior staff 
will review the Request and attempt to resolve the situation alleged in the Request, if 
appropriate to the situation.  
 
If unresolved, the Request will be forwarded to the AAUW board president, who will refer it to 
the Affiliation Review Working Group of the board (the “Working Group”), which shall comprise 
three members of the board appointed on an as-needed basis by the president and affirmed by 
a majority vote of the board. A senior staff member will provide technical assistance to the 
Working Group.  
 
Notification of All Branch Members 
 
To initiate the review process after the Working Group receives the Request, the board 
secretary will notify all members of the Subject Branch and the Requesting Member that the 
board is in receipt of the Request, identify the Requesting Member, and inform the members 
that the Request has been forwarded to the Working Group. Notification of the initiation of the 
Affiliation Review process, including the basis for the Request, will be sent by Certified Mail, 
return receipt requested to the address/es in the AAUW Membership Services Database (MSD) 
and to the Requesting Member. Electronic mail or fax may be used if proper receipt can be 
verified (this process hereinafter will be referred to as “Certified Mail or verifiable alternative”). 
Notification will include a specific Affiliation Review e-mail address established for 
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communication with the Working Group and/or the AAUW board regarding this Review 
(“Review Address”). Subject Branch members may submit comments regarding their 
perspectives on the Subject Branch situation. Such comments must be identified with the 
members’ name and contact information.  
 
Board Working Group Process 
 
When the Working Group receives the Request, it shall conduct a preliminary review and 
assessment of the facts and circumstances surrounding the alleged Wrongful Conduct and send 
its findings and recommendations to the AAUW president. If the recommendations of the 
Working Group are not unanimous, the positions of each Working Group member shall be 
identified and accompany the recommendations. If the Working Group finds that the AAUW 
board should initiate a Review, the recommendations should include procedures for any 
interview, including time limits.  
 
Board Review Decision and Notification Processes 
 
Board Review Decision 
The president will present these recommendations to the AAUW board for it to decide whether 
it should conduct a Review and, if approved, how the Review process should be conducted. 
Such decisions shall be made by the majority of the AAUW board members if voting in person 
or by unanimous vote if voting by telephone. If the vote is to be taken by telephone, all board 
members must be able to be heard by each other, and the votes of each must be identified by 
voter and recorded.  
 
Board Review Decision Notification and Optional Interview Request  
The Subject Branch members and the Requesting Member will then be notified by the AAUW 
board secretary by Certified Mail or verifiable alternative of the AAUW board’s decision 
whether or not to conduct a Review (“Review Notice”). This decision may include a request by 
the AAUW board for an interview with one or more representatives of the Subject Branch to be 
conducted either (a) through a visit to a location within the state at issue by one or more 
members of the AAUW board selected by the AAUW board president or (b) by recorded 
teleconference. The Review Notice will include the type of interview requested and a proposed 
date and time for the interview no less than 25 days and no more than 45 days from the 
postmark date of Review Notice. The interview will be proposed for a time at which a majority 
of the AAUW board is able to participate. The Review Notice shall include a postal and an e-mail 
address, which must be used for any and all responses to board communications regarding the 
Review. 
 
Optional AAUW branch interview. If the board determines that it wishes to interview one or 
more representatives of the Subject Branch, but such branch is factionalized, the board may at 
its sole discretion decide to request that each faction submit the name/s of one or more 
representatives to participate in the interview or interviews, if appropriate, with the board. 
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Notification of factions. If the board requests an interview or interviews, the Subject Branch or 
Subject Branch factions (“Factions”) (a) shall each identify a single individual spokesperson 
(“Contact Person”), who will be responsible for responding to the board’s request for interview 
and (b) shall, by e-mailing the Review Address within 10 days of the postmark date of the 
Review Notice, either accept the date and time for the interview proposed by the board or 
propose an alternative date and time. Discussion of alternative dates and times for the 
interview may be conducted by e-mail between the board secretary and the Contact Person, 
but establishment of any such alternate date and time shall require a confirmation notice sent 
by the board secretary to the Contact Person confirming the interview date and stipulating the 
duration and protocols for the interview/s.  
 
Absence of timely response. Unless the board secretary receives a timely response from the 
Contact Person either accepting the date and time or negotiating a mutually acceptable 
alternative for the proposed interview/s, two more attempts will be made by the board 
secretary to determine with the Contact Person a mutually agreed date and time for the 
interview/s. If unsuccessful, the board secretary shall establish a date and time and notify all 
members of the Subject Branch by Certified Mail of the board’s intention to proceed. Such 
interview need not be conducted as part of a meeting of the board. 
 
Submission of statement. Whether or not the AAUW board requests an interview or interviews, 
the Review Notice shall specify that the Subject Branch Contact Person or Factions’ Contact 
Persons may, within 15 days of the postmark date of the notice, submit a written statement for 
AAUW board consideration to the AAUW board secretary by e-mailing the Review Address. 
 
Affiliation Status Review Process 
 
If an interview date has been set (if applicable), the AAUW board president will convene and 
conduct the interview according to the process the AAUW board has specified. Whether the 
interview takes place or not, the AAUW board will proceed with its deliberations at a meeting in 
which no fewer than 12 of its members are present, in which case a majority is required for 
action, or by the unanimous vote of the full AAUW board if conducted by telephone voting. If 
the vote is to be taken by telephone, all board members must be able to be heard by each 
other, and the votes of each must be identified by voter and recorded. 
 
Board Decision Alternatives 
After the AAUW board makes its decision about whether Wrongful Conduct occurred, the 
AAUW board secretary will notify the Subject Branch members of the AAUW board’s decision 
by Certified Mail or verifiable alternative sent no more than four days after the decision is 
rendered (“AAUW Board Decision Notification”). The AAUW board’s decision alternatives 
include as enumerated, then discussed separately: 
 

1. Dismissal of any allegations against the Subject Branch,  
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2. Requirement of reparative action by the Subject Branch in order to avoid being 
terminated as an AAUW branch, or 

 
3. Termination as an AAUW branch, effective immediately. 

 
Board Decision Alternatives Options 
 

1. Decision to dismiss all allegations 
If the board decides to dismiss all allegations and continue the Subject Branch’s AAUW 
affiliation status in good standing, the AAUW board secretary will notify the Subject 
Branch members and the Requesting Member by Certified Mail or verifiable alternative 
within four days of the AAUW board’s decision (“Final Decision”). All rights and 
privileges of AAUW membership will continue to accrue to the branch and all its 
members. 

  
2. Decision to terminate or satisfy the terms of a reparative action plan 

An AAUW board decision to require reparative action may not be appealed. When the 
Final Decision notification requires reparative action in order for the Subject Branch to 
avoid being dropped from affiliation, such notice must include both the terms and 
timing of  
 

a) the required reparative action,  
 

b) the acknowledgement by the Subject Branch of intent to undertake the 
reparative action, and  

 
c) a written report from the Subject Branch to the AAUW board on the 

reparative actions taken and their results.  
 
Such notice must also clearly state that the required reparative action must be         
undertaken within 30 days of the postmark date of the Final Decision notification unless 
the AAUW board stipulates a different time period to accommodate a change in 
governance structure or a new board election under such terms of the reparative action 
as the AAUW board shall determine.  

 
Further, if the AAUW board elects to require reparative action 

 
a)    all AAUW affiliation privileges of the Subject Branch except those permitted 

under the terms of the reparative action plan will be suspended until a final 
affiliation status decision has been made by the AAUW board; and  

 
b) the Subject Branch members will be notified of the suspension by the AAUW 

board secretary by Certified Mail or verifiable alternative on the same day 
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that the Subject Branch board members are sent the Final Decision 
notification. 

 
Review of reparative action. Following the expiration of the period designated by the 
AAUW board for the required reparative action, the AAUW board may, at its discretion, 
request that the Working Group review the reparative action undertaken (“Reparative 
Action Review”) and may establish criteria for the Working Group’s Reparative Action 
Review of the reparative action, or the board may conduct this review itself. If the 
Working Group reviews the Subject Branch reparative action report (if received) and 
evaluates the effectiveness of the reparative actions, the Working Group will report its 
findings regarding the Subject Branch’s compliance with the reparative action plan and 
make recommendations to the AAUW board. If the recommendations of the Working 
Group are not unanimous, the positions of each Working Group member shall be 
identified and accompany the recommendations.  

 
Board decision of reparative action. Whether the AAUW board requests the assistance 
of the Working Group or the AAUW board itself conducts the Reparative Action Review, 
the AAUW board will make the decision about (a) whether the terms of the reparative 
action plan have been satisfied by the Subject Branch and (b) whether to restore the 
Subject Branch’s privileges of affiliation or to terminate the Subject Branch from AAUW 
affiliation effective immediately. 

 
Such decision will be made by a majority vote of the AAUW board at a meeting in which 
no fewer than 12 of its members are present or by the unanimous vote of the full AAUW 
board if conducted by telephone. If the vote is to be taken by telephone, all board 
members must be able to be heard by each other, and the votes of each must be 
identified by voter and recorded. Such decision may not be appealed. Such termination 
decision must also be accompanied by a clear explication to the former Subject Branch 
members of the alternatives available to them regarding any possibilities for a branch 
restructure/reorganization, new branch bylaws, new branch board election, or other 
options and the terms for such alternatives. 

 
3.   Decision to Terminate Affiliation 

In the event of its decision to terminate affiliation of the Subject Branch, the AAUW  
board, at its sole discretion, may decide whether to allow its affiliation termination 
decision to be appealed by the Subject Branch (“Termination Decision Appeal”). Such 
decision to consider appeal will be made by a majority vote of the AAUW board at a 
meeting in which no fewer than 12 of its members are present or by the unanimous 
vote of the full AAUW board if conducted by telephone. If the vote is to be taken by 
telephone, all board members must be able to be heard by each other, and the votes of 
each must be identified by voter and recorded.  
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Notification of decision to terminate affiliation. Notification of the AAUW board’s 
Reparative Action Review decision to terminate the Subject Branch affiliation with 
AAUW effective immediately must be sent by the AAUW board secretary to the Subject 
Branch members and the Requesting Member by Certified Mail or verifiable alternative 
within four days of the AAUW board’s decision. Such notification must include whether 
the board will consider an appeal to its decision and, if so, the terms and conditions 
under which the board may consider an appeal. 
 

Appeal of Decision to Terminate Affiliation  
The AAUW board, at its sole discretion, may allow its affiliation termination decision to be 
appealed by the Subject Branch (“Termination Decision Appeal”). Such decision to consider 
appeal will be made by a majority vote of the AAUW board at a meeting in which no fewer than 
12 of its members are present or by the unanimous vote of the full AAUW board if conducted 
by telephone. If the vote is to be taken by telephone, all board members must be able to be 
heard by each other, and the votes of each must be identified by voter and recorded. 
 
Decision to terminate without appeal. If the AAUW board, in its sole discretion, decides not to 
provide the Subject Branch the opportunity to submit an appeal to the affiliation termination 
decision, the termination will be considered final.  
 
Decision to terminate with option to appeal. If the AAUW board, in its sole discretion, decides to 
provide the Subject Branch the opportunity to submit a Termination Decision Appeal, the 
procedure must include the following:  
 

1. The board must stipulate the timing, terms, and conditions for the appeal. 
 

2. The Subject Branch must submit a request for appeal within 30 days of the postmark 
date of the AAUW board notification.  

 
3. The Subject Branch will be suspended for the period that extends from the time of the 

board’s decision to consider an appeal until a decision on the appeal is rendered by the 
AAUW board.  

 
4. The AAUW board, at its sole discretion, may or may not request a further interview with 

the Subject Branch and/or others as part of its decision to consider a Reparative Action 
Decision appeal, and failure to comply with such request if proffered would terminate 
the option to submit an appeal. 

 
Termination if no request for appeal has been timely submitted. Following the expiration of the 
30-day period the AAUW board has allowed for receipt of any request for appeal, if no Appeal 
Request has been submitted, the AAUW board decision to terminate the Subject Branch from 
AAUW will stand. Notification of the AAUW board’s Final Decision must be sent by the AAUW 
board secretary to all members of the Subject Branch by Certified Mail or verifiable alternative 



200 MEMBERSHIP          209 
 

 

8 

 

within four days of the AAUW board’s Final Decision to terminate the former affiliation status 
of the Subject Branch effective immediately. There can be no further appeal. 

 
Therefore, all the Subject Branch’s rights as an affiliate of AAUW shall cease upon being 
terminated from membership. Any AAUW branch that is terminated from affiliation with AAUW 
is prohibited from engaging in AAUW activities at any level; from using any form of AAUW’s 
name or logo; and from restructuring, reorganizing, or reforming the branch unless specifically 
authorized in the AAUW board’s Final Decision. 
 
Terms for Appeal of Board Affiliation Termination Decision (if Accepted by the Board)  
If the Subject Branch submits a timely, written request for appeal (“Appeal Request”), in making 
its decision whether to accept an affiliation termination decision, the AAUW board will consider  
 

1. Whether there is credible evidence that the actions that were the basis of the decision 
to terminate the Subject Branch from affiliation will not recur;  

 
2. Whether there is new and relevant information sufficient to change its decision to 

terminate the Subject Branch from affiliation;  
 

3. Whether there are any other reasons to rescind, modify, condition, or delay action; and  
 

4. Other factors, as long as the decision of the board regarding acceptance or rejection of 
the Appeal Request includes a statement of other factors material to its decision. 

 
Board action on an appeal request. If the board rejects the Appeal Request, the affiliation 
termination decision is immediately effective. If the Appeal Request is granted, the appeal will 
proceed at the earliest date set by the board and no more than 30 days after the board’s 
decision to grant the Appeal Request. If granted, all members of the Subject Branch will be 
notified within four days of the appeal decision, and it will be conducted under the terms and 
conditions stipulated by the board. 
 
Final Decision of the AAUW Board 
 
At the termination of the appeal (if applicable), the AAUW board will render a Final Decision 
immediately. The Final Decision requires a majority vote of the AAUW board at a meeting in 
which no fewer than 12 of its members are present or the unanimous vote of the full AAUW 
board if conducted by phone. If the vote is to be taken by telephone, all board members must 
be able to be heard by each other, and the votes of each must be identified by voter and 
recorded. If there are opportunities for restructure, reorganization, or other branch 
reformation, the terms and/or conditions under which such opportunities may be considered 
are to be stipulated in the AAUW board Final Decision to terminate the affiliation status of the 
former branch. 
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AAUW Rights if the Final Decision of the Appeal Reinstates the Subject Branch  
If the Subject Branch is reinstated by the Final Decision of the Board through the appeal 
process, the branch’s affiliation status is fully restored and the matter is closed.  
 
AAUW Rights if the Final Decision of the Appeal Terminates the Subject Branch from 
Membership  
All the rights of Subject Branch as an affiliated entity of AAUW shall cease upon being 
terminated from affiliation. Any AAUW branch terminated from affiliation with AAUW is 
prohibited from engaging in AAUW activities at any level; using any form of AAUW’s name or 
logo; and restructuring, reorganizing, or reforming another AAUW-affiliated entity unless 
specifically authorized in the AAUW board’s Final Decision. 
 
Final Decision Notification 
Notification of the AAUW board’s Final Decision must be sent by the AAUW board secretary to 
the Subject Branch members by Certified Mail or verifiable alternative within four days of the 
AAUW board’s Final Decision to terminate the former affiliation status of the Subject Branch 
effective immediately. There can be no further appeal. 
 
Consequences of AAUW Affiliation Status Termination 
 
Continuing Obligations of a Former Subject Branch 
Affiliation termination effectively terminates the Affiliation Agreement with AAUW that 
qualified the former branch for its nonprofit status as a subordinate affiliated entity of AAUW 
and terminates the branch’s inclusion in the AAUW Group Tax Exemption (if applicable). A 
terminated branch is obligated to file all appropriate legal documents affirming termination of 
its affiliation from AAUW, including those related to its state certificate of incorporation and to 
its federal nonprofit status. 
 
Terminating a branch from affiliation shall not relieve such former branch or its members of any 
existing obligations to AAUW or of its obligations to the state in which it has operated as a 
nonprofit organization or to the IRS, which granted it nonprofit status as a subordinate entity of 
AAUW, or of any other legal obligations.  
 
Obligation of Other Branches or State Organizations with Respect to the Terminated Branch 
If a state organization or another branch should decide not to recognize the termination of the 
former AAUW branch and to continue its affiliation with the Former Subject Branch, such 
continued affiliation will be treated as provocation for disaffiliation of that state organization or 
branch. 
 
AAUW Member Status after Branch Affiliation Termination 
Terminating a branch from affiliation does not terminate the members from their membership 
in AAUW, nor does it terminate the AAUW members’ affiliation with any state organization in 
which they have membership. Although disaffiliation of the branch disaffiliates it from the 
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AAUW state organization, the former branch members may apply to the AAUW board for its 
consent: 
 

1. To restructure, reorganize, or reform their branch under the terms/conditions stipulated 
by the AAUW board if and only if that alternative was presented with the AAUW board 
Final Decision; or  
 

2. To organize a new AAUW-affiliated entity, which the AAUW board may grant or not at 
its sole discretion. 
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AAUW State Organization Affiliation Review Policy  
(June 18, 2012) 

 
Adopted by the AAUW Board of Directors June 2012 

 
The following policy applies to “state organizations” and to multi-state organizations. The 

terminology “AAUW branches” also applies to comparable AAUW-affiliated entities. 
 
 
This Affiliation Review Policy sets forth the bases and procedures for review (“Review”) of the 
AAUW affiliation status of an AAUW state organization (“State Organization”). Each AAUW 
State Organization is a governance structure that is created by the AAUW branches; thus, the 
Review of a State Organization does not constitute an affiliation review of the branches that are 
part of that structure. Only the State Organization structure is subject to the Review (“Subject 
State Organization”), and any Review of any or all branches within that State Organization 
structure must be undertaken independently. 
 
Any member in good standing may contact the AAUW Membership Department to present a 
request for Review (“Request”), and if the member asserts a desire to submit to AAUW a 
request for Review, AAUW staff will provide a “Request for Review of Affiliation Status” form 
for submission of the Request to the AAUW Board of Directors. The member making such 
submission (“Requesting Member”) is required to describe the specific reasons for requesting a 
review of the affiliation status of the Subject State Organization and to supply adequate, 
appropriate, factual information about the basis or bases for the request. 
 
Basis for Affiliation Status Review 
 
The basis for review of a State Organization’s affiliation with AAUW includes any conduct that 
tends to injure AAUW or to adversely affect its reputation or that is contrary to or destructive 
of its mission (“Wrongful Conduct”), including, without limitation, the following: 
 

 Violation of the AAUW Affiliate Agreement; 
 

 Use of AAUW name, logo, assets, or affiliation status in a manner that is not lawful, ethical, 
and/or consistent with AAUW policies and procedures; 
 

 Statements or actions that harm or threaten AAUW’s reputation, tax status, program, or 
ability to conduct its work, including but not limited to making improper alliances; 
 

 Failure to conform State Organization bylaws to current AAUW bylaws; 
 

 Failure to conform State Organization bylaws to requirements of controlling state law; 
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 Failure to operate consistent with Internal Revenue Service requirements for nonprofit 
organizations; 

 

 Evidence of misappropriation, impropriety, or dereliction of duty regarding the assets or 
property of AAUW or an AAUW-affiliated entity; 

 

 Statements or actions that breach the confidentiality of AAUW confidential and/or 
proprietary information and data, including, but not limited to, use and/or facilitation of 
third-party use of member contact information for non-AAUW purposes; 

 

 Involvement with collaborative alliances, individuals, groups, and organizations whose 
purposes or actions are inconsistent with AAUW’s mission or public policy;  

 

 Statements or actions that hinder or block the admission of an eligible graduate or qualified 
institution to AAUW membership; 

 

 Statements or actions that are contrary to AAUW’s diversity, inclusion, and/or disability 
access policies; 

 

 Statements or actions that malign, threaten, attack, or harass an AAUW member or a 
member of AAUW’s staff; 
 

 Action/s undertaken by the State Organization that exceed State Organization authority 
with respect to branches and/or members; or 
 

 Other antagonistic behavior. 
 
Affiliation Review Procedures 
 
Upon receipt of a submitted Request for Review of Affiliation Status form, AAUW senior staff 
will review the Request and attempt a resolution of the situation alleged in the Request, if 
appropriate to the situation.  
 
If unresolved, the Request will be forwarded to the AAUW board president, who will refer it to 
the Affiliation Review Working Group of the AAUW board (the “Working Group”), which shall 
comprise three members of the AAUW board appointed on an as-needed basis by the president 
and affirmed by a majority vote of the AAUW board. A senior staff member will provide 
technical assistance to the Working Group.  
 
Notification of All State Organization Members 
 
To initiate the review process, after the Working Group receives the Request, the AAUW board 
secretary will notify all members of the Subject State Organization (“State Organization 
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Members”) and the Requesting Member that the AAUW board received the Request, 
identifying the Requesting Member and informing the State Organization Members that the 
Request has been forwarded to the Working Group of the AAUW board. Notification of the 
initiation of the Affiliation Review process, including the basis for the Request, will be sent by 
Certified Mail, return receipt requested, to the address/es in the AAUW Membership Services 
Database (MSD) and to the Requesting Member; electronic mail or fax may be used if proper 
receipt can be verified (this process hereinafter will be referred to as “Certified Mail or 
verifiable alternative”). Notification will include a specific Affiliation Review e-mail address 
established for communication with the Working Group and/or the AAUW board regarding this 
Review (“Review Address”). Subject State Organization Members may submit comments 
regarding their perspectives on the Subject State Organization situation. Such comments must 
be identified with the members’ names and contact information.  
 
Board Working Group Process 
 
When the Working Group receives the Request, it shall conduct a preliminary review and 
assessment of the facts and circumstances surrounding the alleged Wrongful Conduct and shall 
send its findings and recommendations to the AAUW president. If the recommendations of the 
Working Group are not unanimous, the positions of each Working Group member shall be 
identified and accompany the recommendations. If those recommendations are that the AAUW 
board should initiate a Review, the recommendations should include procedures for any 
interview requested by the board, including time limits.  
 
Board Review Decision and Notification Processes 
 
Board Review Decision 
The president will present these recommendations to the AAUW board for its decision about 
whether the AAUW board should conduct a Review and, if approved, how the Review process 
should be conducted. Such decisions shall be made by the majority of the AAUW board 
members if voting in person or by unanimous vote if voting by telephone. If the vote is to be 
taken by telephone, all board members must be able to be heard by each other, and the votes 
of each must be identified by voter and recorded.  
 
Board Review Decision Notification and Optional Interview Request 
The Subject State Organization Members and the Requesting Member will then be notified by 
the AAUW board secretary by Certified Mail or verifiable alternative of the AAUW board’s 
decision whether or not to conduct a Review (“Review Notice”). This decision may include a 
request by the AAUW board for an interview with one or more representatives of the Subject 
State Organization to be conducted either (a) through a visit to a location within the state at 
issue by one or more members of the AAUW board selected by the AAUW board president or 
(b) by recorded teleconference. The Review Notice shall include the type of interview 
requested and a proposed date and time for the interview at such time that a majority of the 
AAUW board is able to participate in the interview, no less than 25 days and no more than 45 
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days from the postmark date of notice. The Review Notice shall include a postal and an e-mail 
address that must be used for any and all responses to board communications regarding the 
Review. 
 
Optional AAUW State Organization interview. If the AAUW board determines that it wishes to 
interview one or more representatives of the Subject State Organization but that the Subject 
State Organization is factionalized, the AAUW board may, at its discretion, decide to request 
that each faction submit the name/s of one or more representatives to participate in the 
interview or, if appropriate, interviews with the AAUW board.  
 
Notification of factions. If the AAUW board requests an interview or interviews, the Subject 
State Organization or subject state factions (“Factions”) (a) shall each identify a single individual 
spokesperson (“Contact Person”) who will be responsible for responding to the AAUW board’s 
request for interview and (b) shall, by e-mail to the Review Address within 10 days of the 
postmark date of the Review Notice, either accept the date and time for the interview 
proposed by the AAUW board or propose an alternative date and time. Discussion of 
alternative dates and times for the interview may be conducted by e-mail between the AAUW 
board secretary and the Contact Person, but establishment of any such alternate date and time 
shall require a confirmation notice sent by the AAUW board secretary to the Contact Person 
confirming the interview date and stipulating the duration and protocols for the interview/s.  
 
Absence of Timely Response 
Unless the AAUW board secretary receives a timely response from the Contact Person either 
accepting the date and time or negotiating a mutually acceptable alternative for the proposed 
interview/s, two more attempts will be made by the AAUW board secretary to determine with 
the Contact Person a mutually agreed date and time for the interview/s. If unsuccessful, the 
AAUW board secretary shall establish a date and time and notify all members of the Subject 
State Organization by Certified Mail or verifiable alternative of its intention to proceed. For the 
avoidance of doubt, such interview need not be conducted as part of a meeting of the AAUW 
board. 
 
Submission of Statement. Whether or not the AAUW board requests an interview or interviews, 
the Review notice shall also specify that the Subject State Organization’s Contact Person or the 
Factions’ Contact Persons may, within 15 days of the postmark date of the notice, submit to the 
AAUW board secretary by e-mail to the Review Address a written statement for AAUW board 
consideration. 
 
Affiliation Status Review Process 
 
If an interview date has been set (if applicable), the AAUW board president will convene and 
conduct the interview/s according to the process the AAUW board has specified. Whether the 
interview takes place or not, the AAUW board will proceed with its deliberations at a meeting in 
which no fewer than 12 of its members are present, in which case a majority is required for 



200 MEMBERSHIP          210 
 

 

5 

 

action, or by the unanimous vote of the full AAUW board if conducted by telephone voting. If 
the vote is to be taken by telephone, all board members must be able to be heard by each 
other, and the votes of each must be identified by voter and recorded. 
 
Board Decision Alternatives 
After the AAUW board makes its decision as to whether Wrongful Conduct occurred, the AAUW 
board secretary will notify the Subject State Organization Members of the AAUW board’s 
decision by Certified Mail or verifiable alternative sent no more than four days after the 
decision is rendered (“AAUW Board Decision Notification”). The AAUW board’s decision may 
include the following alternatives as enumerated, then discussed separately: 
 

1. Dismissal of any allegations against the Subject State Organization,  
 

2. Requirement of reparative action by the Subject State Organization in order to avoid 
termination as an AAUW State Organization, or 
  

3. Termination as an AAUW State Organization effective immediately. 
 

 
1. Decision to Dismiss All Allegations 
If the board decides to dismiss all allegations and continue the State Organization’s 
AAUW affiliation status in good standing, the AAUW board secretary will notify the 
Subject State Organization Members and the Requesting Member by Certified Mail or 
verifiable alternative within four days of the AAUW board’s decision (“Final Decision”). 
All rights and privileges of AAUW State Organization membership will continue to accrue 
to the State Organization and all its members. 

  
2. Decision to Terminate or Satisfy the Terms of a Reparative Action Plan 
An AAUW board decision to require reparative action may not be appealed. When the 
AAUW Board Decision Notification requires reparative action in order for the Subject 
State Organization to avoid being dropped from affiliation, such notice must include 
both the terms and timing of 

 
a) the required reparative action,  
 
b) the acknowledgement by the Subject State Organization of intent to 
undertake the reparative action, and  
 
c) a written report from the Subject State Organization back to the AAUW board 
on the reparative actions taken and results.  

 
Such notice must also clearly state that the required reparative action must be 
undertaken within 30 days of the postmark date of the AAUW Board Decision 
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Notification unless the AAUW board stipulates a different time period to accommodate 
a change in governance structure or a new board election under such terms of the 
reparative action as the AAUW board shall determine.  

 
Further, if the AAUW board elects to require reparative action 

 
a) all AAUW affiliation privileges of the Subject State Organization except those 
permitted under the terms of the reparative action plan will be suspended until a 
final affiliation status decision has been made by the AAUW board; and  

 
b) the Subject State Organization members will be notified of the suspension by 
the AAUW board secretary by Certified Mail or verifiable alternative on the same 
day that the Subject State Organization board members are sent the AAUW 
Board Decision Notification. 

 
Review of reparative action. Following the expiration of the period designated by the 
AAUW board for the required reparative action, the AAUW board may at its discretion 
request that the Working Group review the reparative action undertaken (Reparative 
Action Review) and may establish criteria for the Working Group’s Reparative Action 
Review of the reparative action; or the board may conduct this review itself. If the 
Working Group reviews the Subject State Organization reparative action report (if 
received) and evaluates the effectiveness of the reparative actions, the Working Group 
will report its findings regarding the Subject State Organization’s compliance with the 
reparative action plan and make recommendations to the AAUW board. If the 
recommendations of the Working Group are not unanimous, the positions of each 
Working Group member shall be identified and accompany the recommendations. 

 
Board decision on reparative action. Whether the AAUW board requests the assistance 
of the Working Group or the AAUW board itself conducts the Reparative Action Review, 
the AAUW board will make the decision about (a) whether the terms of the reparative 
action plan have been satisfied by the Subject State Organization and (b) whether to 
restore the Subject State Organization’s privileges of affiliation or to terminate the 
Subject State Organization from AAUW affiliation effective immediately. 

 
Such decision will be made by a majority vote of the AAUW board at a meeting in which 
no fewer than 12 of its members are present or by the unanimous vote of the full AAUW 
board if conducted by telephone. If the vote is to be taken by telephone, all board 
members must be able to be heard by each other, and the votes of each must be 
identified by voter and recorded. Such decision may not be appealed. Such termination 
decision must also be accompanied by a clear explication to the former Subject State 
Organization Members of the alternatives available to them regarding any possibilities 
for a State Organization restructure/reorganization, new State Organization bylaws, new 
State Organization board election, or other options and the terms for such alternatives. 
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3. Decision to Terminate Affiliation 

In the event of its decision to terminate affiliation of the Subject State Organization, 
the AAUW board, at its sole discretion, may decide whether to allow its affiliation 
termination decision to be appealed by the Subject State Organization (“Termination 
Decision Appeal”). Such decision to consider appeal will be made by a majority vote 
of the AAUW board at a meeting in which no fewer than 12 of its members are 
present or by the unanimous vote of the full AAUW board if conducted by 
telephone. If the vote is to be taken by telephone, all board members must be able 
to be heard by each other, and the votes of each must be identified by voter and 
recorded. 
 

Notification of decision to terminate affiliation. Notification of the AAUW board’s 
Reparative Action Review decision to terminate the Subject State Organization’s 
affiliation with AAUW effective immediately must be sent by the AAUW board secretary 
to the Subject State Organization Members and the Requesting Member by Certified 
Mail or verifiable alternative within four days of the AAUW board’s decision. Such 
notification must include whether or not the board will consider an appeal to its 
decision and, if so, the terms and conditions under which the board may consider an 
appeal. 

 
Appeal of Decision to Terminate Affiliation  
The AAUW board, at its sole discretion, may allow its affiliation termination decision to 
be appealed by the Subject State Organization (“Termination Decision Appeal”). Such 
decision to consider appeal will be made by a majority vote of the AAUW board at a 
meeting in which no fewer than 12 of its members are present or by the unanimous 
vote of the full AAUW board if conducted by telephone. If the vote is to be taken by 
telephone, all board members must be able to be heard by each other, and the votes of 
each must be identified by voter and recorded.  

 
Decision to terminate without appeal. If the AAUW board, in its sole discretion, decides 
not to provide the Subject State Organization the opportunity to submit an appeal to its 
affiliation termination decision, the termination will be considered final.  
 
Decision to terminate with option to appeal. If the AAUW board, in its sole discretion, 
decides to provide the Subject State Organization the opportunity to submit a 
Termination Decision Appeal, the procedure must include the following:  
 

               a) The Board must stipulate the timing, terms, and conditions for the appeal; 
 

             b) The Subject State Organization must submit a request for appeal within 30 
days of the postmark date of the AAUW board notification;   
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c) The Subject State Organization will be suspended for the period that extends 
from the time of the board’s decision to consider an appeal until a decision on 
the appeal is rendered by the AAUW board;  

 
d) The AAUW board, at its sole discretion, may or may not request a further 
interview with the Subject State Organization as part of its decision to consider a 
Reparative Action Decision appeal, and failure to comply with such request if 
proffered would terminate the option to submit an appeal.  

 
Termination if no request for appeal has been submitted timely. Following the expiration 
of the 30-day period the AAUW board has allowed for receipt of any request for appeal, 
if no Appeal Request has been submitted, the AAUW board decision to terminate the 
Subject State Organization from AAUW will stand. Notification of the AAUW board’s 
Final Decision must be sent by the AAUW board secretary to the Subject State 
Organization Members by Certified Mail or verifiable alternative within four days of the 
AAUW board’s Final Decision to terminate the former affiliation status of the Subject 
State Organization effective immediately. There can be no further appeal. 

  
Therefore, all the Subject State Organization’s rights as an affiliate of AAUW shall cease 
upon being terminated from membership. Any AAUW State Organization that is 
terminated from affiliation with AAUW is prohibited from engaging in AAUW activities 
at any level, from using any form of AAUW’s name or logo, and from restructuring, 
reorganizing, or reforming the State Organization unless specifically authorized in the 
AAUW board’s Final Decision. 

 
Terms for Appeal of Board Affiliation Termination Decision (if accepted by the board). 
If the Subject State Organization submits a timely, written request for appeal (“Appeal 
Request”) in making its decision whether to accept an affiliation termination decision, 
the AAUW board will consider  

 
a) Whether there is credible evidence that the actions that were the basis of the 

decision to terminate the Subject State Organization from affiliation will not 
recur;  

 
b) Whether there is new and relevant information sufficient to change its decision 

to terminate the Subject State Organization from affiliation; 
 

c) Whether there are any other reasons to rescind, modify, condition, or delay 
action; and  

 
d) Other factors, as long as the decision of the board regarding acceptance or 

rejection of the Appeal Request includes a statement of other factors material to 
its decision. 
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Board action on an appeal request. If the board rejects the Appeal Request, the 
affiliation termination decision is immediately effective. If the Appeal Request is 
granted, the appeal will proceed at the earliest date set by the board and no more than 
30 days after the board’s decision to grant the Appeal Request. If granted, the Subject 
State Organization members will be notified within four days of the decision to grant an 
appeal, and it will be conducted under the terms and conditions stipulated by the board. 

 
Final Decision of the AAUW Board 
 
At the termination of the appeal (if applicable), the AAUW board will render a Final Decision 
immediately. The Final Decision requires a majority vote of the AAUW board at a meeting in 
which no fewer than 12 of its members are present or the unanimous vote of the full AAUW 
board if conducted by phone. If the vote is to be taken by telephone, all board members must 
be able to be heard by each other, and the votes of each must be identified by voter and 
recorded. If there are opportunities for restructure, reorganization, or other State Organization 
reformation, the terms and/or conditions under which these opportunities may be considered, 
they are to be stipulated in the AAUW board Final Decision to terminate the affiliation status of 
the former State Organization. 
 
AAUW Rights if the Final Decision of the Appeal Reinstates the Subject State Organization.  
If the Subject State Organization is reinstated by the Final Decision of the Board through the 
appeal process, the State Organization’s affiliation status is fully restored, and the matter is 
closed.  
 
AAUW Rights if the Subject State Organization Is Terminated from Membership.  
All the rights of Subject State Organization as an affiliated entity of AAUW shall cease upon 
being terminated from affiliation. Any AAUW State Organization terminated from affiliation 
with AAUW is prohibited from engaging in AAUW activities at any level, from using any form of 
AAUW’s name or logo, and from restructuring, reorganizing, or reforming another AAUW-
affiliated entity unless specifically authorized in the AAUW board’s Final Decision. 
 
Final Decision Notification 
Notification of the AAUW board’s Final Decision must be sent by the AAUW board secretary to 
the Subject State Organization Members by Certified Mail or verifiable alternative within four 
days of the AAUW board’s Final Decision to terminate the former affiliation status of the 
Subject State Organization effective immediately. There can be no further appeal. 
 
Consequences of AAUW Affiliation Status Termination 
 
Continuing Obligations of a Former Subject State Organization 
Affiliation termination effectively terminates the Affiliation Agreement with AAUW through 
which the former State Organization qualified for its nonprofit status as a subordinate affiliated 
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entity of AAUW and terminates its inclusion in the AAUW Group Tax Exemption (if applicable). 
A terminated State Organization is obligated to file all appropriate legal documents affirming 
termination of its affiliation from AAUW, including those related to its state certificate of 
incorporation and to its federal nonprofit status. 
 
Terminating a State Organization from affiliation shall not relieve such former state 
organization, its members, or branches within that state of any existing obligations to AAUW or 
of its obligations to the state in which it has operated as a nonprofit organization or to the IRS, 
which granted it nonprofit status as a subordinate entity of AAUW, or of any other legal 
obligations. 
 
Obligation of Branches and Other State Organizations with Respect to the Terminated State 
Organization. 
If a branch or another state organization should decide not to recognize the termination of the 
former AAUW State Organization, and to continue its affiliation with the former Subject State 
Organization, such continued affiliation will be treated as provocation for disaffiliation of that 
state organization or branch. 
 
AAUW Member Status after State Organization Affiliation Termination 
Terminating a State Organization from affiliation does not terminate the members from their 
membership in AAUW, nor does it terminate the AAUW members’ affiliation with any branch in 
which they have membership. Disaffiliation of the State Organization also does not disaffiliate 
any branch from its affiliation with AAUW. Branches formerly affiliated with a disaffiliated 
former AAUW State Organization may apply to the AAUW board for its consent to 
 

1. restructure, reorganize, or reform their State Organization under the terms/conditions 
stipulated by the AAUW board if and only if that alternative was presented with the 
AAUW board’s Final Decision; or  
 

2. organize a new AAUW-affiliated state or multi-state entity, which the AAUW board may 
grant or not at its sole discretion. 
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PROGRAM OF AAUW 

 

Adopted by the AAUW Board of Directors, October 1988; October 1992, July 2009, July 2011 

 

 

Program and Policy initiatives reflect the principles and priorities of AAUW as determined by 

Convention and interpreted by the Board of Directors.  These principles and priorities provide the 

framework for the work of branches, states, and AAUW committees and task forces. 

 

HISTORIC PRINCIPLES 

 

The AAUW Historic Principles provide a record of long-standing AAUW positions established 

through a century of study and action.  These position and goal statements stand as a basis for 

current action undertaken in the name of AAUW through procedures implemented by AAUW, 

state or branch.   

 

PUBLIC POLICY PROGRAM 

 

The AAUW Public Policy Program is adopted by a vote of the membership every two years. It 

serves to present AAUW's Public Policy Principles and the Action Priorities which will focus 

national resources and nationwide energy. This external statement of federal priorities identifies 

short-term policy objectives based upon their viability, critical need, strong member support, and 

potential for distinctive AAUW contribution.  Members, branches and states initiate action 

consistent with AAUW's Use of Name Policy.  (See Policy 119, Section II.) 

 

RESOLUTIONS 

 

AAUW Resolutions solicited from the membership are adopted by members.  Resolutions serve 

to complement AAUW's Historic Principles and Public Policy Program in focusing member 

attention and action.  They articulate evolving AAUW positions on national issues and address 

major issues which call for special emphasis. The Governance Committee considers proposed 

resolutions, taking into account appropriateness to AAUW goals and programs, nationwide 

implications; timeliness, member support, potential for distinctive AAUW contribution, and 

practical and fiscal potential for implementation.  
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CANDIDATES FOR PUBLIC OFFICE 

 

 

Adopted by the AAUW Board of Directors, June 1988 (rescinds Policy 607 adopted February 

1984 and revised February 1987); revised October 1988, February 1990; October 1992; June 

1996; February 1998, July 2009, July 2011, October 2011 

 

 

 I. Candidate Endorsement 

 

A. AAUW/Branches/States may endorse
1
 or oppose candidates for appointive office, 

including submitting names for appointive offices. 

 

B. AAUW/Branches/States may endorse candidates for non-partisan elective office, 

including recruiting such candidates.  In non-partisan elections in which a candidate is 

unopposed, AAUW/Branches/States may endorse or oppose such candidate(s).  

 

C. AAUW/Branches/States may not endorse or oppose candidates for partisan elective 

office. 

 

D. Before endorsing candidates for non-partisan elective office, AAUW/Branches/States 

must carefully investigate state and local election laws. Where state or local election 

law considers endorsement itself a contribution, AAUW/Branches/States may not 

endorse candidates for any elective office, partisan or non-partisan. 

 

E. Before endorsing candidates for non-partisan elective office, AAUW/Branches/States 

must adopt clear procedures for making endorsements. Where there are multiple 

branches in a single electoral district, clear procedures for making endorsements must 

be agreed to by a majority of those branches and those procedures then become 

binding on all branches in the district.  In a multi-branch electoral district, any 

branch(s) choosing not to participate in endorsement will notify all other branches in 

the electoral district, and the remaining branch(s) may proceed.  

 

F. Branches/States that have independently incorporated themselves as 501(c)(3) entities 

may not endorse candidates for any elective office. 

 

 II. Contributions 

 

A. AAUW/Branches/States may not contribute money, mailing lists, nor anything of 

material value to candidates for any elective office, partisan or non-partisan. 

 

 

                                                 
1
Use of the term "endorsement" instead of the word "support" is a legal term used to 

 comply with election law. 
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B. AAUW/Branches/States may not publish paid political announcements in AAUW 

publications.  

 

 III. AAUW/Branches/States Activities for Candidates 

 

A. Candidates For Partisan Elective Office 

1.  Before a partisan election, AAUW/Branches/States may have candidate forums to 

 which all candidates in that election are invited. If three or more political parties 

 have nominees for any office, AAUW/ Branches/States may limit invitations to 

 the two political parties receiving the highest number of votes in the last 

 preceding general election. AAUW Branches/States with 501(c)(4) status (the 

 majority of branches) must make a thorough and good faith effort to ensure the 

 participation of at least two candidates for a specific office or their 

 representatives, but may proceed with a forum if only one candidate accepts. 

 AAUW Branches/States with 501(c)(3) status may only proceed with a candidate 

 forum event if at least two candidates have accepted the invitation. AAUW 

 Branches/States must make clear to forum attendees and in pre-publicity and post-

 publicity, if applicable, that other candidates or parties were invited to participate, 

 naming names and giving reason(s) for nonparticipation, per invitee quotation. If 

 no reason is given for nonparticipation, then the AAUW Branch/State should state 

 such to attendees and in pre-publicity, if applicable. This avoids the semblance of 

 the AAUW Branch/State as taking a partisan stance by omission or commission. 

 (This applies to federal elections. Check state election code for other races.)  

2.  AAUW/Branch/States with 501(c)(3) status may invite a public official who is 

 also a candidate in a partisan election to speak on a subject pertaining to the 

 incumbent’s duties as a public official as long as the incumbent does not discuss 

 his or her candidacy for public office. 

3.  AAUW/Branches/States with 501(c)(3) or 501(c)(4) status may invite a declared 

 candidate in a partisan election to speak at a meeting on a subject of particular 

 expertise. AAUW/Branches/States with a 501(c)(3) status may not invite a 

 declared candidate in a partisan election to speak a meeting on her/his candidacy 

 for future public office.  

 

B. Candidates For Non-Partisan Elective Office 

 

1. Before a non-partisan election in which AAUW has not endorsed a candidate(s), 

AAUW/Branches/States may have candidate forums to which all candidates in that 

election are invited. Before a non-partisan election in which AAUW has endorsed 

a candidate(s), AAUW/Branches/States may invite the endorsed candidate(s) to 

speak at a meeting on her/his/their candidacy with or without inviting 

non-endorsed candidates.  

 



300 PROGRAM AND POLICY         302 
 

2 
   

2. Whether or not a declared candidate in a non-partisan election has been endorsed 

by AAUW/Branches/States, s/he may be invited to speak at a meeting on a subject 

of particular expertise. 

 

  C. Candidate Questionnaires 

 

   All candidates running for the office(s) to be covered in a candidate questionnaire must 

have the opportunity to participate.  All responses received must be printed in their 

entirety up to the specified word limit in any publication of responses to the 

questionnaire.  The publication of responses should include the names of all candidates 

to whom the questionnaire was sent, but publication may proceed even if all candidates 

do not respond. 

 

 IV. Election Activities of Individual AAUW Members 

 

A. An individual member may endorse, as a private citizen, candidates for partisan 

elective office, contribute her/his own money or anything of value to such candidate(s), 

and organize for the purpose of supporting such candidate(s), but such endorsement, 

contribution or organization cannot utilize the name of AAUW.   

 

  B. Any AAUW leader who is actively involved in a candidate's campaign should avoid 

involvement in branch/state electoral activities that may give the appearance of 

AAUW endorsement of the candidate. 

 

C. As a candidate for any office, an individual member may state her/his AAUW 

membership as long as s/he is not opposing AAUW program or policy. Stating one's  

AAUW membership while opposing AAUW positions violates the AAUW Use of 

Name Policy (see AAUW Bylaws, Article III).  In the absence of official endorsement 

(for appointive or non-partisan elective office), such a statement of AAUW 

membership should not be construed to imply endorsement. 

 

  D. To avoid any appearance of conflict of interest or implied AAUW endorsement, any 

member who has declared candidacy for, or is holding, a partisan public office shall 

not hold an AAUW elected or appointed position in which she/he may be a 

spokesperson for AAUW public policy issues. 
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AWARDS 

 

 

Adopted by the Foundation Board of Directors April 1987; revised April 1988, September 1990, 

September 1992, September 1996, April 1997, May 2005, and the AAUW Board of Directors 

July 2009, July 2011, October 2012 

 

AAUW shall establish special awards that advance equity and education for women and girls. 

 

I.   Eleanor Roosevelt Fund Award 

 

The Eleanor Roosevelt Fund Award is given to an individual, project, organization, or 

institution for outstanding contributions to equity and education for women and girls.  

The award recognizes innovative work that is designed to create systemic, fundamental 

change in such areas as classroom teaching, research, and legal and legislative work.  

While the award focuses on education, the recipient need not be an educator. The award 

is presented biennially at the AAUW National Convention. 

 

The Eleanor Roosevelt Fund Award nominees must support the goals of the Eleanor 

Roosevelt Fund:  

 to break through barriers to women's and girls' participation in education; 

 to promote the value of diversity and cross-cultural communication; 

 to develop greater understanding of the ways women learn, think, work, and 

play. 

 

 II.  AAUW Achievement Award 

 

The Achievement Award is presented to an individual whose record of achievement in 

any scholarly or professional field covers a span of twenty or more years.  Through this 

award AAUW strives to encourage and stimulate public recognition of the highest 

standards of service throughout the public and private sectors.  The award underscores the 

significant accomplishments attained by men and women who are giving of themselves to 

advance the goals of AAUW.  Nominations for the Achievement Award shall include 

biographical data and a detailed description of the nominee's major accomplishments. The 

award is presented biennially at the AAUW National Convention. 

 

The criteria to be observed in selecting this outstanding individual shall include one or 

more of the following: 

 

 National prominence, with a record of distinction and achievement. 

 Demonstrated contributions to breaking through barriers for women and girls. 

 Development of a special project that positively contributed to the lives of women 

and girls.   
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III.  AAUW Alumnae Recognition Award 

 

The Alumnae Recognition Award honors a recipient of an AAUW national-level 

fellowship or grant (American, International, Selected Professions, Career Development 

Grant, Community Action Grant), who has attained outstanding success and national or 

international distinction in their chosen business, profession or life’s work as a result of 

their AAUW award.  Alumnae of any (abovementioned) AAUW fellowship or grant 

program may be nominated.  Nominations for the award shall include biographical data 

and a detailed description of the nominee's major accomplishments.  The award is 

presented biennially at the AAUW National Convention. 

 

  The criteria to be observed in selecting this outstanding individual are: 

 Demonstration of the impact of the AAUW award on their professional 

accomplishments. 

 Demonstration of the impact of the AAUW award on their professional 

accomplishments. 

 Demonstration of the individual’s achievement being in concert with the goals of 

AAUW.  

 

 

IV. Legal Advocacy Fund Case Support Travel Grant 

 

Case Support Travel Grant enables Legal Advocacy Fund-supported plaintiffs, their 

lawyers, and related experts to speak at state meetings or conventions about LAF-supported 

cases, sex discrimination issues in the workplace and higher education, and the work of 

LAF.  The grant covers the speaker’s travel, lodging, and meal expenses. 

   

The following criteria may be considered in selecting Case Support Travel Grant recipients: 

 The grant would significantly increase awareness of LAF and equity issues in 

the workplace and/or higher education. 

 The grant would generate major financial support for LAF. 

 The state has an ongoing commitment to LAF. 

 The state has a proven track record of successful visibility efforts.  

 

 

V. Women of Distinction Program 

 

Held annually in conjunction with the National Conference for College Women Student    

Leaders presented by AAUW and NASPA, the Women of Distinction program pays tribute 

to women leaders who have made extraordinary accomplishments to their professions or 

their communities.  The women highlighted are leaders in their fields, innovators of unique 

programs and services, and prime examples of lifelong commitments to promoting equity for 

women and girls everywhere. 
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I INTRODUCTION 
 

The AAUW Gift Acceptance Guidelines are designed to help donors who support 

AAUW, AAUW , and the AAUW Action Fund.  This document addresses 

matters relating to the planning, promotion, solicitation, receipting, acceptance, 

acknowledgment, and disposition of gifts.  All gifts are to be accepted in 

accordance with these guidelines. 

 

AAUW, and the AAUW Action Fund, actively seek gifts to fulfill their important 

missions.  This statement of Gift Acceptance Policies is a working document that 

shall be revised from time to time as deemed necessary and appropriate by the 

senior development staff.  The Executive Director, the Chief Financial Officer, 

the Development Director, and appropriate corporate representatives,shall review 

and approve this document at least biennially.  

 

All references to AAUW in this document refer to the two corporate entities of 

AAUW.  AAUW acknowledges that not all gift assets and vehicles discussed in 

this document are appropriate for the Action Fund, which is a 501 (c)(4) 

membership organization, while AAUW is a 501 (c)(3) organization.   

 

Note: 

The nature of this type of effort is such that ideas in some sections of this 

document are repeated in different sections.  While it is laudable to be efficient, it 

is also useful to ensure that there is no mistake about certain important policies 

that govern the gift acceptance process. 

 

II GENERAL GUIDELINES 
 

 All gifts accepted by AAUW shall conform to all applicable tax laws and 

regulations, in particular those affecting nonprofit organizations and charitable 

giving. 

 

 All gifts accepted by AAUW shall be recorded and these of $100 or more will 

be receipted by the development department. 

 

 All gifts offered to AAUW shall receive acknowledgement by the appropriate 

corporation.  Flexibility will be maintained regarding gift acceptance, since 

some gift situations may be complex, and proper decisions can be made only 

after careful consideration of all relevant factors.  The merits of a particular 

gift may require extensive evaluation by appropriate staff or board committee, 

or, when necessary, by outside advisors. 

 

 Gifts to AAUW can be restricted or unrestricted, depending on the specific 

instructions of the donor.  Gifts without instructions are presumed to be 

unrestricted. 
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 Unless the donor gives specific instructions otherwise, gifts to AAUW from 

an AAUW branch member shall be credited to the fundraising efforts of the 

donor’s branch and/or state. Deferred gifts receive legacy credit, which is a 

separate category of recognition, and not a part of the branch and state 

Recognition program. 

 

 All gift agreements that are intended to provide income into the future, 

specifically deferred gifts or gifts intended for the endowment, will include 

language allowing for the possibility that the program purpose outlined in the 

agreement will change to the extent that AAUW may not offer such a program 

in the future.  Such gift language will permit the board members of AAUW to 

apply the gift proceeds or the gift’s income to a program as close to the 

original intention of the donor as possible as determined solely by the board of 

the organization to which the gift is made. 

 

Also, for the reason described above, donors who designate a bequest for a 

specific purpose are asked to permit flexibility for its use, through language in 

the will, to the board of the organization to which the gift is made.  

  

 Donors are encouraged to clearly identify AAUW and are asked to state the 

name of the charitable organization, the address, and the organization’s IRS-

issued tax-exempt Employer Identification Number (EIN): 

 

AAUW 

1111 16th Street, NW 

Washington, DC 20036  

EIN: 52-6037388 

This is a 501 (c)(3) organization and donations are tax deductible as 

permitted by law  

 

AAUW Action Fund 

1111 16th Street, NW 

Washington, DC 20036  

EIN: 53-0025390 

This is a 501 (c)(4) organization and donations are not tax deductible.  

 

 

III OUTRIGHT GIFTS 
 

Outright gifts are those gifts that are placed at AAUW’s immediate disposal and in which 

the donor retains no interest. 

 

A Cash and Checks 
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1. Gifts by cash and check of five dollars or greater shall be acknowledged.  

Depending on which entity the donor wishes to support, checks shall be made 

payable to AAUW or AAUW Action Fund. Checks are to be mailed or otherwise 

delivered to: 

 

AAUW Development Office 

PO Box 98045 

Washington, DC 20090 

 

Gifts made through credit card transactions of five dollars or greater shall be 

acknowledged.  Credit card gifts made via the AAUW website must be at least $5.  

The name and billing address of the donor, the amount of the gift, the donor's credit 

card number, and the credit card expiration date shall be communicated.  

  

B Publicly Traded Securities 

 

1. Gifts of publicly traded securities – stocks that are traded on the open market and 

are available to all investors – in negotiable form shall be accepted. 

 

2. When the donor has physical possession of the stock certificate, the donor can: 

 

 endorse the stock certificate on the back and hand-deliver the stock certificate 

to AAUW; or 

 

 mail the unendorsed stock certificate to AAUW by registered mail and 

separately mail an executed stock power form (a stock power form, a legal 

document that the donor signs to transfer ownership of the stock, is available 

from the development office); or 

 take the stock certificate to a bank or brokerage house to be converted into an 

electronic transfer (see #3 below). 

 

3. When the donor's stock is in a street account at a bank or brokerage house, the 

donor can direct her or his broker to make a gift by electronic transfer directly to 

an AAUW account.  Donors should contact the development staff for the 

appropriate stock transfer account information. 

 

4. When a gift of stock is anticipated by the development staff, the AAUW Chief 

Financial Officer, the Senior Development Officer, and AAUW’s banking 

institution should be notified in advance of the donor's name, the name of the 

stock, the number of shares, and the day and time the transfer is anticipated. 

 

5. Stock gifts shall be immediately sold by AAUW’s finance office in accordance 

with AAUW’s finance policies. 

 

6. Stock gifts are credited in accordance with IRS regulations at the mean value on 

the date of the gift.  When the stock is electronically transferred, the day of the 
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 POLICY ON OUTSIDE FUNDING SOURCES 

 

 

Adopted by the AAUW Board of Directors, June 1981; revised June 1988, June 2003, July 2009, 

July 2011 

 

AAUW basic program elements are supported through member dues and fees; AAUW resources 

and program staff time should be directed toward these activities.  However, the AAUW Board 

of Directors recognizes that the AAUW program might be enriched by funds from non-AAUW 

sources. 

 

Prior to submission of a grant application to an outside funding source, these factors should be 

considered: 

 

    1. Consistency with the mission, goals, and policies of AAUW 

 

2. AAUW's involvement, both short-term and long-range 

 

3. Commitment of AAUW resources (funds, staff and member time) 

 

4. Restrictions imposed by the grantor 

 

5. Implications of use of the AAUW name 

 

6. Additional/alternative questions posed by the nature of the grant 

 

Guidelines 

 

I.  A planning, adoption, and implementation prospectus shall be developed for each 

project before the Development Office is asked to raise funds for the project.  The 

project shall fit within the general goals of AAUW.  The Development Office staff will 

be involved in these steps in order to assure full responsibility and commitment to the 

project. 

 

A. All solicitation of outside funds shall be coordinated with the director of 

development, and approved by the executive director. 

 

B. The Finance Committee shall review and approve any requests for funding in order 

to evaluate the proposal in relation to AAUW purpose, policies, goals and 

priorities.   

 

C. The Board of Directors shall be informed of all conditions, requirements, and 

limitations imposed by the outside funding source(s) and how the name of AAUW 

will be used in promotion and advertising. 

 

          

        1 
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 D. The Board of Directors shall approve the acceptance of all funds from  

outside source(s) prior to the implementation of the project/activity/program and 

shall assign an appropriate Board/committee member to the activity for AAUW 

input and oversight. 

 

 II. If approval of outside funding source(s) is needed in the interim between Board meetings, 

the executive director shall request the Finance Committee to determine the qualifications 

of the funding source(s).  If favorable, the Finance Committee shall recommend to the 

AAUW president that a mail ballot be taken of the Board of Directors. 

 

 III. The Board of Directors shall approve any extension of time or broadening the scope of the 

project/activity/program funded from outside source(s).  The executive director, in 

consultation with the project director and the appropriate Board/committee member, shall 

submit a request to the Board evaluating the need, impact upon other AAUW activities, 

and source(s) of additional outside funding. 

 

Project Director 

 

 I. The executive director shall assign a project director, in accordance with personnel 

policies of AAUW when a project/activity/ program funded from outside sources cannot 

be implemented by the staff. 

 

 II. The project director will be assigned to the staff of the appropriate department. 

 

 III. The project director will be responsible for implementing the project as approved by the 

Board of Directors. 

 

 IV. The project director shall consult with and inform the Board of the progress of the project, 

report at the meetings of the board on the program and financial status of the project, and 

submit an evaluation when the project is completed.  The appropriate Board/ committee 

member assigned to the activity shall participate in the evaluation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

             

             

                                          2 
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EXPENSE REIMBURSEMENT GUIDELINES 

 

 

Adopted by the AAUW Board of Directors, June 1988.
1
  Revised February 1990; amended 

October 1990, February 1993, October 1993, February 1994, June 1994, June 1995, February 

1996, June 1996, November 1996, March 1998, June 1999, June 2002, June 2003, June 2006, 

August 2006, July 2007, July 2009, July 2011 

 

AAUW will reimburse National member leaders for pre-approved travel and other expenses 

incurred while performing AAUW business. 

 

 I. General Expense Guidelines 

 

A. Expenses must be reasonable. 

 

1. Discretion and good judgment should be exercised when incurring business-related 

expenses. 

 

2. Limits for expenses such as dependent care, meals, mileage allowance, and hotel are 

set by the AAUW Board of Directors. 

 

3. The following guidelines will be followed when reimbursing a member for 

expenses incurred: 

 

 Mileage Reimbursed at the annually approved IRS  

    standard mileage rate 

 

 Meals $70 per day maximum inclusive of tax and gratuity 

 

 Hotel Reasonable within geographic area 

 

 

B. Expenses must be documented: 

 

1. All cash allowances and business-related expenses must be accounted for on the 

expenses report form. 

 

2. Direct billing of expenses to AAUW must be through an AAUW credit card or a 

master account. 

 

3. Receipts or documentary evidence must be submitted to support the items recorded. 

  

                                                 
1Revised based upon the following policies:  Travel and Entertainment Expense Guidelines (formerly 401, adopted February 1986); 

Policies Regarding Compensation of AAUW Members From Association Funds (formerly 405, adopted October 1978); Policy on 

Finances Related to the Conference of State Presidents (formerly 406, adopted June 1980); Policy on Volunteer Reimbursement (formerly 

409, adopted June 1987) 
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NON-DUES REVENUE PROGRAMS 

 

 

Adopted by the AAUW Board of Directors, June 1990; revised February 1994, October 1995, 

August 2000, June 2003, July 2009, July 2011 

 

The policy for non-dues revenue programs has been developed for the purpose of increasing 

member benefits and enhancing non-dues revenue to help fund AAUW programs. 

 

 I. Guidelines 

 

A. The non-dues revenue program will be consistent with the mission, goals, and policies 

of AAUW and demonstrate high quality and value. 

 

B. The non-dues revenue program must exhibit all of the following characteristics: 

 

 references demonstrating excellent service and profitability from similar programs 

in other associations 
 

 history of financial stability 
 

 prices/programs/services which are competitive within market 
 

 ability to meet short and long-term financial goals delineated in the AAUW 

Non-Dues Revenue Business Plan 
 

C. The non-dues revenue program will respond to AAUW market needs based on existing 

demographic data and continued member market research through surveys and focus 

groups. 

 

D. Each non-dues revenue program will be a special program-offering; i.e., either a 

"package" with special benefits and/or unique to association members with a special 

discounted price, available only to AAUW members, and not available on the open 

market.   

 

E. Each non-dues revenue program will implement appropriate marketing and 

promotional activities to be set forth in each agreement and to be based on the AAUW 

Non-Dues Revenue Business Plan.  Marketing activities may include any of the 

following but are not limited to: 

 

 direct mail 
 

 advertisements in every-member publications 
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 brochure enclosures 
 

 mention in New Member Handbook 

 

 AAUW website 
 

 II. Procedures 

 

A. In cases where similar programs are available, proposals or bids will be sought from 

more than one vendor.  If the product/service is considered unique, no other bids will 

be sought. 

 

B. Proposals from members seeking AAUW business will be considered on the same 

basis as other vendors. 

 

C. Prior to the implementation of a new non-dues revenue program, the Executive 

Committee will review the program's qualifications. 

 

D. A status report on new and continuing non-dues revenue programs will be presented at 

each Board of Directors meeting. 

 

 III. AAUW State/Branch Non-Dues Revenue Affinity Programs 

 

A. AAUW states and branches are strongly advised against implementing non-dues 

revenue affinity programs, other than AAUW merchandise and publications’ 

advertising.  Examples of affinity programs include e-commerce websites, credit card, 

insurance, long-distance telephone discount plans, and group travel programs. 

 

B. If, however, AAUW states and branches wish to implement a non-dues revenue 

affinity program, they must adopt a policy that incorporates the following policies and 

guidelines.  Programs that do not meet AAUW standards or these policies/guidelines 

should not be adopted. 

 

1. Policies 

 

a. AAUW Bylaws Article III and Policy 118--Use of Name and Logo (Note that prior 

AAUW approval may be required for certain programs.) 

 

b. Policy 405--Sections I and II 

 

c. No program should directly compete with existing or planned AAUW affinity 

programs. 
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2. Guidelines 

 

a. Communicate to all branch or state members regarding the program in advance of 

vendor contact. 

 

b. Allocate necessary start-up costs such as legal contract review and financial 

reporting, as well as marketing and communication costs. 

 

c. Ensure that a legal and binding contract is signed by the state/branch and the 

vendor. 

 

d. Include indemnity clauses to explicitly state that AAUW and the state/branch are 

not liable for any claims, losses, damages, liabilities, judgments, or settlements in 

contracts with vendors. 

 

e. Maintain quality control of all mailings or other contacts AAUW members receive 

concerning the program.  All mailings using AAUW's name should be reviewed in 

advance by the state/branch. 

 

f. Maintain strict control over the use of AAUW member lists, including frequency 

of solicitation and requests for non-solicitation (which may be requested from 

AAUW. 

 

g. Continue to oversee contractual adherence, quality, and revenue. 

 

h. Adhere to federal and state tax laws regarding unrelated business income. 

 

C. Further information, advice, and review of potential programs are available from 

Members Services, AAUW Membership Department. 

 

 

 

 

 

 

 

 

 

 

 

 

 

     

     

                                 3 
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PUBLICATION OF FINANCIAL INFORMATION 

 

 

Adopted by the AAUW Board of Directors, October 1987; amended October 1992, June 1999, 

June 2003, July 2006, July 2009, July 2011 

 

 I. A copy of the budget is distributed to each Board member. 

 

A. The budget is regarded as a working document and a plan for the fiscal year that may 

be modified at any time by Board action.   

 

B. Any member wishing to discuss the budget may contact any Board member with a 

documented request.  If a member desires a copy of the detailed budget, the board 

member will make arrangements through the Finance Vice President.  A one-to-two 

page version of the budget may be prepared for member requests. 

 

 II. The audited financial statements of AAUW are published each year in an every member 

publication. 

 

Any member may request a copy of the annual audited financial statements by contacting 

the Finance Department. 

 

 III. Information on AAUW’s financial status and health will be communicated to the   

  membership on a regular basis, as per the financial communications plan adopted by the  

  Board of Directors in June 1999. 

 

   A.  Two reports, directed toward the average member, will be prepared each year: one  

   will review the previous year and outline the coming year; a second, mid-year   

   report will review progress toward financial goals. 

 

  B.  The reports will be disseminated through the AAUW website and Connect2  

   AAUW, with notice in Outlook and/or AAUW in Action. 
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 CONFLICT OF INTEREST 

 

 

Adopted by the AAUW Board of Directors, June 1991; revised July 2006, July 2009, July 2011 

 

 

No member of the AAUW Board of Directors or AAUW committees shall be entitled to 

compensation for services to AAUW.  The Board of Directors may, however, reimburse any 

director or committee member as per reimbursement policies for expenses actually and 

necessarily incurred in the performance of her or his duties.  AAUW may enter into a contract 

directly or indirectly with a director, committee member, or member for the provision of goods 

or services to AAUW if such contract is in the best interests of AAUW and on fair and 

reasonable terms and if the member's interest is disclosed or known to the Board of Directors.  If 

the contract is with a member of the AAUW Board of Directors or a member of any AAUW 

committee or panel, the contract shall be authorized by a vote of the AAUW Executive 

Committee. 
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I INTRODUCTION 
 

The AAUW Gift Acceptance Guidelines are designed to help donors who support 

AAUW, AAUW , and the AAUW Action Fund.  This document addresses 

matters relating to the planning, promotion, solicitation, receipting, acceptance, 

acknowledgment, and disposition of gifts.  All gifts are to be accepted in 

accordance with these guidelines. 

 

AAUW, and the AAUW Action Fund, actively seek gifts to fulfill their important 

missions.  This statement of Gift Acceptance Policies is a working document that 

shall be revised from time to time as deemed necessary and appropriate by the 

senior development staff.  The Executive Director, the Chief Financial Officer, 

the Development Director, and appropriate corporate representatives,shall review 

and approve this document at least biennially.  

 

All references to AAUW in this document refer to the two corporate entities of 

AAUW.  AAUW acknowledges that not all gift assets and vehicles discussed in 

this document are appropriate for the Action Fund, which is a 501 (c)(4) 

membership organization, while AAUW is a 501 (c)(3) organization.   

 

Note: 

The nature of this type of effort is such that ideas in some sections of this 

document are repeated in different sections.  While it is laudable to be efficient, it 

is also useful to ensure that there is no mistake about certain important policies 

that govern the gift acceptance process. 

 

II GENERAL GUIDELINES 
 

 All gifts accepted by AAUW shall conform to all applicable tax laws and 

regulations, in particular those affecting nonprofit organizations and charitable 

giving. 

 

 All gifts accepted by AAUW shall be recorded and these of $100 or more will 

be receipted by the development department. 

 

 All gifts offered to AAUW shall receive acknowledgement by the appropriate 

corporation.  Flexibility will be maintained regarding gift acceptance, since 

some gift situations may be complex, and proper decisions can be made only 

after careful consideration of all relevant factors.  The merits of a particular 

gift may require extensive evaluation by appropriate staff or board committee, 

or, when necessary, by outside advisors. 

 

 Gifts to AAUW can be restricted or unrestricted, depending on the specific 

instructions of the donor.  Gifts without instructions are presumed to be 

unrestricted. 
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 Unless the donor gives specific instructions otherwise, gifts to AAUW from 

an AAUW branch member shall be credited to the fundraising efforts of the 

donor’s branch and/or state. Deferred gifts receive legacy credit, which is a 

separate category of recognition, and not a part of the branch and state 

Recognition program. 

 

 All gift agreements that are intended to provide income into the future, 

specifically deferred gifts or gifts intended for the endowment, will include 

language allowing for the possibility that the program purpose outlined in the 

agreement will change to the extent that AAUW may not offer such a program 

in the future.  Such gift language will permit the board members of AAUW to 

apply the gift proceeds or the gift’s income to a program as close to the 

original intention of the donor as possible as determined solely by the board of 

the organization to which the gift is made. 

 

Also, for the reason described above, donors who designate a bequest for a 

specific purpose are asked to permit flexibility for its use, through language in 

the will, to the board of the organization to which the gift is made.  

  

 Donors are encouraged to clearly identify AAUW and are asked to state the 

name of the charitable organization, the address, and the organization’s IRS-

issued tax-exempt Employer Identification Number (EIN): 

 

AAUW 

1111 16th Street, NW 

Washington, DC 20036  

EIN: 52-6037388 

This is a 501 (c)(3) organization and donations are tax deductible as 

permitted by law  

 

AAUW Action Fund 

1111 16th Street, NW 

Washington, DC 20036  

EIN: 53-0025390 

This is a 501 (c)(4) organization and donations are not tax deductible.  

 

 

III OUTRIGHT GIFTS 
 

Outright gifts are those gifts that are placed at AAUW’s immediate disposal and in which 

the donor retains no interest. 

 

A Cash and Checks 
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1. Gifts by cash and check of five dollars or greater shall be acknowledged.  

Depending on which entity the donor wishes to support, checks shall be made 

payable to AAUW or AAUW Action Fund. Checks are to be mailed or otherwise 

delivered to: 

 

AAUW Development Office 

PO Box 98045 

Washington, DC 20090 

 

Gifts made through credit card transactions of five dollars or greater shall be 

acknowledged.  Credit card gifts made via the AAUW website must be at least $5.  

The name and billing address of the donor, the amount of the gift, the donor's credit 

card number, and the credit card expiration date shall be communicated.  

  

B Publicly Traded Securities 

 

1. Gifts of publicly traded securities – stocks that are traded on the open market and 

are available to all investors – in negotiable form shall be accepted. 

 

2. When the donor has physical possession of the stock certificate, the donor can: 

 

 endorse the stock certificate on the back and hand-deliver the stock certificate 

to AAUW; or 

 

 mail the unendorsed stock certificate to AAUW by registered mail and 

separately mail an executed stock power form (a stock power form, a legal 

document that the donor signs to transfer ownership of the stock, is available 

from the development office); or 

 take the stock certificate to a bank or brokerage house to be converted into an 

electronic transfer (see #3 below). 

 

3. When the donor's stock is in a street account at a bank or brokerage house, the 

donor can direct her or his broker to make a gift by electronic transfer directly to 

an AAUW account.  Donors should contact the development staff for the 

appropriate stock transfer account information. 

 

4. When a gift of stock is anticipated by the development staff, the AAUW Chief 

Financial Officer, the Senior Development Officer, and AAUW’s banking 

institution should be notified in advance of the donor's name, the name of the 

stock, the number of shares, and the day and time the transfer is anticipated. 

 

5. Stock gifts shall be immediately sold by AAUW’s finance office in accordance 

with AAUW’s finance policies. 

 

6. Stock gifts are credited in accordance with IRS regulations at the mean value on 

the date of the gift.  When the stock is electronically transferred, the day of the 



  ______________________________ 

  AAUW Gift Acceptance Policies 

  Page 6 of 19 

  Version 17 

gift is the day the stock is received in an AAUW account.  When the stock is sent 

through the United States Postal Service, the day of the gift is the day of the 

postmark on the envelope in which the stock is sent. 

 

From IRS Publication 561: Selling prices on valuation date.   If there is 

an active market for the contributed stocks or bonds on a stock exchange, 

in an over-the-counter market, or elsewhere, the FMV [fair market value] 

of each share or bond is the average price between the highest and lowest 

quoted selling prices on the valuation date. For example, if the highest 

selling price for a share was $11, and the lowest $9, the average price is 

$10. A donor calculates the average price by adding $11 and $9 and 

dividing the sum by 2. 

 

7. AAUW will send a receipt in a timely manner to the donor.  The receipt letter 

notes the name of the stock, the number of shares gifted, the date the stock was 

received (if electronic) or postmarked (if mailed), and whether any goods or 

services were provided by AAUW to the donor in exchange for the gift. 

 

8. Separately, AAUW will provide as a courtesy, a letter that describes the gift’s 

value: the stock’s high and low values on the day of transfer, and the mean value 

(as described above).  The donor is reminded that AAUW is not providing this 

information officially and that she or he should consult with a tax advisor before 

claiming a charitable income tax deduction. 

 

9. The mean average value of the stock is what is posted to the donor’s record and 

the amount credited to the donor’s branch and state. 

 

 

C Closely Held and Restricted Securities 

 

1. Gifts of closely held and restricted securities (similar to closely held securities, 

these stocks may not be sold on the open stock exchange) shall be accepted only 

after favorable evaluation by the appropriate staff and, when necessary, outside 

advisors.  Appropriate staff includes the Executive Director, the Chief Financial 

Officer, the Senior Development Officer and the appropriate representative of the 

Corporation to which the securities are being gifted.  The Advisers of the 

Fellowships must approve gifts to the Foundation (and similar gifts to LAF as a 

program of the Foundation) of closely held and restricted securities.  

 

2. No AAUW Corporation shall, formally or informally, enter into a redemption 

agreement with the donor prior to acceptance of the gift of securities. 

 

3. Prior to accepting closely held securities, the fair market value shall be 

determined and methods of liquidation shall be explored.  Valuation shall be the 

responsibility of the donor.  In the absence of a recent sale, the fair market value 

of the gift shall be determined by an acceptable authority. 
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4. If the value of the gift is determined to be $10,000 or more, a qualified appraisal 

shall be required, the expense of which shall be paid by the donor.  If the donor 

will not pay for the appraisal, AAUW may in some instances bear the cost.  This 

is extremely rare, however, and is permitted only when the Executive Director, 

the Chief Financial Officer, and the Senior Development Officer determine that 

the value of the gift and the circumstances are such to warrant such an exception. 

 

5. AAUW will send a receipt in a timely manner to the donor.  The receipt letter 

notes the name of the stock, the number of shares gifted, the date the stock was 

received (if electronic) or postmarked (if mailed), and whether any goods or 

services were provided by AAUW to the donor in exchange for the gift. 

 

6. Gifts of closely held stock will be credited at the per-share cash purchase price of 

the most recent transaction, normally the buy-back transaction of the donor.  If no 

buy-back is consummated, a gift of closely held stock may be credited to revenue 

totals at the value determined by a qualified independent appraiser. 

 

7. Gifts of restricted securities will be receipted and the donor will be given credit 

according to applicable IRS regulations. 

 

D Real Estate 

 

1. AAUW actively solicits gifts of real estate.  Gifts of real estate shall be accepted 

by AAUW only after a favorable evaluation by the Executive Director, the Chief 

Financial Officer, the Senior Development Officer, and the appropriate representative 

of the Corporation to which the real estate is being gifted, in consultation with outside 

advisors.  The donor will be informed that AAUW’s practice is to dispose of real 

estate gifts as soon as possible.   

2. Potential gifts of real estate shall have a net minimum value of $100,000 or more 

to merit consideration for acceptance. 

 

3. To permit proper evaluation of the potential gift of real estate, the donor shall 

provide staff with a copy of the deed, a copy of the property tax bill, a plot plan, 

substantiation of the zoning status, title search and an IRS-qualified appraisal, 

completed no more than 60 days prior to the gift. 

 

4. Senior development staff or other agents of AAUW reserve the right to conduct a 

visual inspection of the potential gift of real estate.  

 

5. In the event that the potential gift of real estate is evaluated favorably for 

acceptance, depending on the value and desirability of the gift to AAUW, the 

donor will be asked to pay for the following: the appraisal cost, ongoing 

maintenance costs, real estate taxes, insurance, closing costs, and real estate 

brokers commissions and other costs of the transaction.  In circumstances where 
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the donor declines to pay these costs AAUW will determine on a case-by-case 

basis if the property is worth the aforementioned expenditures. 

 

6. AAUW reserves the right to disclaim a gift of real estate made via a bequest if it 

does not satisfy the requirements applicable to a gift of real estate made during a 

donor’s lifetime, as determined by the Executive Director, the Chief Financial 

Officer, and the Senior Development Officer, and the appropriate representative 

of the Corporation to which the real estate is being gifted, in consultation with 

outside advisors. 

 

7. Although donors must realize that it is in AAUW’s interests to sell real estate as 

soon as possible, AAUW will make every good faith effort to sell donated real 

estate at the highest price possible. 

 

8. When a donor wishes to fund an endowment project with real estate and the gift’s 

fair market value is different from the actual proceeds of a gift, the net proceeds, 

after expenses are subtracted, will be used to determine if the funding level of an 

endowment project gift is sufficient.  This is because gifts of real estate often are 

less valuable – and by such a large amount – than the appraised value.  In this 

case, donors will be expected to supplement their gifts with cash or other means 

to realize the funding level of the endowed project.  

 

 

 

 

 

E Life Insurance 

 

1. Gifts of life insurance shall be accepted when AAUW is named the owner and 

sole beneficiary of the policy. 

 

2. AAUW will immediately cash in a paid-up life insurance policy.  For this reason, 

donors of paid-up life insurance policies should identify the designation of the gift 

upon transfer. 

 

3. Because the value of new policies is contingent upon the continued payment of 

premiums by the donor, a donor’s gift designation will be subject to the rules in 

effect at the time the policy’s proceeds are received. 

 

4. AAUW shall recommend to a prospective donor of a gift of life insurance that she 

or he first obtain a legal opinion regarding whether, under applicable state law, 

AAUW has an insurable interest in the donor's life, and, if so, such guidance will 

be used when the donor applies for the policy. 
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5. Even though the gift is not complete when AAUW is only the revocable 

beneficiary of a life insurance policy, AAUW has no objection to being 

designated as the beneficiary. 

 

6. AAUW does not accept gifts from donors for the purpose of purchasing life 

insurance on the donor’s or anyone else’s life. 

 

7. Acknowledgement and gift crediting shall be as follows: 

 

 In the case of paid-up policies, gift credit will be given for the cash surrender 

value of the policy.  The donor, however, will receive a letter acknowledging 

receipt of the policy and it will be her or his responsibility to determine and 

document the value of the policy for purposes of claiming a deduction. 

 

 In the case of new policies, only the value of those gifts made to cover the 

cost of premiums will be credited and will be receipted as any other outright 

gift. These crediting procedures will apply only if the policy names an AAUW 

corporation as both the owner and irrevocable beneficiary. 

 

F Tangible Personal Property 

 

1. Gifts of tangible personal property shall be accepted only after favorable 

evaluation by the Executive Director, the Chief Financial Officer, the 

Development Director, the appropriate representative of the Corporation intended 

to receive the gift, and when necessary, outside advisors.  The Advisers of the 

Fellowships must approve gifts to the Foundation (and similar gifts to LAF as a 

program of the Foundation) of tangible personal property. 

 

2. No representation shall be made to the potential donor of a gift of tangible 

personal property regarding the length of time it will be held by AAUW. 

 

3. Outright gifts of tangible personal property for which the donor qualifies for a 

charitable deduction will be credited and recognized at the appraised value of the 

property at the time it is transferred to AAUW, less any encumbrances.  The 

qualified appraisal of the gift of tangible personal property is the responsibility of 

the donor. 

 

G Other Property 

 

1. Gifts of other property of any description, including, but not limited to, 

copyrights, royalties, and licenses, shall be accepted only after favorable 

evaluation by the Executive Director, the Chief Financial Officer, the 

Development Director, the appropriate representative of the Corporation 

intended to receive the gift, and when necessary, outside advisors.  The 

Advisers of the Fellowships must approve gifts to the Foundation (and similar 
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gifts to LAF as a program of the Foundation) of other property not described 

elsewhere in this document.  

 

H Matching Gifts 

 

Matching gifts are monetary gifts made by a corporation or foundation that match a gift 

from an individual donor or volunteer time by an individual. 

 

1. AAUW shall accept matching corporate or foundation gifts for outright gifts and 

volunteer services (time donated by an individual). 

 

2. AAUW shall actively encourage members and other constituents to make 

matching gifts to AAUW. 

 

3. The matching gift corporation or foundation dictates the gift designation; the 

organization may or may not request that the gift be designated in the same 

manner as the donor’s gift. 

 

4. AAUW will send all supporting tax-status documentation to corporations and 

foundations with the matching gift application. 

 

5. The donor will receive an acknowledgement letter stating that we have received 

her or his matching gift request.  If the request is approved the donor will be 

copied on the acknowledgement letter sent to the corporation or foundation.   

 

6. Corporations and foundations that have participated in AAUW’s matching gift 

program will receive a letter at the end of each fiscal year listing all of the gifts 

they made to AAUW as well as a copy of the most recent AAUW annual report. 

 

7. The matching corporation will receive a receipt for the gift. 

 

8. AAUW will credit the donor’s primary branch and state for the matched gift.  

This amount shall be recorded in the corporate or foundation record. 

 

I In-Kind Gifts 

 

In-kind gifts are non-monetary gifts, more commonly made by corporations to extend 

their philanthropic resources. 

 

1. AAUW will accept in-kind gifts after favorable evaluation by the Development 

Director and other appropriate senior development staff. 

 

2. AAUW provides a receipt that describes the in-kind gift.  As the gift is not one of 

check or cash the receipt does not state a dollar value of the gift.  For internal 

accounting purposes only, however, AAUW asks that the in-kind donor provide 

an estimated value of the in-kind gift. 
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3. All in-kind gifts receive a thank you letter from the appropriate staff. 

 

4. Companies that have contributed in-kind gifts shall receive public recognition for 

their contributions at the event in which they are participating.   

 

J Donor Advised Funds 

 

1. A Donor Advised Fund (DAF) is an endowment established at AAUW.  

Distributions are advised by the donor and can be made to charities other than 

AAUW.  In the case that the DAF is established by a branch or state, that entity 

will have advisory capacity regarding the distribution of the funds.  Only after 

careful consideration does AAUW accept gifts to establish donor advised funds. 

 

2. The Donor Advised Fund accepts all gifts of cash and publicly traded securities.  

Other assets are considered on a case-by-case basis. 

 

3. The minimum amount to establish a Donor Advised Fund at AAUW is $50,000.   

 

4. Donors agree to make distributions annually of at least 5% of the fund. 

 

5. At least 50% of each distribution must be made to AAUW. 

 

6. AAUW permits distributions to qualified charities only. 

 

7. AAUW requires written confirmation of the recipient organization that it is a 

qualified charity.  This is accomplished by obtaining the charity’s IRS letter by 

regular mail or fax. 

 

8. Donors may make their gifts to other charities, as well as distributions to AAUW, 

anonymously. 

 

9. Donor Advised Funds will be assessed an annual fee, pro-rated quarterly, of 100 

basis points (1.0%) of all DAF assets under management.  This amount will be 

transferred to AAUW to defray the costs of maintaining the fund. 

 

10. If the funds are donated by a branch, the President and Treasurer of the branch 

must approve and sign off on the branch’s distributions. 

 

11. Prior to establishing a DAF, an individual, branch or state is permitted to advise, 

in writing and in conjunction with the Executive Director, the Chief Financial 

Officer, and the Development Director, how the funds should be distributed at the 

time of the individual’s death or if the branch or state disbands.  The decision on 

how the funds are to be distributed may be revised as desired. 

 

12. Fund assets are commingled and invested with AAUW’s endowment. 
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13. If no distributions are made from the fund in a period of three years, the fund 

dissolves and the assets revert to an AAUW program of the donor’s choice.  

 

K Private and Government Grants 

 

1. Grant money from organizations whose products or endorsements are in conflict 

with the mission and values of AAUW will not be solicited or accepted.  

 

L Giving Circles 

 

1. Giving Circles support specific current funding projects or events based on the 

group consensus.  Giving Circles are comprised of individuals, branches, or states 

that pool their resources to support a specific project. 

 

2. Giving Circles are developed in conjunction with the Senior Development Officer 

after careful review of the needs of AAUW. 

 

3. A minimum of $50,000 is required within two years of establishing the Circle.  If 

the funding goal is not achieved within that time, the funds collected will be 

placed in unrestricted support.  After the two-year period, should individuals 

choose to renew their purpose, they can do so in consultation with AAUW 

development staff.  In all cases fundraising projects will include a beginning and 

an end date by which the funds are to be raised.  

 

4. Individuals designated by each group will work with the development staff to 

identify a project for their support.  The development staff will provide general 

information on how to establish and run a Giving Circle. 

 

5. Development staff will establish a designation number for the Giving Circle to 

track the members’ contributions and will provide reports on the progress of the 

fund as needed. 

 

6. At the conclusion of the event or project, the Senior Development Officer will 

report back to the Giving Circle on the outcomes and findings of the funded 

project. 

 

7. The Giving Circle Project will be noted in various publications for its support to 

the project or projects.  Individual members will be receipted and acknowledged 

for their gift in the same manner as other donors. 

 

IV DEFERRED GIFTS 
 

Deferred gifts are committed gifts, either revocably or irrevocably, but which will not be 

received by AAUW for some years, usually at the end of the donor’s or another person’s 

lifetime. 
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A Bequests 

 

1. AAUW shall actively encourage donors and other constituents to make bequests 

to one or all of the corporations through their wills or their living trusts. 

 

2. Bequest gifts are generally not complete until the death of the donor and the 

donor’s estate is administered and settled.  The Development Director and other 

senior development staff shall work with the donor's executor or personal 

representative and others as necessary and appropriate to ensure timely estate 

distributions to AAUW. 

 

3. When the language of a bequest restricts the gift to a specific project, the gift will 

be subject to the applicable rules and funding levels at the time the funds are 

received.  If the amount received is insufficient to fund the project, AAUW 

reserves the right to apply the gift’s income to as close a project as is possible, as 

determined by the staff. 

 

4. No one employed by AAUW shall serve as the executor of the estate of a donor. 

 

5. An AAUW branch that is specifically designated as the beneficiary of a bequest 

gift shall be contacted by the Senior Development Officer and advised of this.  If 

a branch does not have 501 (c) (3) status and if it is determined that the donor 

desired an estate tax deduction, efforts will be made to direct the gift to one of the 

national corporations to which a deduction would be allowed.  In that event two 

of the branch officers – the president and one other officer – must sign a release 

form, stating that the branch is relinquishing its right to the gift. 

 

6. Donors of bequest gifts shall be asked to disclose, in writing, information 

regarding the nature and size of the gift.  This information shall be used for 

internal accounting purposes and will not be binding on the donor. 

  

B Pooled Income Fund Gifts 

 

We will no longer accept gifts for this Pooled Income Funds, from existing 

participants.  Current participants can only give for themselves under the 

current structure.  The staff is authorized to open new PIF’s as conditions are 

appropriate.   

 

C Charitable Gift Annuities 
 

1. Charitable gift annuities are contracts between AAUW 501 and a donor.  In 

exchange for a gift, no more than two annuitants receive fixed payments for their 

lifetimes.  AAUW offers Immediate Payment Charitable Gift Annuities, Deferred 

Payment Charitable Gift Annuities and Flexiable Deferred Gift Annuities as part 

of AAUW’s overall planned giving program. 
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2. An Immediate Payment Charitable Gift Annuity (IPCGA) provides payments 

beginning within one year of the contribution.  A Deferred Payment Charitable 

Gift Annuity (DPCGA) provides payments beginning at least one year after the 

date of the contribution, usually several years after.  

 

3. On behalf of AAUW a corporate fiduciary manages the assets contributed 

through its Charitable Gift Annuity Program and makes quarterly payments to the 

annuitants. 

 

4. AAUW follows the payout rates recommended by the American Council on Gift 

Annuities within days of the recommended start date.  

  

5. The minimum gift required to establish a charitable gift annuity is $10,000. 

 

6. Cash or publicly traded securities are the only acceptable assets that may be used 

to establish a charitable gift annuity. 

 

7. Donors may direct AAUW to designate the remainder value of their Charitable 

Gift Annuity.  Donors may designate their gift to fully name a project if the IRS-

calculated remainder value equals or exceeds the cost of that project at the time 

the Gift Annuity is established.  

 

8. No annuitant of an Immediate Payment Charitable Gift Annuity shall be younger 

than 75 years old. 

 

9. The age to establish a Deferred Payment Charitable Gift Annuity (DPCGA) or 

Flexible Deferred Gift Annuity shall be 50 years of age.  No annuitant of a one-

life DCGA shall be younger than 75 years old when payments begin. 

 

10. No representation shall be made that could be construed as marketing gift 

annuities as an investment program. 

 

11. Charitable Gift Annuitants will receive a thank-you letter from AAUW.  The 

necessary documentation of the tax-deductible portion of the gift, however, shall 

be provided by Mercantile-Safety Deposit and Trust or other corporate fiduciary 

administering the annuity programs.   

 

D Charitable Trusts 

 

1. AAUW strongly and actively encourages prospective donors and constituents to 

establish Charitable Remainder Trusts and Charitable Lead Trusts as a tax 

advantaged method of making gifts to the AAUW.  At the request of the 

prospective donor, the Planned Giving Officer, or Major Gifts and Planned 

Giving Director shall provide the donor with appropriate information and 

assistance in establishing charitable trusts. 
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2. AAUW recognizes that charitable trusts should be established by the donor in 

consultation with her or his own legal and financial advisors. 

 

3. AAUW further recognizes that charitable trusts should be managed and 

administered by commercial firms that specialize in working with charitable 

trusts. 

 

4. If AAUW serves as trustee of the trust, the minimum gift amount to establish a 

charitable trust is $100,000. 

 

5. The AAUW corporation that is the designated remainder man of the trust will, 

when appropriate and desired, act as co-trustee along with the designated AAUW 

trust asset management and administration company.  

 

6. The trust administrator will perform all of the administrative duties of the trust, to 

include providing the necessary tax documentation to the donor and AAUW on a 

yearly or as-needed basis. 

 

7. Donors may direct AAUW to designate the remainder value of their Charitable 

Remainder Trusts.  Donors may designate their gift to fully name a project if the 

IRS-calculated remainder value equals or exceeds the cost of that project at the 

time the Charitable Remainder Trust is established.  

 

E Retained Life-Estate Gifts 

 

1. All potential gifts of a Retained Life Estate shall be subject to the guidelines for 

gifts of real estate as described above (Section III, paragraph D of this document). 

 

2. Gifts of a Retained Life Estate shall be limited to the personal residence, personal 

vacation home, or farm that includes a personal residence of the donor. 

 

3. Gifts of a Retained Life Estate, when favorably evaluated and accepted, shall be 

gifted under a contract, known as the Retained Life Estate Agreement, between 

AAUW and the donor.  The contract shall provide for the donor to irrevocably 

relinquish the ownership of the donor's personal residence to AAUW in exchange 

for the right to use and enjoy the property for the donor's lifetime or for a term of 

years.  The contract shall provide for the donor to remain responsible for all 

maintenance of the property, property taxes, and liability insurance. 

 

4. Donors may direct AAUW to designate the remainder value of their Retained 

Life-Estate Gifts.  Donors may designate their gift to fully name a project if the 

IRS-calculated remainder value equals or exceeds the cost of that project at the 

time the Retained Life Estate Gift is established.  
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F Life Insurance 

 

Although typically AAUW cashes in a life insurance policy upon receipt, if the donor 

so desires AAUW will accept life insurance policies that are intended to be held until 

the donor’s death.  The donor must donate the policy in such a way that AAUW is the 

owner and irrevocable beneficiary of the policy’s proceeds.   

 

Upon receipt of a life insurance policy AAUW will request “in-force” illustration of 

that policy.  This will allow AAUW to better determine what should be done with the 

policy.   

 

AAUW does not encourage life insurance policies to be taken out explicitly to give to 

AAUW.  However, if a member wishes to do so we will accept a gift.  The best life 

insurance policies are policies that were taken out for a previous life insurance need 

for which the original purpose no longer exists.   

 

G Beneficiary Designations 

 

AAUW actively encourages prospective donors and constituents to designate AAUW 

as the beneficiary or contingent beneficiary of their life insurance policies, 

commercial annuities, qualified retirement plans, "pay on death" bank accounts, 

"transfer on death" stock accounts, certificates of deposit, and other financial 

instruments that provide death benefits. 

 

H Funding Levels 

 

Donors may direct AAUW to designate the remainder value of their deferred gifts.  

Donors may designate their gift to fully name a project if the IRS-calculated 

remainder value equals or exceeds the cost of that project at the time the gift is 

established.  

 

V ENDOWMENT GIFTS 
 

1. AAUW encourages donors to make current and deferred gifts that will be placed 

into one of AAUW’s endowments.  Gifts to the endowment are known as 

“permanently restricted gifts.”  Donors are permitted to specify the purpose of 

their gifts (such as giving to or establishing a fellowship or a grant). 

 

2. Permanently restricted gifts will generate an income to be put into the operating 

budget each year and used as the donor has specified.  The income is determined 

by the spending rule in place at the time the income is generated – when the gift is 

realized and every year thereafter. 

 

3. From time to time AAUW reviews and changes the funding levels for 

permanently restricted funds. 
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4. The amount of a permanently restricted gift may at times not be sufficient to 

realize the purposes of the donor.  AAUW will provide a statement to the donor 

stating this and providing for alternatives in such event. 

 

5. The appropriate AAUW staff will determine if a bequest amount that is 

insufficient may still qualify as a named endowed fund or if the gift should be 

added to the general corpus of the endowment without a naming opportunity. 

 

6. If the gift is restricted to a specific project and the amount received is insufficient 

to fund the project, AAUW reserves the right to add contributions from other 

donors or to apply the gift’s income to as close a project as is possible, as 

determined by the staff. 

 

7. When the fair market value of a gift of publicly traded securities is different from 

the actual proceeds of a gift, the fair market value will be used to determine if the 

funding level of an endowment project gift is sufficient.  This will be honored 

even though many stock gifts are realized at lower levels than the fair market 

value on the date of transfer.  When the proceeds are lower than the market value 

of the gift, the difference will be taken from unrestricted endowment.  When the 

proceeds are higher, the difference will be placed into the unrestricted 

endowment.  

 

8. When a donor wishes to fund an endowment project with real estate and the gift’s 

fair market value is different from the actual proceeds of a gift, the net proceeds, 

after expenses are subtracted, will be used to determine if the funding level of an 

endowment project gift is sufficient.  This is because gifts of real estate often are 

less valuable – and by such a large amount – than the appraised value.  In this 

case, donors will be expected to supplement their gifts with cash to realize the 

funding level of the endowed project. 

 

9. Regardless of the original funding asset, any excess realized from Gift Annuities, 

gifts to the Pooled Income Fund, and Charitable Remainder Trusts to fund a 

permanently or temporarily restricted endowment project will be placed into the 

unrestricted endowment.  Should the amount fall short of the funding goal, 

AAUW will honor the naming opportunity for the donor.  The amount required is 

determined by reference to the IRS-calculated remainder value, which needs to be 

equal to or more than the cost of funding the project at the time the gift is 

established. 

 

VI GIFT RECORDING AND STEWARDSHIP 
 

AAUW is responsible for good stewardship of the assets it receives from its donors.  

AAUW shall maintain accurate records and provide appropriate receipts and 

documentation to permit donors to avail themselves of all tax benefits to which they may 

be entitled. 
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A Determining the Date of Gifts 

 

A charitable gift generally is effective for income tax purposes on the date that the gift 

property is unconditionally delivered to the charity.  For gifts sent by U.S. mail, the date 

received is considered the delivery date.  For gifts sent electronically, either gifts of cash 

or stock, the gift will be credited based on the date the gift was received in an AAUW 

account. 

 

B Gift Receipting 

 

1. All gifts shall be acknowledged within a reasonable period of time, with a desired 

standard of two weeks from receiving the gift. 

 

2. Receipts include the amount of gifts of cash and those made by check or credit 

card, or, if the gift is property, a description of the gift.  No value will be placed 

on receipts for gifts of property.  The date of the gift is also included in the 

receipt.  All gift receipts will inform the donor if she or he has received any goods 

or services from AAUW in exchange for the gift.  

 

3. All donors of gifts under $100 will be acknowledged with a thank-you post card.  

Donors of gifts of $100 or more will be acknowledged with a thank-you letter. 

The acknowledgement will specify the amount of the gift, the appropriate branch 

credit where applicable, the gift designation, and whether goods or services were 

received in exchange for the gift.   

 

4. A listing of donors who contribute at AAUW’s recognition levels of $500 or more 

for the AAUW and the Action Fund shall be prepared by the Development 

Department annually for publication.  The list will reflect contributions received 

in the fiscal year. 

 

5. Legacy recognition will acknowledge donors who participated in an AAUW 

planned giving program that year, matured bequests received, and all members of 

the Legacy Circle.  Since planned gifts are not counted toward top branch and 

state recognition, the branches and states of both living and deceased planned 

giving donors will be recognized.   

 

6. At the request of the donor, his or her name shall be omitted from all published 

lists and listed as anonymous. 

 

C Memorial and Tribute Gifts 

 

1. When a donor gives a gift in memory of an individual, at the request of the donor 

AAUW will notify the family or a specified representative of the family of the gift 

with a memorial card (if a forwarding address is provided).  There will be no 

mention of a dollar amount. 
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2. When a donor makes a gift to honor an individual, at the request of the donor 

AAUW will notify the honoree of the gift with an honorarium card, if a 

forwarding address is provided.  There will be no mention of a dollar amount. 

 

3. All memorial and tribute gifts shall be acknowledged to the donor by the 

development staff. 

 

 

VII ETHICAL ISSUES 
 

1. AAUW does not accept gifts that are inconsistent with its mission or gifts that 

involve unlawful discrimination based on gender, race, creed, age, sexual 

orientation, national origin, disability, or class. 

 

2. Individuals representing AAUW shall be circumspect in all dealings with donors 

in order to avoid even the appearance of any act of self-dealing or conflict of 

interest. 

 

3. In the event that individuals representing AAUW provide a prospective donor 

with financial, estate, or charitable tax planning information or other professional 

advice, the prospective donor shall be advised to consult with her or his own legal 

and tax advisors before acting on any recommendations.  The prospective donor 

shall be required to sign a waiver when the nature of the planning situation makes 

the use of such a waiver appropriate. 

 

4. All gifts to AAUW will be proposed, encouraged, and accepted in a form 

consistent with the known best interests of the donor. 

 

5. No AAUW employee shall accept personal gifts of significance from donors, 

including gifts made via bequest.  When an employee is told by the donor of her 

or his intentions to leave a personal gift, the employee shall inform the donor that 

the practice violates AAUW’s ethical policies.  If the donor makes the gift despite 

knowledge of this policy, the AAUW employee is encouraged to give the asset to 

AAUW.  (AAUW encourages and does not require the employee to donate the 

assets of either cash or property so as to preserve the income tax deduction 

potentially available to the employee.  Gifts that are required to be made are not 

considered gifts by the IRS for deduction purposes.)  

 

6. The guidelines set forth in this Statement of Gift Acceptance Guidelines are in 

full compliance with the "Standards of Professional Practice" of the Association 

of Fundraising Professionals, and with the “Model Standards of Practice for the 

Charitable Gift Planner” from the National Committee on Planned Giving. 
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DONOR CONFIDENTIALITY  

 

 

Adopted by the AAUW Board of Directors, revised July 2011, April 2012 

 

1. AAUW will maintain the confidentiality of donor information of the following nature: 

 

 Home address, telephone and fax number, or e-mail address 

 Financial information other than gifts to AAUW Funds. 

 Family and personal history 

 Donor’s general intentions  

 

2. Major donor addresses or other personal information will be released only on an individual 

basis and as appropriate with donor permission. 
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FINANCIAL WHISTLE BLOWER PROTECTION 

 

 

Adopted by the AAUW Board of Directors revised February 2012 

 

It is the policy of the American Association of University Women (hereinafter, 

“AAUW”) to foster an environment of openness and fair dealing.  Information 

concerning actions or failure to act that impacts the integrity and accuracy of the financial 

condition of the AAUW, its subsidiaries and related organizations is important and 

encouraged to be promptly disclosed.  

A whistle blowing policy is intended to cover protections for you if you raise concerns 

regarding AAUW, such as the following: 

 

• incorrect financial reporting; 

• unlawful activity; 

• activities that are not in line with AAUW policy, including the Code of Business     

Conduct; or 

• activities which otherwise amount to serious improper conduct. 

 

The whistleblower is not responsible for investigating the activity or for determining fault 

or correct measures; appropriate officials, as defined below, are charged with these 

responsibilities. 

Confidentiality 

 

Every effort will be made to treat the complainant’s identity with appropriate regard for 

confidentiality.  

 

Anonymous Allegations 

 

This policy encourages employees to put their names to allegations because appropriate 

follow-up questions and investigation may not be possible unless the source of the 

information is identified. Concerns expressed anonymously will be explored 

appropriately, but consideration will be given to: 

 

 The seriousness of the issue raised;  

 The credibility of the concern; and  

 The likelihood of confirming the allegation from attributable sources.  
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Bad Faith Allegations 

 

Allegations in bad faith may result in disciplinary action. 

 

To that end, it is the AAUW policy to: 

Maintain a record of any material complaint or concern raised about the integrity of 

the financial procedures and controls; 

1. Address those complaints and concerns in a reasonably prompt manner; 

2. Disclose such complaints or concerns to the AAUW Audit Committee.  

3. Ensure that any individual bringing such complaints or concerns forward will 

not be subject to any adverse employee action based on the disclosure of those 

complaints or concerns. 

 

 

Procedure: Process For Raising A Concern  

 

Reporting 

 

The whistle blowing procedure is intended to be used for serious and sensitive issues. 

Such concerns, including those relating to financial reporting, unethical or illegal conduct 

may be reported directly to the AAUW Audit Committee Chair.  Contact information for 

the Audit Committee Chair is located in the AAUW Leadership Directory, Members 

Center on the AAUW website. 

 

Employment-related concerns should continue to be reported through your normal 

channels such as your supervisorHR Business Partner or to the Executive Director.  

 

Timing 

 

The earlier a concern is expressed, the easier it is to take action. 

 

Evidence 

 

Although the employee is not expected to prove the truth of an allegation, the employee 

should be able to demonstrate to the person contacted that the report is being made in 

good faith. 

 

How the Report of Concern Will Be Handled 

 

The action taken by AAUW in response to a report of concern under this policy will 

depend on the nature of the concern. The President of the AAUW Board of Directors 

shall receive information on each report of concern and follow-up information on actions 

taken.  
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Initial Inquiries 

 

Initial inquiries will be made to determine whether an investigation is appropriate, and 

the form that it should take. Some concerns may be resolved without the need for 

investigation. 

 

Further Information 

 

The amount of contact between the complainant and the person or persons investigating 

the concern will depend on the nature of the issue and the clarity of information provided. 

Further information may be sought from or provided to the person reporting the concern. 

 

A record of all such complaints and concerns, along with the investigative outcomes, will 

be maintained on a confidential basis in the Executive Director’s files. 

Any whistleblower who believes he/she is being retaliated against must contact the HR 

Business Partner or Executive Director immediately.  The right of a whistleblower for 

protection against retaliation does not include immunity for any personal wrongdoing that 

is alleged and investigated. 

Employees with any questions regarding this policy should contact the HR Business 

Partner or Executive Director. 
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RECORD RETENTION AND MANAGEMENT 

 

Adopted by the Foundation Board of Directors, May 2006, and by the AAUW Board of 

Directors, July 2006, July 2009, July 2011 

 

 

Records will be maintained and retained in a manner that allows this agency to meet legal 

and regulatory requirements, such as those of the Internal Revenue Service and Sarbanes-

Oxley. 
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COLLABORATIONS WITH OTHER ORGANIZATIONS 

Adopted by the AAUW Board of Directors, February 1988; revised October 1992, February 

2007, July 2009, July 2011, June 2013 

This policy is to be read in conjunction with Fundraising Policy 402 and the Guidelines for 

Fundraising.  

I. AAUW recognizes the value of joining together with other organizations, both nonprofit 

and otherwise, to raise awareness of issues and/or achieve common objectives. Such 

efforts can often assist AAUW to further our mission, make more effective and efficient 

use of our resources, and increase our visibility and impact. 

II. All activities, structures, and implementing documents must protect both the reputation 

and the assets of AAUW. 

A. Commonly used terminology in this regard includes a variety of terms, such as 

“coalition,” “alliance,” and “collaboration,” which have somewhat different but 

undefined connotations. (For convenience, “collaboration” is used herein to 

encompass all such arrangements.) Subject to the exception for “partnering,” 

“partner,” and “partnership” noted immediately below, AAUW will not generally 

be concerned about the label that is chosen. 

B. Although it is common for nonprofit organizations to be described as “partnering” 

with other organizations, this verbal formulation is unfortunate. Any use of the 

term “partner,” or variations of the term, whether as a verb, a noun, or an 
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adjective, imply that a “general partnership” has been created. The law provides 

that general partnerships can be created orally, casually, and without the parties 

involved realizing the implication of their actions. This is dangerous because, 

even without authorization, every general partner can bind the partnership with 

respect to third parties, and every partner is liable for all of the debts, actions, and 

liabilities of the partnership. Accordingly, absent unusual circumstances, AAUW 

will not describe itself or allow itself to be described as partnering, being a 

partner, or being in a partnership or partnering relationship, and no AAUW 

branch, state, multistate, or other AAUW-affiliated entity shall have the right, 

power, or authority to create a partnership involving AAUW (i.e., the national 

organization). Indeed, in many cases it will be appropriate to expressly record that 

all parties recognize that no partnership exists. Analogous terms (e.g., “joint 

venture”) will be treated analogously. AAUW recommends that all AAUW-

affiliated entities recognize that that the same risks pertain to their own use of 

“partnering” terminology and therefore recommends avoidance of its use. 

III. When working with other organizations, AAUW will retain the control of the use of the 

names “American Association of University Women,” “AAUW,” and all associated 

logos and other AAUW intellectual property. 

IV. Depending upon the circumstances and goals, collaborations can and will vary greatly 

with respect to the length of the relationship, the type of support provided, the leadership 

structure, and the appropriate level of formality and documentation, particularly with 

respect to financial matters. Some collaboration with non-AAUW organizations may 
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require AAUW Board of Directors approval, though typically decisions about the need 

for and advisability of such collaboration will be made by staff.  

V. Most commonly, such collaboration includes the mutual encouragement of actions or 

programs of social benefit and/or mutual support of advocacy positions; and, therefore, 

such collaboration typically does not involve actual direct or indirect investment by 

AAUW. In some cases, however, AAUW’s collaboration may involve direct or indirect 

financial or in-kind resource investment. Such direct support may include sharing of 

administrative costs and/or a commitment to participate in the ongoing financial support 

of the common objective. It is essential that any financial or in-kind investment by 

AAUW in any collaboration must specifically (i) further the AAUW mission; (ii) involve 

AAUW active participation; and (iii) be fully described by written and signed agreement 

of the parties, with clearly stipulated parameters for expenditures and participation 

timeframes. 

A. Indirect support may include staff or volunteer time, use of space, technical 

expertise, or use of AAUW resources; typically, the terms of such activities 

should be articulated in writing by an agreement among the parties.  

 

B. Any investment by AAUW and/or AAUW-affiliated entities, whether indirect or 

direct, financial, or in-kind, may be made only for politically nonpartisan 

activities and with politically nonpartisan collaborators.  

 

VI. As a charity under section 501(c)(3) of the Internal Revenue Code, AAUW is subject to 

complex laws that (i) prohibit political activities relating to elections and (ii) restrict 
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lobbying activities relating to legislation. Because the actions of AAUW’s collaborations 

will be regarded by the Internal Revenue Service as the actions of AAUW itself, AAUW 

will always ensure that its collaborations do not cause a violation of the rules governing 

its tax status. 

VII. AAUW-affiliated entities may collaborate with organizations in a manner that clearly 

advances AAUW’s mission and purpose. In all cases, each AAUW-affiliated entity must 

(i) follow its own established policies and procedures, (ii) comply with all applicable 

laws, including tax laws, and (iii) avoid creating or allowing confusion between itself and 

the AAUW national organization. If there is a question regarding whether a proposed 

collaboration is appropriate, AAUW-affiliated entities should contact connect@aauw.org 

(800.326.2289) for proper referral.  

VIII. AAUW encourages all AAUW-affiliated entities to support women and girls on issues in 

their local communities, states, and regional areas that directly relate to AAUW’s mission 

of advancing equity for women and girls through advocacy, education, philanthropy, and 

research. Participation in collaborations at these levels may help to generate local 

enthusiasm and visibility, to promote AAUW, and to recruit members. In all cases, 

however, each AAUW-affiliated entity should never state or imply that it is acting on 

behalf of AAUW or any other AAUW-affiliated entity in any way that might legally 

obligate AAUW or any other AAUW-affiliated entity with respect to any collaboration, 

duty, or action. Moreover, as discussed above, each AAUW-affiliated entity should be 

careful to protect itself by not entering into partnerships, either intentionally or 

unintentionally.  

mailto:Connect@aauw.org
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DIVERSITY  

 

In principle and in practice, AAUW values and seeks a diverse membership.  There shall be no 

barriers to full participation in this organization on the basis of gender, race, creed, age, sexual 

orientation, national origin, disability, or class. 

 

Adopted by the AAUW Board of Directors, June 1988; revised October 1988, October 1992, 

February 1993, June 1994, June 2000, January 2005, July 2009, July 2011 

 

I.  Access to Leadership 

 

A. The Board will actively encourage members of underrepresented groups to apply for 

leadership positions at all levels. 

 

B. The Board will solicit applications from underrepresented groups for appointment to 

leadership positions in the every member and leader publications. 

 

C. Applications and other written material for appointments and elective office will 

include the following statement:  "AAUW values and seeks diverse leadership." 

 

D. The AAUW Board recognizes and values the importance of diversity and requires 

Board members to strongly consider it in making appointments.  

 

E. Barriers which discourage underrepresented groups from seeking leadership positions 

will be identified and addressed. 

 

 

II.   Publications and Programs 

 

A. AAUW publications will prominently display the diversity statement:  "AAUW values 

and seeks a diverse membership."  State AAUWs shall print the full diversity 

statement on all state publications space permitting.  (Motion by Delegate Body at 

June 1990 Conference of State Presidents) 

 

B. Visuals will depict a diverse membership. 

 

C. Publications and programming will seek to increase member awareness of issues of 

concern to women of color and other underrepresented groups. 

 

D. AAUW will seek to participate in networks and coalitions with diverse groups. 

 

E.  Lists of incentives and opportunities for collaboration with organizations of 

underrepresented groups shall be provided to branches on a regular basis. 
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F. Speakers, panel participants, trainers, and facilitators at all AAUW events will include 

members of underrepresented groups when possible. 

 

G. Training which addresses the issues of diversity will be incorporated into the program 

of AAUW.  

 

H. Awards and grants should emphasize support for women of under-represented groups 

to encourage their participation in higher education in those activities designed to 

improve the status of women worldwide.  

 

I. Special dietary arrangements shall be offered when meals are included in program 

packages. 

 

 III.  Meeting Sites and Times 

 

A. All national, state, and branch meetings and events will be accessible to persons with 

disabilities, and all publicity about events will carry accessibility information.  (See 

Policy 602 on Disability Access.) 

 

B. AAUW will utilize only those meeting sites that welcome all people. 

 

C. No meetings will be held on the following major religious observances:  Maundy 

Thursday through Easter, Rosh Hashanah (two days), Yom Kippur, the evening 

preceding the first day of Passover, Christmas, or major holidays of significant 

religious or ethnic groups.  (All Jewish religious holidays begin at sundown the 

previous day.) 

 

 IV. Evaluation 

 

The Board will evaluate AAUW progress toward diversity and determine the next steps at 

least annually. 
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 DISABILITY ACCESS 

 

 

Adopted by the AAUW Board of Directors, October 1994, July 2009, July 2011 

 

 

It is the policy of AAUW to provide reasonable accommodation for its members with disabilities. 

 

A disability is defined as a physical or mental impairment that substantially limits one or more 

life activities, such as seeing, hearing, speaking, walking, working, learning, breathing, 

performing manual tasks, and caring for oneself. 

 

AAUW is firmly committed to providing equal access for its members with disabilities.  This 

access includes, but is not limited to: 

 

 I. Accessible Meetings and Activities 

 

These shall be accessible to public transportation, and locations shall conform to 

Americans With Disabilities Act (ADA) guidelines for wheelchair access. Sign language 

interpretation and/or audio enhancement shall be provided upon request. 

 

 II. Accessible Information 

 

Meeting announcements, newsletters, and other written AAUW communications can be 

made available in alternative formats upon request. These formats include, but are not 

limited to CD, Braille, large print, and/or computer disk. 

 

States and branches are strongly urged to adopt a similar policy. Guidance for developing and 

implementing such a policy is available through Connect2AAUW. 
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 SINGLE-SEX SCHOOLS 

 

 

Adopted by the AAUW Board of Directors, June 1997, July 2009, July 2011 

 

 

AAUW is committed to attaining gender equity in coeducational public schools.  AAUW 

believes that within public education, single-sex classes and schools must comply with relevant 

civil rights law; be initiated in response to demonstrated need; and be designed to inform and 

improve the coeducational school system.  AAUW supports pilot and voluntary single-sex 

classes that meet the above criteria.  AAUW does not advocate the creation of single-sex schools, 

but would not oppose pilot single-sex schools that expand the research base and meet the above 

criteria. 
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